TEPPUTOPUAJIBHASA UBBUPATEJIBHAS KOMUCCHUSA Ne 3
PEIMEHMUE

«14» aBrycra 2026 rona Ne 10-1
Cankr-IlerepOypr

00 0cB00OX1CHHH OT 00SI3AHHOCTEH YJICHOB Y4aCTKOBBIX
n30MpaTeJbHBIX KOMUCCHIT N30MPaTEJbHBIX YYACTKOB C IPABOM
pelaero rojoca 10 HCTe4eHus CPOKA MOJTHOMOYHIA

B cooTBeTcTBUM ¢ MOAIYHKTOM a) MyHKTa 6 cTaTh 29 denepaibHOro 3aKkoHa OT
12 urons 2002 Ne 67-®3 «O06 OCHOBHBIX rapaHTUAX M30UpPATENbHBIX MPAB U MpaBa Ha
yuactue B pedepennyme rpaxnan Poccuiickoit ®enepauun», cratbeit 3 3akoHa
Cankrt-IlerepOypra ot 5 wutons 2006 roma Ne 385-57 «O TeppuTopHaIbHBIX
n3buparenbHbix komuccusx B Cankt-IlerepOypre», TepputopuanbHas u3doupaTenbHas
komuccus Ne 3 pemuJia:

1.  OcBoOoauTh OT OOA3aHHOCTEN UJIEHOB YYAacTKOBBIX HM30MpPATEIbHBIX
KOMHCCHUH C TIPaBOM PEIIAOIIEro rojioca n3duparenbHbix ydacTkoB Ne 616, No 632 1o
HCTEYEHUS CPOKA MOJTHOMOYHUM COrIacHO MPUIIOKEHUIO K HACTOSILEMY PELICHUIO.

2. HamnpaBute konuto Hacrosmero pemeHuss B CankT-lIleTepOyprekyro
N30MpaTEeNbHYI0 KOMUCCHIO.

3. HanpaBuTh BBINMCKM W3 HACTOSIIIETO PEIIEHHWS B COOTBETCTBYIOIIHE
y4aCTKOBBIE U30UpaTEIbHbIE KOMUCCHH.

4. OnyOnuKoBaTh HACTOfAIIEE pelieHue Ha caiite TeppuTopualibHOM
n3buparenbHoit komuccun Ne 3 B cetu «UHTEpHETY.

5. KoHTpoib 3a WCHOJHEHHMEM HACTOSAILIETO PEHIEHUS BO3JOXKHUTh Ha

npeacenatens TeppuropuanbHoi u3duparenbHoit komuccuu Ne 3 [IpuBanosa FO.A.

[Ipencenarens TEppUTOPUATIBHOM
u3buparenbHoO kKomrccuu Ne 3 IO.A. [IpuBanos

Cekperapb TEppUTOPUATIEHON
u3buparenbHoO kKomuccuu Ne 3 C.B. I'epacumos



IIpunoxxenue

K Pemenuto TeppuropuanbHon
n3oupatensHol Komuccuu Ne 3
ot 14.08.2026 roga Ne 10-1

CHOucox 4JIeHOB y4aCTKOBBIX M30HUpaTEIbHBIX KOMUCCHUI C TPaBOM PENIAIOIIEro rojoca,
O0CBOOOK/1aeMbIX OT O0S3aHHOCTEN /10 UCTEUEHUSI CPOKOB MX MOJTHOMOYHM B
COOTBETCTBHHU C MOJIMYHKTOM a) MyHKTa 6 cTtaThu 29 denepanbHOro 3akoHa oT 12 uioHs
2002 Ne 67-®3 «O0 OCHOBHBIX TapaHTHUSX U30UpATEIbHBIX IIPaB U MIpaBa HAa y4acTHE B
pedepennyme rpaxaan Poccutickoit deneparum»

No damunus, UMsi, OTYECTBO CyOBeKT mpemsioKEHUs KaHAUAATYPhI
n/n B COCTaB U30MpaTeIbHON KOMUCCUU

YyacTkoBasi u30upaTe/JbHasi KOMUCCHS U30MpaTeJbHOro yyactka Ne 616

1 | AdpanacbeB @enop CepreeBuu Bcepoccuiickas moautrdeckasi napTus
"EAUHASA POCCUA"

2 | AdanacoeBa Tatesina @egopoBHa | CoOpaHue n3dupareneit mo MecTy KUTEIbCTBA

3 | llamunoBa Anna AnueBHa Co0Opanue nzbupareseit mo MeCTy >KUTENIbCTBA

YyacTkoBasi u30upaTeJbHasi KOMUCCHS M30MPaTeJbHOro yyactka Ne 632

1 | YepenkoBa Anacracus Co0Opanue nzbupareseit mo MecTy >KUTENIbCTBA
AnekcaHapoBHa




TEPPUTOPUAJIBHASA N3BUPATEJIbBHAS KOMHUCCHUSA Ne 3
PEIMEHUE
«14» aBrycra 2026 rona Ne 10-2
Cankr-IlerepOoypr

0] AOTIOJTHUTEJIBbHOM 3a9YUCJICHUU B PE3€PB COCTABOB YHACTKOBBLIX
KOMUCCHUHA I/I3ﬁl/lpaTeJ1]>HLlX Y4acCcTKOB

B coorBercTtBUU co cTtaTther 26 @enepanbHOro 3akoHa ot 12 urons 2002 roma
Ne 67-®3 «0O0 OCHOBHBIX TrapaHTUSIX H30UpaTENIbHBIX MpPaB M IpaBa Ha ydyacTue
B pedepennyme rpaxnan Poccuiickoit ®enepauun», nyHktamu 12-14, 18 Ilopsnaka
dbopMupoBaHus pe3epBa COCTABOB YYaCTKOBBIX KOMHCCUN U HAa3HA4Y€HUSI HOBOTO YJI€HA
YYaCTKOBOM KOMHCCHUH M3 PE3€pBa COCTABOB YYACTKOBBIX KOMMCCHU, YTBEPKICHHOTO
noctaHoBieHueM lleHTpanbHON wu30MpaTenbHON Komuccuu Poccuiickoit ®eneparuu
oT 5 nekadbps 2012 romga Ne 152/1137-6, pemiennem Caunkrt-IleTepOyprekoii n3duparenbHoOn
komuccuu ot 19 anpens 2018 roma Ne 49-5 «O pe3epBe cOCTaBOB y4aCTKOBBIX KOMUCCHI B
Canxkrt-IletepOypre», TepputopuanbHas nuzduparenbHas KoMuccusi Ne 3 pemu g a :

1. 3auncauTh B pe3epB COCTABOB YYACTKOBBIX KOMUCCUN M30UPATENbHBIX yYaCTKOB
JIIL COTJIACHO MPHJIOKEHUIO K HACTOSILEMY PEIICHUIO.

2. HanpaButh komuto  Hactosimiero  pemeHuss B Cankr-IlerepOyprekyro
n30MpaTENbHYI0 KOMUCCHIO.

3. HampaBuTh BBINKMCKHU U3 HACTOSILIETO PEUICHUSI B COOTBETCTBYIOIINE YUYACTKOBBIE
M30UpaTeIbHbIE KOMUCCHH.

4. PazmecTuTh HacTosIee pelieHue Ha oduuuanbHOM caiite TeppuTopHUalibHOM
n3ouparenbHot komuccun No 3 B MHGOPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEpHETY.

5. KoHTposb 32 HCIIOJTHEHHEM HACTOSIIErO PELICHUS BO3J0KUTh HA MpeIceaaTeNs
Tepputopuansaoit uzbupatenpbHoit komuccuu Ne 3 ITpusanosa 10.A.

[Ipencenarens TEppUTOPHUATIBHOM
u30buparenbHO kKomrccuu Ne 3 I0.A. IIpuBasnos

Cexperapb TEppUTOPUATIEHON
n3buparenbHoO kKomrccuu Ne 3 C.B. I'epacumos



IIpunoxxenue

K Pemenuto TeppuropuanbHon

n30upaTensHoi Komuccuu Ne 3
ot 14.08.2026 roga Ne 10-2

Cnucok KaHINAaTOB
AJIA 3aYUCIICHUA B PE3€PB COCTABOB YYACTKOBBIX KOMMCCHI

TeppuropuajibHast usdupareabHass Komuccus Ne 3

Ne damMunus, ©Ms, OTIYSCTBO Kewm npennoxen Ne
w/n U30UPaTEeIHHOTO
ydJacTka
1. | Muxaiinenko Kcenust Bnagumuposna | CoOpanue usbupateneii 1o MecTy 616
JKUTCIIHCTBA
2. | YepenkoBa Anactacusi Anekcanaposra | CoOpanue usdbupareneii no mecry 616
JKUTCIIbCTBA
3. | llemamoB Anekcanap JMutpueBud Cobpanue n3dupareneii mo Mecty 616
JKUTCIIbCTBA
4. | PazxuBun WUnbs [TaBnoBuy Cankt-IlerepOyprckoe peruoHaIbHOE 629
OT/CIICHUE MOJUTHYCCKON TTapTHH
"Poccuiickasg o0ObeIMHEHHAS
JIeMOKpaTh4ecKast mapTus
«ABJIOKO»"
5. | Jlanre Hukura EBrenbeBuy Cobpanue n3dupareneii mo MecTy 631
JKUTCIIbCTBA




TEPPUTOPUAJIBHASA UBBUPATEJIBHAA KOMUCCHUSA Ne 3
PEIMIEHUE
«14» aBrycra 2026 rona Ne 10-3
Cankr-IlerepOypr

O Ha3HAYeHMH YJIEHOB Y4aCTKOBBIX KOMHMCCHH I/l36[/lpaTeJlebIX Y9aCTKOB C
npaBoOM peIIaAOIICIro rojoca, HCKJIINYCHUU U3 pe3cepBa COCTAaBOB
Y1aCTKOBBIX KOMMCCHI 1/136](IpaTe.I1]>Hl)IX Y1acCcTKOB

B cBsi31 ¢ 1OCPOYHBIM IIPEKpaAIEHUEM MOJTHOMOYHI YJIEHOB YYaCTKOBBIX KOMUCCHIM
M30UPATENIbHBIX YUYACTKOB C MPABOM PEIIAIOIIEr0 T'0JI0Ca, B COOTBETCTBUM CO CTAThIMHU
22, 27, 29 ®denepanbHoro 3akoHa oT 12.06.2002 Ne 67-®3 «OO0 OCHOBHBIX TapaHTHUIX
n30UpaTeNbHBIX TMpaB M MpaBa Ha ydacTue B pedepenayme rpaxiaaH Poccuiickoit
Oeneparuny, [lopsakom (GopMupoBaHus pe3epBa COCTAaBOB YYAaCTKOBBIX KOMHUCCUN U
Ha3HAYEHHUs HOBOIO YJIEHA YYaCTKOBOW KOMHCCHUU U3 PE3epBa COCTABOB yHACTKOBBIX
KOMHCCHUH, YTBEP>KJICHHBIM MOCTaHOBIeHUEM lleHTpanbHOM nM30upaTenbHOM KOMUCCUU
Poccuiickoit ®@eneparuu ot 5 aexadbps 2012 roma Ne 152/1137-6, MeToaumdeckumMu
pEeKOMEHAAIUsAMH O Topsiike (OPMUPOBAHUSI TEPPUTOPHANBHBIX, OKPYXKHBIX U
YYaCTKOBBIX  M30MpATENbHBIX  KOMHUCCHM,  YTBEPXKICHHBIMH  IOCTAHOBJICHHEM
IlenTpanpHOl m30upaTtenbHO KoMuccuu Poccuiickoit denepannu ot 15 mapra 2023
rona Ne 111/863-8, pemenuem Cankt-IlerepOyprckoit u3dbuparenbHoil komuccuu oT 19
armpensa 2018 roma Ne 49-5 «O pes3epBe COCTaBOB YYacTKOBBIX KOMHUCCUH B
Cankrt-IlerepOypre», Tepputopuanbuas nuzduparenbHas komuccust Ne 3 p e m1 u J1 a:

1. Ha3nauuTh ujieHaMM Y4aCTKOBBIX KOMHUCCHUM H30MpaTEIbHBIX YYaCTKOB C
MIPaBOM PEIAIOIIETO TO0Ca JIUI] COTIAaCHO NpHIokeHHI0 Ne 1 K HaCTOsIIIEMY PEIICHHUIO.

2. HckntounTh U3 pe3epBa COCTaBOB YUACTKOBBIX KOMHUCCHUH HM30MpaTEIbHBIX

YYaCTKOB JIUI] COTJIACHO NPUJIOKEHUIO Ne 2 K HACTOSIEMY PELICHUIO.



3. HamnpaBute konum Hacrosmero pemenuss B Caskr-IlerepOyprekyro
M30UpPATENIbHYI0 KOMHUCCHIO, B YYaCTKOBBIE KOMHUCCHHM W30UPATENbHBIX YYaCTKOB,
yKa3aHHbIX B prwiokeHusax NoNe 1, 2 k HacTosimeMy pelieHuro.

4. OnyOnuKoBaTh HACTOfAIIEE pelieHue Ha caiite TeppuTopualibHOM
n3ouparenbHoit komuccun Ne 3 B cetu « UHTEpHETY.

3. KoHTposib 3a HCHOJHEHHEM HACTOSILETO PELICHUS BO3JIOKUTH HA

npeacenarens TeppuropuanbHoi u3dupatenbHoil komuccuu Ne 3 [IpuBanosa FO.A.

[Ipencenarens TEppUTOPUATIBHOM
u3buparenbHoO kKomuccuu Ne 3 I0.A. IIpuBasnos

Cekperapb TEppUTOPUATIEHON
n3buparenbHoO komuccuu Ne 3 C.B. I'epacumos



ITpunoxxenne Ne 1
K Pemenuto TeppuropuanbHon
n3oupatensHol Komuccuu Ne 3

ot 14.08.2026 rona Ne 10-3

Cnucok KaHINAATyp AJd HAZHAYCHUST YJICHAMU
Y1aCTKOBBIX KOMHMCCHH I/I3ﬁl/lpaTeJ1beIX Y1acCcTKOB
C IpaBOM peIIAIOIIETo rojioca

TeppuropuajbHasi u3duparejabHas komuccus Ne 3

Ne damumians, UMs, 0TYECTBO Kem npensoxen Ne
n/n N30MpaTeTbHOIO0
y4acTKa
1. | Muxaiinenko Kcenust Bnanumuposna | CoOpanue u3bupareineil mo MecTy KUTeIbCTBA 616
2. | Yepenkosa Anacracus Anekcanaposna| CoOpaHue nzbupareneit o Mecty 616
JKUTEIBCTBA
3. | lenamoB Anekcannp Imutpuesud Cobpanue n3dupaTesnei Mo MeCTy KHUTEIbCTBA 616
4. | T'yceB Anexcanap Bragumuposnu Honmutnueckas naptus JIAIIP - JIuGepansHo- 632
JeMoKpaThueckoil maptuu Poccun




IIpunoxxenne Ne 2

k Pemennro TepputopuansHoOi
n3buparenbHoi komuccuu Ne 3
ot 14.08.2026 roga Ne 10-3

Cnucok JIMI AJISI HCKJTIOYECHUA U3 peE3€epBa COCTAaBOB YHaCTKOBBIX
KOMUCCHUHA I/I3ﬁl/lpaTeJ1]>HLlX Y1acCcTKOB

TeppuropuajbHasi usdupareabHass komuccus Ne 3

Ne damuians, UMs, 0TIECTBO Kem npenso:xen Ne
n/n U30MpaTeTbHOIO0
ydyacTka
1. | Muxaiinenko Kcenns Bnagumuposna | CoOpanue nzbupareneit o Mecty 616
KUTCJIbCTBA
2. | Yepenkosa Anacracus Anekcanaposna| CoOpaHue nzbupareneit o Mecty 616
KUTCJIIBCTBA
3. | WenamoB Anekcanzp JImurpuesnd Cobpanue nzdbupareseii mo Mecty 616
KUTCJIIBCTBA
4. | TI'yceB Anekcanap BiagumupoBuy [Momutnyeckas naprus JI/IIP - JIubGepanpHO- 632
JeMoKpaTudeckoy naptuu Poccun




TEPPUTOPUAJIBHASA NU3BUPATEJIBHAA KOMUCCHUA Ne 3
PEINIEHUE
14 aBrycra 2026 rona Ne 10-4
Caunkr-Ilerepoypr

00 UHcTpyKUMH 10 1eJI0NIPOU3BOJACTBY
B TeppuropuanbHoil u30upareibHO Komuccun Ne 3

B cootBercTBUM C penenneM CaHkT-IleTepOyprekoit n30uparenbHON KOMUCCUU OT
31.07.2026 Ne 188-10 «O TumoBoW MHCTPYKIMM IO  JEJIONPOU3BOJACTBY
B TeppUTOpUATBHON n30UparensHoi komrccur B CankT-IletepOypre», TepputopuanbHas
n3ouparenbHas komuccus Ne 3 pemmia:

l. YTBEepIUTh HWHCTPYKIMIO IO JAEIONPOM3BOJACTBY B TeppuTopuanbHOM
n3ouparenbHo komuccuu Ne 3 COTsiacHO MPUIIOKEHUIO K HACTOSIIEMY PEIICHUIO.

2. Ilpu3Hath yTpaTUBIIMM CHUJy pelleHue TepputopuaibHON HM30UpATEIbHOM
komuccun Ne 3 or 24.12.2018r. Ne 45-1 «O0 MHCTpYKUMHU MO AEIONPOU3BOACTBY
B TeppurtopuanbHOil n30upaTeaprHol Komuccuu Ne 3.

3. Pa3zmecTuTh HacToslee pelieHre Ha opUulHaIbHOM caiite TepputopraibHOM
n3buparenbHot komuccuu Ne 3 B MHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW CETH
«HTEpHETY.

4. KOHTpOnb 32 HWCHOJIHEHWEM  HACTOSIIErO0 PEIICHUsS  BO3JIOKWTH Ha
npeacenarens TepputopuanibHoi uzOuparenbHoir komuccuu Ne 3 [IpuBanosa FO.A.

[Ipencenarens TEppUTOPUAIBHOM
u3buparenbHoO kKomrccuu Ne 3 FO.A. [IpuBanos

Cekperapb TEppUTOPUATIEHON
n3buparenbHO kKomrccuu Ne 3 C.B. I'epacumos



[Ipunoxenue

k Pemennro TeppuropuansHOi
n30upaTenbHoil komuccuu Ne 3
ot 14.08.2026 Ne 10-4

HUHCTPYKIUS 11O JEJOIPON3BOJICTBY
B TEPPUTOPUAJIBHOU USBUPATEJBHON KOMUCCHUU Ne 3

1. O0Me mMoJ10KeHud

1.1. MHCTpYKIIMST MO AENONPOU3BOACTBY B TeppuTtopuanbHONW M30UpaTenbHOU
komuccun Ne 3 (manee — IHCTpyKIMs) yCTaHABIMBAET TMOPSAIOK  PabOTHI
C JOKyMEHTaMH, OCHOBHbIE€ IpaBUJia HMX TOATOTOBKM U  O(opMIIeHHS
B TeppuropuansHoii uzbuparenbHoi komuccuu Ne 3 (manee — TeppurtopuanbHas
KOMHUCCHS).

TepputopuanbHasi KOMUCCHSI BIIpaBe yTBEPXKIaTh TUIOBBIE W/WUIU HPUMEPHBIC
MHCTPYKIIMH 10 IeIONPOU3BOJICTBY JIJIsl YYACTKOBBIX N30UpATENbHBIX KOMUCCHI.

1.2. MucTpykumsi  pa3paboTaHa Ha OCHOBaHUM  (elepalbHBIX 3aKOHOB
ot 12 uronst 2002 roma Ne 67-@3 «O0 OCHOBHBIX TapaHTHUSAX M30HPATENbHBIX MPaB U
mpaBa Ha ywactue B pedepenayme rpaxaaH Poccuiickoit ®Depeparun
(manee — @enepanbHblii 3aKOH 00 OCHOBHBIX TapaHTUSX W30UpATENbHBIX TIpaB),
ot 22 okTa0ps 2004 rona No 125-®3 «O6 apxuHOM aeine B Poccuiickoit @eaeparumy,
3akoHOB CaukTt-IleTepOypra, NOCTAaHOBJIECHUW U HHBIX HOPMATUBHBIX aKTOB
IlenTpanpHoli m30uparenpHON Komuccuu Poccuiickoit ®enepanuu (manee — [IUK
Poccun),  Cankrt-IletepOyprckoit  u30uparenbHOM  KOMHUCCHUH,  pErjiaMeHTa
TEPPUTOPUAIBHOM  KOMHCCHUH, C  HUCIOJb30BaHMEM  NpuKa3oB  PocapxuBa
or 22 wmas 2019 roma Ne71 «OO6 ytBepxkaenun IlpaBun nenonpous3BoaCTBA
B TOCYIapCTBEHHBIX  OpraHax, OpraHax MECTHOTO  CaMOYMpPaBJICHUSY,
ot 25 nexabps 2020 roga Ne 199 «O0 yTBepxaeHUN MeToaquyeckux peKoMeHAaui mo
pa3pabOTKe MHCTPYKIUU MO AEIONPOU3BOACTBY B TOCYJAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO caMoynpaBieHus», oT 31 urons 2023 rona Ne 77 «O0 yrBepxkaenun [IpaBun
OpraHU3allid XpAaHEHUs, KOMIUIEKTOBAaHUS, y4€Ta M HCIOJIb30BAaHUS JOKYMEHTOB

ApxuBHoro ¢onaa Poccuiickoit ®enepanuu W JAPYrUX apXUBHBIX JIOKYMEHTOB



B FOCYJIapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYMPABJICHUSI U OPTraHU3aLUSIX,
I'OCT P 7.0.97-2025 «Haumonanenslii ctanmapt Poccuiickoit @enepanuu. Crucrema
CTaHJapTOB 1O uH(opMaiuu, OUONMOTEYHOMY U  M3JATEILCKOMY  JIeny.
OpranuzaioHHO-pacnopsAuTeNbHas AoKyMeHTanus. TpeboBaHus K 0QOPMIIECHUIO
nokymentoB», ['OCT P 7.0.8-2025 «HaumonanwsHblii  ctaHmapt  Poccuiickoit
Oenepanuu. Cucrtema  crapgaptoB  1no  uHbopMauu,  OHOIUOTEYHOMY
U U3JATEeNbCKOMY Jeiy. Jleaonmpous3BOACTBO U ApXMBHOE  JI€JI0. TepMUHBI
U OIIPEICIICHUSY.

PaGorta ¢ JokyMeHTamu, cojaepKalluMH HWH(GOPMALUI0 OTPAHUYEHHOTO
paclpoCTpaHEHHUsl, OCYIIECTBIISIETCSI B  COOTBETCTBUM C  IIOCTAHOBJICHHEM
[IpaButennctBa Poccuiickoit ®enepanuu ot 03 HosOps 1994 roma Ne 1233
«O06 ytBepxknennn [lonoxenus o mopsiake oOpalleHus: co ciyxeOHoil nHbopmanuei
OTPAaHUYEHHOTO PacCIpOCTpaHeHus B defepaibHbIX OpraHax UCIOJIHUTEIbHOMN BIIACTH,
YIIOJITHOMOUYEHHOM  OpraHe yIpaBJE€HUS HCMHOJb30BAHUEM AaTOMHOW  SHEPruu
U YNOJHOMOYEHHOM OpraHe MO0 KOCMHYECKOW AESTEIbHOCTH», 3a MCKIIOUCHHEM
JIOKYMEHTOB, COJIEpKalllUX CBeACHUsA 00 u30upaTensix, ydacTHUKaxX pedepeHayma,
oOpamarmmuxcs B pamMkax (QyHKIHOHUpPOBaHHS ['OCyJapCTBEHHOW CHCTEMBI
peructpanuu (ydera) wuzOupateneil, ydacTHHKOB pedepennyma B Poccuiickoit
denepanum.

1.3. ITonoxxenuss MHCTPYKIIMU paclpOCTPaHSIOTCS Ha OpraHU3aIUi0 paOOThI
C JOKYMEHTAaMHU HE3aBHUCUMO OT BHUJIa HOCUTENS, B TOM 4YHUCIE C D3JIECKTPOHHBIMU
JOKYMEHTaMH, BKJIIOYash TMOJATOTOBKY, PETUCTPAIMIO, MPOXOXKICHUE, XpaHEHUE
Y UCIOJIb30BaHUE JOKYMEHTOB.

[Tonoxxenuss MHCTpYKIMU HE paCIpPOCTPAHSAIOTCS HA OPTraHU3alMI0 PaOOTHI
C JOKyMEHTaMH, COJIEPKAIIUMU CBEACHUS, COCTABIISIONINE TOCY/IApCTBEHHYIO TaliHY.

TpeboBanusa MHcTpykiuu kK padoTe ¢ PUHAHCOBOM, B TOM YKCIIe OyXTaITepCKOM
JOKYMEHTAIIMEN pacrnpoCTPaHSIOTCS Ha JaHHbIE JOKYMEHTBI B YacTH OOIIUX
MPUHIUANOB paOOThl C HUMHU, a TaK)Ke OpPraHU3allMi TEKYIIEro XpaHEeHUs JTOKYMEHTOB
U TOATOTOBKM HMX K Iepellaye Ha apXWBHOE XpaHEHHE, C yUYEeTOM OCOOEHHOCTEH

6IOI[)KGTHOFO 3aKOHOAATCIbCTBA, HACTOSAIIEH HHCTPYKHI/II/I, HNHBIX HOPMATHUBHBIX aKTOB



UK Poccuu, Cankt-IletepOyprckoit nzduparenbHoil kKoMuccuu, TepputopuaibHO
KOMUCCHH.

Pabora ¢ nokymMeHTaMu MO OpraHu3alluy 3aKyloOK TOBapoB, pabOT W yCIyr
ocymiecTBisieTcs ¢ ydetom @DenepanbHOro 3akoHa oT S5 ampens 2013 rona
No 44-03 «O xoHTpakTHOM cucTeMe B cdepe 3aKymok TOBapoB, padOT, yCIyr
uisi obecrieyeHus: TOCYJAApCTBEHHBIX M MYHUUMNAIBHBIX HYXI». OcCoOEHHOCTH
OpraHu3alii JTOKYMEHTOOOOPOTa, OTHOCSIIETrOCsd K OpPraHU3allMu 3aKyMOK TOBapoOB,
paboT W ycnyr, mpaBujia MOJTOTOBKH U O(DOpPMIIEHUSI TaKUX JOKYMEHTOB, a TaKkKe
MOPSAOK pabOThl C HUMU MOTYT JOTIOJIHUTENIBHO YCTAaHABIMBATHCS COOTBETCTBYIOIIUMU
HopmatuBHbiMU akTamu [IUK Poccun, Cankrt-IletepOyprckoit u3oupaTenbHOM
KOMUCCHH, TeppUTOpHAIIBHON KOMUCCUH, IPUKA3AMU NpeacenaTesns TeppuTtopuanbHOi
KOMUCCHH.

1.4. IIpaBusia mMOATOTOBKU U O(GOpPMIIEHHS] JOKYMEHTOB U TMOPSAIO0K pPalOOThI
C HHUMH, OpeaycMoTpeHHble WHcTpykuued, o0s3aTenbHbl  JJI8  YJICHOB
TeppuTopuanbHON KOMUCCUU U TOCYAAPCTBEHHBIX IPAXIAHCKUX CIIYKAIIMX armapara
TepputopuanbHOl KOMUCCUU (fanee — rpakAaHCKHE CITyXKaIUe) U JIUI], 3aMEeIA0ITUX
JOJKHOCTHU, HE SBJISIONIUECS TOJDKHOCTSIMU TOCYAapCTBEHHON TPaXJaHCKOM CITyKOBI,
a TaKXXe JIUL, MPUBJIEKAEMBIX 10 TPAXKJAHCKO-ITPABOBBIM JOTOBOPaM.

1.5. Benenune nenonpownsBojcTBa TeppUTOPUATBHON KOMHUCCHUU OCYILIECTBISET
npeacenarens TeppuTopruaibHOM KOMUCCUU WIM TPAaXIAHCKHI CITy»KalllMil anmapara
TepputopuanbHO KOMHCCHMH, Ha KOTOPOrO BO3J0XXKeHAa (YHKIUS BEICHUS
JIETOMPOU3BOACTBA B COOTBETCTBUU C JOJKHOCTHBIM PETJIaMEHTOM (J1ajee — pabOTHUK
amnrmapara, OTBETCTBEHHBIN 3a BEJCHUE JEI0NPOU3BOJICTBRA).

1.6. PaboTHUKM ammapara, MOCTYNHBIINE HA TOCYJApPCTBEHHYIO T'PaKIAHCKYIO
cnyxk0y Cankr-IlerepOypra B ammapatr TepputopuaibHOM KOMHUCCHH, JUOO Ha
JOJKHOCTHU, HE SBJISIIONIUECS TOJDKHOCTSIMU TOCYAapCTBEHHON IPaXJaHCKOM CITyKOBI,
a TaKXke rpaxJaHe, NMPHUBJICKAEMbIE MO T'PAXKIAHCKO-IIPABOBBIM JOTOBOPAM, JOJIKHBI
OBITh O3HAKOMJICHBI MOJ TMOJMNUCH C TEKCTOM WHCTpyKIMM paOOTHHUKOM ammaparta,

OTBCTCTBCHHBIM 34 BCACHUC ACIOIIPOU3BOACTBA.



1.7. B cydae yxozaa B OTIIYCK, Bbl€3[Ja B KOMaHIUPOBKY, OOJIE3HH, YBOJbHEHHUS
WCTOJIHUTENS IOKYMEHTOB HEUCITOJIHEHHBIE JOKYMEHTHI 10 MOPYYEHHIO NPEACEAATEIS
TepputopranbHONM KOMUCCUH NIEPENAIOTCA APYTOMY HUCIIOIHUTENIO.

1.8. JemompousBoacteo B TeppuTopuanbHOM KOMHUCCHHM OCYIIECTBIISIETCS
CpPeACTBAMH TMOJICUCTEMBI JIOKYMEHTOOOOPOTa U yIpaBlieHHUs IU(POBHIM KOHTEHTOM
l'ocymapcTBeHHOM  aBTOMAaTWU3UMpPOBAHHOM  cuctembl  Poccumiickoii ~ ®Denepanun
«Bo16ope» (manee —I1/]), a Takke C HUCIOIB30BAaHUEM JIPYTHX PETUCTPALMOHHO-
Y4ETHBIX (PopM (KapTOUHOM MU )KYPHAILHOU CUCTEMBI PETUCTPALIUK IOKYMEHTOB).

Pabora B IIJ] MOXeT OCYyIIECTBISTHCS KAaK B 3aKPhITOM KOHTYpE, JOCTYM
K KOTOpoMy wieHaM TeppuTtopuaibHON KOMUCCUM U paOOTHUKAM anmapara
TeppurtopuanbHOM KOMHMCCHHM NPENOCTABISIETCS B COOTBETCTBUM C IPHUKA30M
npenacenarenss TeppUTOpHATBHOM KOMHUCCUH, TaK M B OTKPBITOM KOHTYpE, IOCTYII
K KOTOPOMY IPENOCTABISAECTCS B COOTBETCTBUU ¢ pacniopsikenueM [Ipencenarens UK
Poccun, HopmatuBHbiMU akTamu CankT-IleTepOyprckoit n3duparenbHON KOMUCCUU TIO
cornacoanuto ¢ [{K Poccun.

B 3akphITOM KOHType HpenycMOTpeHa o00padoTKa MEepCOHAIBHBIX JAHHBIX
1 UHOW KOH(HUICHITHATbHON HH(pOpMaIUH.

JoxyMentsl, coaepxkamuecss B I[IJ[, MoryT OBITh MOAMUCAHBI AJIEKTPOHHOM
ITOANMUCHIO JOJKHOCTHOTO JIMIIA.

Pabora ¢ nokymentamu TeppuTopranbHON  KOMHMCCHM  OCHOBBIBA€TCS
Ha MPUHIUINE OJHOKPATHOW PETHCTPAlH TOKYMEHTA.

1.9. UncTpykumss ©W  HU3MEHEHHST B  HEE  YTBEPKIAOTCA  PEIICHUEM
TepputropuansHoii komuccuu rmocie cornacoBanuss ¢ Cankr-IlerepOyprekoit
M30UpaTEeIbHON KOMUCCHE.

1.10. B MHCTpYKIHMH UCTIONB3YIOTCS CIEAYIOIIME TEPMUHBI U ONIPEACTICHHUS:

OJIaHK JJOKYMEHTA; AJIEKTPOHHBIN A0JIOH OJaHKa TOKYMEHTa — JINCT OyMaru Win
AIEKTPOHHBIN MIA0JOH C PEKBU3UTAMU, UICHTUPUIIUPYIOIIUMH aBTOpa 0QUIIHAIIBHOTO
JOKYMEHTA, PACIOJIOKEHHBIMU B ONPEAECIEHHOM HOPSIAKE;

BHYTPEHHUN JOKYMEHT — JOKYMEHT, NOATOTOBJIEHHBIA B TeppUTOpHAIBHON

KOMHUCCHH, HE BBIXOI[?IH.[HFI 3a €€ IIPCACIIbI;



BXOASIIUN  JOKYMEHT — IOKYMEHT, MOCTynuBIIMK B TeppuUTOpHaIbHYyIO
KOMUCCHIO;

(3JIEKTPOHHOE) J1eNI0 — (hu3ndecKkr 000CO0IeHHAs UIIH JIOTHYECKHU OTpeIeICHHAS
eQUuHUIa Kilaccu(UKalMM W  CUCTEMaTH3allMk B  JOKYMEHTaJIbHOM  (oHje
TepputopuanbHOW KOMHCCHUH, BKJIIOYAKOIIas JOKYMEHT WM  COBOKYIHOCTD
JIOKYMEHTOB, OTHOCSIIIUXCS K OJTHOMY BOIPOCY WJIM YHYACTKY JAEATEIbHOCTU, UMEIOIIUX
OJIMHAKOBBIA CPOK XpaHEHUS;

JIeJIOMPOU3BOJCTBO — COBOKYITHOCTh IPOILIECCOB  pabOThl € JOKYMEHTaMH,
BKJIIOYas  JOKYMEHTUPOBAaHHE, JOKYMEHTOOOOpPOT, ONEpaTUBHOE  XpaHEHUE
Y UCIOJb30BaHUE JOKYMEHTOB B JACSATEILHOCTU TeppUTOPUATIBHON KOMUCCHH;

JTIOKYMEHT — 3a)MKCUPOBaHHAsI HA HOCUTENE HHPOpMAIIUs C PEKBU3UTAMH U/UITU
MeTa/IaHHBIMH, O3BOJISIOIINMU €€ UISHTUPUIIUPOBATS;

JOKYMEHTAJIbHBIM  (POHJ — COBOKYITHOCTh  JIOKYMEHTOB,  OOpa3yrouuxcs
B JICATEIIbHOCTH U30MpaTeIbHON KOMUCCHUU;

JTOKYMEHTHUPOBAHUE — CTaAUsl >KU3HEHHOTO IMKJIA JIOKYMEHTa, Ha KOTOpOH
OCYILECTBIISIETCA 3aluCh HWHQPOPMAIIUU C PEKBU3UTAMU W/ WIM METaJlaHHBIMU
Ha HOCHUTEJIE M0 YCTAaHOBJIEHHBIM MTpaBUJiaM B YCTAaHOBJIEHHOU dopme;

JIOKYMEHTOOOOPOT — IBUKEHHUE JOKYMEHTOB B TeppUTOpUanbHOW KOMHCCUU
C MOMEHTa UX CO3JaHUs WA TOJYYEeHHS JIO 3aBEpUICHUS HUCIOJHEHUS
WJIU OTIPABKH;

TyOJUKAT JOKYMEHTa — MOBTOPHBIM SK3EeMIUISIp TMOJUIMHHUKA JIOKYMEHTA,
CO3/1aBa€MbIil C IEJIbI0 3aMEHbI MOTMHHUKA;

JKU3HEHHBIM UK  JIOKYMEHTa — COBOKYIHOCTh  CTagui  CYyIIECTBOBAHUS
JOKyMEHTa (JIOKYMEHTUPOBaHHOM HWHQOpMaIuu), HauuHasg C ero (ee) co3laHus
JI0 YHUUTOXKEHUS,

3aBEpEHHasl KOMUS — KOMHUS JOKYMEHTa, Ha KOTOPOHM B COOTBETCTBUHU
C YCTAHOBJICHHBIM TOPSJKOM TMPOCTaBIECHbl PEKBU3UTHI, O0ECIEUUBAIOIINE
ee IOpUIUYECKYIO CUITY;

HUCXOJAIINN JTOKYMEHT — IOKyMEHT, OTIpaBisieMbli U3 TeppUTOpHaIbHON

KOMUCCHH;



KOHTPOJb UCIIOTHEHUS JIOKYMEHTOB — COBOKYITHOCTb JEeUCTBUH,
o0ecrneunBaOIINX CBOEBPEMEHHOE UCTIOJIHEHUE TOKYMEHTOB;

KOIMUSI JJOKYMEHTA — JJOKYMEHT, MOJHOCTHIO BOCIPOU3BOASAIINN HHGPOPMAIUIO
MOJIMHHUKA U BCE €r0 BHEITHUE MTPU3HAKU WIIA UX YacCTh;

HOMEHKJIaTypa Jied — TOKYMEHT, COJiepKalliuil CUCTEeMAaTU3UPOBAHHBIN MEPEUCHb
3aroJIOBKOB Iell, CO3/1aBaeMbIX B TeppuropuanbHOU KOMUCCUH,
C YKa3aHUEM CPOKOB MX XpaHEHUsI, 0POPMIICHHBIN B YCTAHOBJICHHOM TOPSIIKE;

HOPMATUBHBIE  JIOKYMEHTHI — COBOKYITHOCTh ~MHCTPYKTHBHBIX MaTEpHUAJIOB,
PACCUMTAHHBIX Ha MOCTOSHHOE WJIM MHOTOKPATHOE JEHCTBHE U COACPKAIINX KaKue-
00 HOPMBI, TpaBUiia, IPEANUCAHNUS;

HOCUTENb  (JOKYMEHTUPOBAHHOW) HHQPOpPMAIIUU — MaTEPUATbHBI  OOBEKT,
UCIIOJIB3YEMBIN 17151 (PUKCAIMU U XpaHEHUSI JOKYMEHTHUPOBAHHOW HH(pOpMalny;

oOpaiieHre B (opme 3JIEKTPOHHOIO JTOKYMEHTa — OOpallleHre, MOCTYNHBIIEe
B (hopMe IEKTPOHHOTO JOKYMEHTA C UCIIOJIb30BaHUEM CTPAHUIIbI O(UIIHAIBHOTO caiiTa
Cankrt-IlerepOyprekoit n30UpaTebHOM KOMHUCCHUU B nH(pOpMAITMOHHO-
TENIEKOMMYHUKAITMOHHOMN cetu «HTepHeT™ (manee - ceThb WNnrepuer),
MpeHa3HAaYeHHOM /U1 HanpaBieHus oopaiieHuii B TeppuTopualibHble KOMUCCUH,

OTMETKA 00 JJIEKTPOHHOM MOJMUCH — PEKBU3UT SIEKTPOHHOIO JOKYMEHTA,
MOATBEPAKAAIONINN €T0 MOAMUCAHUE FIEKTPOHHON MOANUCHIO;

opuUIIUANIbHBIA  JTOKYMEHT — JOKYMEHT, KOTOPBIM  co37aeTcs, 3aBepsiercs,
BBIJJAETCS B YCTAHOBJIECHHOM 3aKOHOM WJIM WHBIM HOPMATUBHBIM aKTOM MOpPSJIKE
OpraHoM TOCYJAapCTBEHHOM BIIACTH, WHBIM TOCYJApPCTBEHHBIM OPraHOM, OPTraHOM
MECTHOTO  CaMOYIpaBJIE€HUS WJIM HUHOW  YMOJHOMOYEHHOM  OpraHu3aiuei,
YIIOJTHOMOUYEHHBIM JIOJ’KHOCTHBIM JIMIIOM U YIOCTOBEPSIET IOPUANYECKH 3HAYUMBIE
(baKThI;

opopMIIeHHE JOKYMEHTa — IPOCTaBJIECHUE Ha JOKYMEHTE HEOOXOAUMBIX
PEKBU3UTOB,;

oOpaleHre B MUCbMEHHOUN (popMe — HampaBJIEHHBIE B TOCY/IapCTBEHHBIN OpraH,
opras MECTHOTO caMOyTpaBJIeHUs Wiu JOJKHOCTHOMY h117000%

B MUCHbMEHHOU (POopMe MpeioKeHue, 3asiBJICHNE UK %Kajo0a;



IUCBMO — 0000IIEHHOE Ha3BaHUE PAa3JIUYHBIX [0 COAEPKAHUIO JTOKYMEHTOB,
CITY>KalllUX CPEJACTBOM OOIICHUSI MEXK]ly OpTraHU3allUsIMU, TPaXKJaHAMMU;

MOJIMHHUK JIOKYMEHTA — MEePBBIM WIIM €IMHCTBEHHBINA SK3EMIUISIP IOKYMEHTA;

MOPYYEHHUE — JOKYMEHT, NPEANUCHIBAIONINN BBIMOJHEHUE TE€X WJIH HWHBIX
3aJlaHUM;

pEerucTpalMoOHHO-yueTHasi KapTrouka JaokymeHTa (manee — PYK) — dopwma,
UCIIOJb3yeMasl JJisd 3alicu  CBEACHUW O JOKYMEHTEe B IesIX YydeTa, IOHUCKa
Y KOHTPOJISI, CO3/]aBaeMasi Ipu PErucTpaliiu JOKyMEHTa ¢ ucnoiab3oBanuem [1/1;

perucTpalMoHHO-yueTHass ¢dopma — CUCTEMa PErucTpaluy, UCHoIb3yeMas
B TeppuropuanpHoit komuccuu mpu peructpanuu nokymeHtoB (I1JI, kapTouku
WJIU KypHAI);

peructpanus  JOKyMEHTa — 3allUCh  YYETHBIX  JIaHHBIX  (MeTaJlaHHbIX)
0 JOKYMEHTE€ 10 YyCTaHOBJIEHHOM ¢opme, dukcupyromas (akT €ero cosjaaHus,
OTHpPABJICHUS WU TIOJYYEHHUs, U TPUCBOCHUE €MY PETUCTPALIMIOHHOTO HOMEpa
U JIaThl;

PEKBU3UT JOKYMEHTA — CTPYKTypHAasi 4acTh U 3JIEMEHT 0()OpMIIECHUS TOKYMEHTA,
CIy>Kallluh 7ig  uACHTU(DUKAIUK JOKYMEHTa U coJepxalieics B JOKYMEHTE
uH(popmaIuu;

CHUCTEMa BJEKTPOHHOrO JIOKYMEHTO00OpOTa — MH(OpPMAIIMOHHASI  CUCTEMA,
oOecrieunBaromIasl >KU3HEHHBIA IHUKI JOKYMEHTOB O HMX II€pexojia Ha CTaJulo
apXUBHOTO XPaHEHUS WJIM YHUUTOXKEHUS;

CKaHUPOBaHUE JOKYMEHTA — MOJYYE€HUE SJIEKTPOHHOT0 00pa3a IOKyMEHTa;

CIy>keOHasl  3amucCKa — BHYyTPEHHUN  JIOKYMEHT, aJ[pECOBAHHBIM  OJHOMY
JOJDKHOCTHOMY JUIy TeppUTOpUAIbBHOM KOMUCCHHM APYTUM JIOKHOCTHBIM JTUIIOM
TepputopuanbHOW  KOMUCCHM U COJEpXKalIMid  OOCTOSITEIBHOE  H3JIOKEHHE
KaKoro-au0o0 BOMPOCca ¢ BBIBOJAMU U MIPEAJIOKEHUSIMU COCTABUTEIIS;

CPOK MCIIOJIHEHUS JOKYMEHTA — CPOK, YCTAHOBJIICHHBIN HOPMAaTUBHBIM MPABOBBIM
aKTOM,  OPraHU3allMOHHO-PACIIOPSIAUTENLHBIM — JOKYMEHTOM,  YKa3aHWsIMU IO

HCIIOJIHCHUIO NTOKYMCHTA WJIN IIOPYUYCHHUCM,



yKa3aHUsl 10 MCIOJHEHUIO JTOKYMEHTa — PEKBU3UT, COCTOSIIHUI W3 HAAMNHCU
Ha JOKyMEHTE€ WM Ha OTIEIbHOM JHCTE YCTAHOBJIEHHON (OpPMBI, CIeIaHHOMN
JOJKHOCTHBIM JIUIIOM;

y4eT JIOKYMEHTOB — (prKcarus ¢dakta MOJTYyYEHHUS JIOKYMEHTOB
0€3 MPOCTaBJICHUs HA HUX PETUCTPALIMOHHBIX IITAMIIOB;

dhopMHupoBaHUE (?JIEKTPOHHOTO) nena — TpyNnupoOBaHUE JOKYMEHTOB
B (3JIEKTPOHHOE) JIEJIO U UX CUCTEMATHU3alINS;

AKCHEPTH3a LIEHHOCTH JIOKYMEHTOB — JIESITEIbHOCTh MO YCTAHOBJIICHUIO CPOKOB
XpaHEeHUus JIOKYMEHTOB, otbopa ux TUTSt aApXUBHOTO XpaHEeHUus
WU YHUYTOXXEHUS, BBISIBICHUIO 0CO00 IIEHHBIX M YHUKAJIbHBIX JIOKYMEHTOB
Ha OCHOBaHHUM TPEOOBAHMI HOPMATUBHBIX MPABOBBIX AKTOB M KPUTEPHUEB AKCIEPTU3HI
IIEHHOCTH JIOKYMEHTOB;

ANEKTPOHHASA MOANMKUCH — UHGOPMAIUS B DJIEKTPOHHOU ¢dopme, TpeOoBaHUS
KOTOPOM  yCTaHOBJEHbI HOPMATHMBHO, MpeJHA3HAYECHHAas JJIsl  TOJIKCAHMUS,
corjlacoBaHus (BUUPOBAHUS) U YTBEPKICHUS JIEKTPOHHBIX JOKYMEHTOB;

ANEKTPOHHBIN JOKYMEHT — JOKYMEHTHUPOBaHHAs MH(OpMalus, IpeacTaBIeHHas
B 3JICKTPOHHOU popme;

ANEKTPOHHBIA  JTOKYMEHTOOOOPOT — IOKYMEHTOOOOPOT C  HCMOJIb30BAaHUEM
aBTOMATU3UPOBAHHOW  MH(MOPMALMOHHOW  CUCTEMBI  (CHCTEMBI  3JIEKTPOHHOTO
JIOKYMEHTO000pOTa);

ANEKTPOHHBI  00pa3  JOKYMEHTA — AJIEKTPOHHAs  KOMHS  JIOKYMEHTAa,
M3TOTOBJICHHAs] HA OYMa)>KHOM HOCHTEJIE;

AIIEKTPOHHBIN 11a0JIOH OJIaHKa TOKYMEHTa — CM. TEPMHH «OJIaHK JTOKYMEHTaY.

2. HpneM, perucrpanus 1 NpoxoKI€HUE Mocrynarnmux 10KyMEHTOB

2.1. JokymeHtsl B TeppuUTOpHAIbHYI0 KOMHUCCHIO JOCTaBJISIFOTCA 4epe3
oTAcNeHUE CBSI3U (MOUTOM, TenerpadHOM CBA3bIO), oOpraHamu (deaeparbHON
dbenpaberepckod  CBA3U, CHEIUAIbHOM CBA3bIO, HAPOYHBIM WK MEpPeAaroTCs
Ha JJUYHOM IIPUEME TPaK/IaH.

JIOKyMEHTBI MOT'YT OCTYIIaTh B TeppuTOpHanbpHy0 KOMUCCHIO cpeacTBamu 11/,



(hakCUMMIIBHOM CBSI3bI0, AJIEKTPOHHON mouTod B cetu MHTepHer (mpeaHazHaueHa
UCKJIFOYUTEIBHO IS CIyKEOHOW KOPPECTOHICHIINH), Yepe3 pasjesl «DJIEeKTpOHHAs
dbopma obpamieHuss» Ha opunnanbHoM caiite Cankt-IleTepOyprckoil n3douparenbHOM
KOMHCCUU B ceTu VHTepHeT, mpeaHa3HA4YeHHBIM ISl HaMpaBlIeHHs OOpallleHUil
B TeppuropuanbHyt0 KOMUCCHIO.

2.2. [lpuem, nepBuyHasi 00pabOTKa M pPErUCTpaAIM MOCTYHAIOIIUX JOKYMEHTOB
MPOU3BOJATCS TpejaceaareneMm (cexkperapeM) TepputropuaibHOM KOMHCCUU WU
pabOTHUKOM  ammapaTa, OTBETCTBEHHBIM  3a  BEIEHHE  JICJIONPOU3BOJICTBA
¢ wucnonb3zoBanueM IIJI, nub0 >KypHambHOW PETHUCTPAIIMOHHO-YUETHOH (HOPMBI
(mpuioxenue Ne 1) exxeqHEBHO B yachl paboThl TeppUTOpUATIBHOW KOMUCCHUH, KPOME
BBIXOJ/IHBIX U HEPAOOUUX MPa3IHUYHBIX JHEH.

[Topsimok MOMy4YeHUsI U PETUCTPALIMU JOKYMEHTOB IMOCJIE OKOHYaHUsI pabouero
TTHS1, B BBIXOJ/IHBIE M HEpaOouue Mpa3AHUYHbIC THU, B IEPUO]I TOJATOTOBKH U MPOBEICHUS
M30UpaTeNbHBIX KaMIIAHW yCTaHABIMBAETCsA TMpejcenareneM TeppuTtopuaibHON
KOMUCCHUU JTU0O0 ompeensercs pemenuem TepputopuaibHOi KOMUCCHUU.

2.3. [loctynuBmirie JOKYMEHTHl  MOJPA3JCIAIOTCA HAa  PETUCTPUPYEMBIE
U He mnomanexamue peructpanuu. IlepedyeHb JAOKYMEHTOB, HE MOJJIEKAIIUX
pEerucTpauu, OnpeaeicH B MpuiioxeHnu Ne 2.

2.4. Ilpu BCKpBITMM KOHBEPTOB, JOCTaBJICHHBIX OpraHamu QeaepaibHOM
(dbenbaberepckoi CBsi3H, CeIUaIbHON CBSI3bI0, IO MOYTE UM HAPOUYHBIM MPOBEPSIFOTCS
MPAaBWIBHOCTh aJPECOBAHUS, KOMIUIEKTHOCTh U LEIOCTHOCTh TOKYMEHTOB, HaJIU4YUE
MPUJIOKEHUHM, CBEPSETCS COOTBETCTBUE MX HOMEPOB YUETHBIM HOMEpaM, YKa3aHHBIM
Ha KOHBepTax. HempaBuwibHO agpecOoBaHHbIE U OMIMOOYHO BIIOKEHHBIE JOKYMEHTHI
HE PpETUCTPUPYIOTCS, TEPEChUIAIOTCA MO0 HA3HAYEHUI0 WM  BO3BpaAIOTCS
OTHPABUTEIIO.

2.5. Ecnu npu BCKpBITUM KOHBEpPTa OOHAPYKEHO OTCYTCTBUE JTOKYMEHTOB HIIH
ux OT/ICJIbHBIX JIUCTOB, MPUJIOKEHUH, MOBPEXKICHUE JIOKYMEHTOB
WU HECOOTBETCTBHE HOMEPOB JOKYMEHTOB HOMEpaM, YKa3aHHBIM Ha KOHBEPTE,
npenacenareneM (cekperapeM) TeppuTopuadbHOM KOMHUCCHH WM  PaOOTHHUKOM

ariaiapara, OTBCTCTBCHHBIM 3a BCACHHC JOCIOIIPOU3BOACTBA COCTABIIACTCA  aAKT



yCTaHOBJIIGHHOW  QopMbl B JABYX  JK3eMiuisipax  (mpuwioxkenwe — Ne 3).
OmuH  HK3eMIUI)p aKTa TOChUIAeTCsl  OTMPABUTENIO, JAPYroil  mpuoOIaercs
K IPUHATBIM JOKYMEHTAM.

Ha o000poTHOIl CTOpOHE TMOCIEAHEr0 JUCTa TMOBPEXKICHHOIO JIOKYMEHTa
B IIPAaBOM HIJKHEM YIJIy JE€JaeTcsi OTMETKA «JlOKYMEHT MOJy4YEH B IMOBPEKIACHHOM
BUEY.

2.6. KoHBEpTHI OT MOCTYNMBIINX JOKYMEHTOB HE YHUUTOXKAIOTCS B CIIy4ae, €CIU
TOJBKO MO HHUM MOXHO YCTaHOBUTH aJIpeC OTIPABUTEINA, [aTy OTIPABKH
Y TIOJTy4YE€HUS JOKYMEHTOB, €CJIM OHH COJIEPKAT JOKYMEHTHI, KOTOPBIE OCTYIINIIN U3-32
npenenoB tepputopun Poccuiickont denepanuu, U3 CyJa0B, CIECICTBEHHBIX OPraHOB,
nub0  JOTOBOPBI, TMPETEH3UH, WCKOBbIC 3asBICHUS, JOKYMEHTBHI, CBSI3aHHBIC
C pa3MellleHUueM 3aKa30B Ha MOCTAaBKU TOBAPOB, BBIMOJHEHHE PabOT, OKa3aHHUE YCIyT
IU1S1 TOCY AAPCTBEHHBIX HY XK.

2.7. IlakeTsl ¢ TOMETKOM «JIMUHOY» TIepeIatoTcs aipecaTtaM B 3aKPBITOM BUJIE IO
MOJITHCH.

2.8. IIpu peructpanuy NOCTYIMHUBUIETO JOKYMEHTA B PErMCTPALIMIOHHO-YUYETHON
(dhopme 00s13aTeNIbHO BBOASTCS CIAEAYIONINE PEKBU3UTHL: UCXOAIIUN HOMEP TOKYMEHTA
W JaTa, JaHHBIE O KoppecmnoHaeHTe (aapecaHte) (pamMunus, wuMs, OTYECTBO (MpH
Hanuyuun) GU3NYECKOro JIUIA UM HAMMEHOBAHKUE OPraHU3aIlliu), KPaTKOe COAepKaHue
JOKYMEHTA, a TAKKE KOJTUYECTBO JIUCTOB OCHOBHOT'O IOKYMEHTA U JINCTOB NPUJIOKEHUS,
KOJIMYECTBO IK3EMIUISIPOB, BUJ JOCTaBKU. [Ipu perncrpaunu BXOISIIETO JOKYMEHTA
JIENAaeTCs CBSA3KA C UCXOMASIINM JOKYMEHTOM Ha KOTOPBIN JaeTcs OTBET (€CIu TaKOBOM
HMEETCS).

IIpu ocymecrBienun peructpauuu cpeactsamu I1J[ Ha nuueBor cTopoHE
MEePBOrO0 JIUCTa 3apeTHMCTPUPOBAHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEIE,
Kak MpaBWiIO, B MPABOM HI)KHEM YTy HPOCTABIISIIOTCS PETHCTPALMOHHBIN HOMED
Y J1aTa, a TAK)KE MTPUX-KOJ C YKA3aHUEM HAUMEHOBAHUS OpPraHU3aLNH.

Ecnu npocraBieHne perucTpalioOHHOTO HOMEpa 3aTPyAHSET MPOUYTEHUE TEKCTA
JIOKYMEHTA, B TAKOM CJIy4dae BXOJSIIUN HOMEP MPOCTaBISETCS B CBOOOJHOM OT TEKCTa

yIiy Ha HHHGBOﬁ CTOPOHC IICPBOTO JIMCTA NOKYMCHTA, a ITPUX-KOA ITPOCTABJIACTCA ITPU



HAJIMYUU TEXHUYECKOW BO3MOKHOCTH.

[Ipu ocylliecTBICHUN PETUCTPALIMU B APYroil perucTpalluOHHO-y4eTHOU Gopme
PETUCTPALIMOHHBIA MTAaMI C YKa3aHHEM BXOJSIIECTO HOMEpPA, NAaThl PETUCTPALNU
MPOCTABJISETCS, KaK MPaBUJIO, B MPABOM HMXHEM YTy JIMIEBOM CTOPOHBI MEPBOTO
JUCTa 3apErucTPUPOBAHHOTO JOKyMeHTa. [Ipu HEoOXOAMMOCTH yKa3bIBae€TCs BpEeMs
peructpanuu (4acbl U MUHYTHI), a TAKXKE BXOSIIINI HOMEP TOKYMEHTA Ha MPUII0KEHUU.

Ha xonnu qokyMeHTa BXOASIIUNA HOMEP MTPOCTABIISIETCS B IPABOM HUKHEM YTIIy
JIMLIEBOM CTOPOHBI MIEPBOTO JIUCTA.

Hymepanuss mOCTYyNmMBIIMX JOKYMEHTOB  OCYIIECTBISIETCA B Ipeaenax
KJIEHJIAPHOTO rofa.

K mnoBTOpHBIM JIOKyMEHTaM TMpUKIaJabIBaeTcs uHopManus o paHee
MOCTYNHBIIUX JTOKYMEHTaX W pe3yJIbTaTaX HMX MCIOJIHECHUS, KOTOpas IepeaacTcs
OTBETCTBEHHOMY 3a HCIIOJIHEHHE.

[Ipu peructpanuu JOKyMeHTa Ha OymaxkHoMm Hocutene B IIJ[ oH MoxeT OBITH
oTcKaHupoBaH, a 3areM kK PYK MoxeT ObITh NpHCOEAMHEH HJIEKTPOHHBIN 00pa3
JOKYMEHTA U MPUII0KEHUs K HeMy B (popmare pdf.

[Tocne perucrpauuu cpeacrsamu [1/] mocTynmuBIIErO 3JIEKTPOHHOTO TOKYMEHTA,
B TOM 4HCJI€ W3 BBIIIECTOSIIEH W  MHOM  W30UpaTeabHOM  KOMHCCHH,
OH MOKET OBbITh pacrieyaTaH Mnpu HEOOXOIUMOCTH.

2.9. 3apeructpupoBaHHbIE JOKYMEHTBI PacCMaTpPUBAIOTCA MPEACEIATEIIEM
TeppuropuanbHOii KOMUCCHH, 3aTeM ocJie IIEPEHECEHUS yKa3aHHs
[0 HCIOJHEHUI0 JIOKYMEHTa B pEruCTPallMOHHO-YYETHYI0 (QopMy mepenarorcs
VCTIOJIHUTEIISIM.

IIpu peructpauuu pgoxymeHtoB B IIJ[ paccmorpenue 1pencenarenem
TeppurtopuanbHOM KOMHUCCHM JOKYMEHTOB U HANpPaBICHUE WX HCIOJHUTENSAM
B AJIEKTPOHHOM BHUJI€ MOXKET OCYIIECTBISIThCA cpeacTBamu [1]] 6e3 ohopmuenus konuu
Ha OyMa)KHOM HOCHTEIIE.

2.10. crionHeHHbIE JOKYMEHTBI CIHCBIBAIOTCS B J€J0 MNPEACEnaTesieM
TeppurtopuanbHOM KOMHCCMM W TIOMEIIAOTCS B JE€IO B  COOTBETCTBUU

C HOMEHKJIaTypou Jien TepputopruanibHON KOMUCCHH.



3. OcHOBHBIE TpEﬁOBaHHH K IIOATOTOBKEC U O(l)OpMJIeHI/IIO AOKYMEHTOB

3.1. JlokymeHThI, co3aBaeMbie B TeppuTOpHaIbHON KOMUCCUU, OPOPMIISIOTCS
Ha OJlaHKax, Ha CTaHIAPTHBIX JIACTaX Oymaru dbopmarta A4
(210 x 297 mm) win AS (148 x 210 mm) n1ub0 B BUJZIE DJIEKTPOHHBIX JOKYMEHTOB
U JIOJKHBI UMETh YCTAHOBJICHHBIN COCTaB PEKBU3UTOB.

3.2. JlokymMeHTbl 0GOPMIISIIOTCS Ha MPOAOJBHBIX JHOO YIJIOBBIX OJaHKax
YCTAHOBJICHHOW (OPMBI, M3rOTOBJIEHHBIX THUIOTPAPCKUM WIM KOMIIBIOTEPHBIM
criocoboM (ripusioxenue Ne 4).

B TeppuropuanbHOil KOMUCCUU MOTYT OBITh YCTAaHOBJIEHBI CIICIYIOIIHE BUIbI
0JIaHKOB:

0JIaHK MTPOTOKOJIA 3acefanus TeppuTopranbHOl KOMUCCHY;

OJlaHK penieHus TeppuToprabHON KOMUCCHH;

OJIaHK TIpuKa3a npejacenarens TeppuTopuaibHOM KOMUCCUH;

OsiaHk nucbma TepputopuanbHON KOMUCCHUHU.

3.3.Ilpu mnoarotoBke JOKyMEHTOB ¢ mpumeHenuem [IJ[ ucnonb3yrorces
AIEKTPOHHBIE MIA0JIOHBI 0JaHKOB JOKYMEHTOB, KOTOPhIE PAaBHO3HAYHBI U UJEHTUYHBI
M0 COCTaBY PEKBU3UTOB, MOPSAKY UX PACHOJIOKEHUS U rapHUTYypaM mpudTa O1aHkam
JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

3.4. JlokymMeHTbI 0(hOpMIISIFOTCS] B COOTBETCTBUH C TpeOOBaHUSIMU K JOKYMEHTaM,
W3TOTOBJISIEMBIM C TIOMOIIBIO TEYATAIOIIMX YCTPOUCTB, U K (pailllaM TEKCTOBBIX
JTIOKYMEHTOB (mpuiioxkeHue Ne 5).

3.5.Ilpu moaroroBke u OG(OPMIEHUU JAOKYMEHTOB JOJKHBI COOJIOAATHCA
npaBuiia 0(hOpMIIEHUS PEKBU3UTOB, U3JI0KEHHbBIEC HUKE.

3.5.1. Ha Onankax pokyMeHToB mnomemaercs rep0 Cankrt-IletepOypra.
[Topsimok M3roTOBIEHUS, UCIIOJIB30BAHUS U XpaHEHUs OJIAHKOB C BOCHPOU3BEICHHEM
repba Cankrt-IletepOypra ycranaBnuBaercs 3akoHoMm CaHkT-IleTepOypra ot 23 anpens
2003 roma No 165-23 «O peranbHOM omHMcaHuU OQUIMANIBHBIX CHMBOJIOB

Cankrt-IlerepOypra u nopsiike X UCHIOJIb30BAHUS.



KoHTponbs 3a mpaBUIIbHBIM HCIOJIB30BaHUEM OJAHKOB U UX COOTBETCTBHUEM
YCTAHOBJICHHBIM 00pa3liaM OCYUIIECTBIACTCS MpejacenareneM TepputopuaibHO
KOMHCCHUU U paOOTHUKOM armapara, OTBETCTBEHHBIM 32 BEJICHHUE JICJIONPOU3BOJICTBA.

3.5.2. HaumeHoBaHue n30UpaTeibHOM KOMUCCHH.

HaumenoBanne u30upaTenbHOM KOMHUCCHUM — YKa3blBaeTCsi Ha  OJlaHKax
B COOTBETCTBUU ¢ penieHueM CaHkT-IleTepOyprckoi nu3dupaTeibHON KOMUCCHH.

3.5.3. CipaBouHbI€ TaHHBIE 00 N30UPATEITHLHON KOMUCCHH.

CnpaBounble gaHHble o0 TeppuUTOopuasbHOM  KOMHCCHUHM  YKa3bIBAIOTCS
B OJIaHKax MHUCEM, HaIIpUMep:

npocnekT Crauek, 1. 18,
Cankrt-IlerepOypr, 198095
Ten. (812) 252-15-44, daxkc (812) 417-69-53
http://tik3.spbik.spb.ru
OKIIO 15185005; OI'PH 1037811098236;
MHH/KTIIT 7805283273/780501001

3.5.4. HaumeHOBaHuE BU1a TOKYMEHTA.

HanMeHoBaHMe BuJa JOKYMEHTAa YKa3blBaeTCd Ha BCEX OJIAHKAX H3aBAEMbIX
JOKYMEHTOB (IIPOTOKOJI, pEUIEHUE U T.[I.), 32 UCKIIOUYEHUEM ITUCEM.

3.5.5. laTta tOKyMeHTA.

JlaToii NOKyMeHTa SBIISIETCS JaTa €ro MOAIUCAHus, YTBepxkIcHus. JlaTou
MIPOTOKOJIA SIBJISIETCS AaTa 3acCeAaHus, a aKTa — JaTa COOBITHS.

JIOKyMEeHTBI, U3IaHHBIE IBYMS WU O0Jiee OpraHU3alusIMU, JOJKHBI UMETh OJTHY
(enMHYy0) Jdary, COOTBETCTBYIOLIYIO JlaT€ MOJNUCAaHUA JOKYMEHTAa MOCIEIHUM
JOJ>KHOCTHBIM JIULIOM.

Haty nokymeHTa o(QOpMIISIOT apaOCKuUMu LU(pamMu B MOCIEIOBATEIBHOCTH:
IeHb Mecsla, Mecdl, rof. JleHp mecsina U Mecsal oQOpMISIIOTCA ABYMs IapaMu

apabckux uudp, pa3ieleHHbIMH TOUYKOM, TOJ — YEThIpbMsi apaOCkumMu uudpamu,

Hampumep:
17.01.2025
Jonyckaercs cioBecHO-IIU(POBOH crtocod opopMIleHHs 1aThl, HAPUMED:
09 suBaps 2025 r.

3.5.6. PeructpanmoHHBIN HOMEP TOKYMEHTA.



Jns  BXOAIIMX U MCXOJAIIUX JIOKYMEHTOB, OOpallleHHi — UHIEKC Jiena
110 HOMEHKJIATYpE U, Yepe3 KOCYI0 UepTy, MOPSAIKOBBII HOMEDP TOKYMEHTA.

PeructpauvoHHbId HOMEpP JOKYMEHTa, U3JaHHOTO COBMECTHO, COCTOMUT
U3 pa3/ieICHHBIX KOCOM YepTOW PErucTpallMOHHBIX HOMEPOB, MPUCBOCHHBIX
OpraHU3alMsSIMU — ABTOPAMHU JIOKYMEHTa U PACHOJIOAKEHHBIX B IOCJEI0BATEIHLHOCTH,
COOTBETCTBYIOIIECH 0003HAYEHNIO HAMMEHOBAHUN OpPTaHU3aINi B 3aTr0JIOBOYHOM YacTH
JIOKYMEHTA.

3.5.7. Ccbuika Ha perucTpalMOHHbIA HOMEP U AaTy MOCTYIUBIIETO JOKYMEHTA.

Ccblmka Ha pErucTpPallMOHHBIA HOMEp M JaTy IOCTYNUBILIETO JOKYMEHTa
BKJIIOYAETCSI B COCTaB pEKBU3UTOB OynaHka nuchbMma. CcbUIka MNPOCTaBIAETCS
WCIIOJTHUTEIEM MIPU MOATOTOBKE MMChMa-OTBETA.

3.5.8. Mecto cocraBneHus (M31aHus) JOKYMEHTA.

Mecto coctaBieHus (M3/1aHus) JOKYMEHTA yKa3bIBA€TCS Ha OJIaHKE KOHKPETHOTO
BUJAa JOKyMmMeHTa. B OnaHkax mnuceM CBEIEHHSI O MECT€ CO3/IaHHs JOKyMEHTa
cojiepkarcs B pekBusnuTe « CripaBOYHbIE TaHHBIE 00 U30UPATEIBHON KOMUCCUM.

[Ipu mpoAOABLHOM PACHOIOKEHUU PEKBU3UTOB OJIaHKA MECTO COCTABIICHUS WU
W3aHUsl  JIOKYMEHTa  YKa3blBaeTCsi B  CEpEeIMHE CTPOKU  MEXIy  JaToi
U PETUCTPAIIMOHHBIM HOMEPOM JIOKYMEHTa, a TMpU YIJIIOBOM PaCHOJIO0KEHUU
PEKBU3UTOB — MOJI IaTOM U PETUCTPALIUOHHBIM HOMEPOM JIOKYMEHTA, OT Kpasi JIEBOTO
OIS,

3.5.9. I'pud (momerka) 00 OrpaHMYEHUH AOCTYIA K JOKYMEHTY.

[IpocTaBnsieTcss Ha JOKYMEHTaX, CoAepKalux HHGOPMAIUI0 OTPAHUYEHHOTO
pacrpoCTpaHEHHUs, KacallIylCcs JEATeIbHOCTH  OpraHu3aluid, OrpaHUYeHUs
Ha paclpOCTpaHEHUE KOTOPOM AMKTYIOTCS CIY>KEOHOW HEOOXOJMMOCTBIO, a TaKkKe
noctynusiias B TeppUTOpUANbHYIO KOMUCCHIO HECEKpeTHas HHGpOpMaIus, TOCTYI
K KOTOPOM OTPaHUYEH B COOTBETCTBUHU C PefepaibHBIMU 3aKOHAMU.

[lomeTka Ha JOKyMEHTaX, coAepXKalux HHPOPMAIMIO OrpaHUYEHHOIO
pacrpocTpaHeHus, uMmeeT BuJ « s ciyxeOdHoro nons3oBanus» (manee - ACII).

[ToMeTka mpOCTaBISIETCS B BEPXHEM IMPaBOM YTIy JIUIEBON CTOPOHBI MEPBOTO

JIMCTA JOKYMCHTA OT I'PpaHUIIbl BCPXHETO I10JIA.



3.5.10. Anpecar.

PexBu3uT «Anpecar» pacrnosiaraercs crpana moj peKBU3UTaMu OJlaHKa.

JIOKyMeHTBl aJpecyloTCs B OpraHM3alliM, WX CTPYKTYpPHBIE MOJApa3eiiCHHUS,
JOJKHOCTHBIM JIMIAM WK TpaKJaHaM MPpU OTBETE Ha uX oOpaienus. HanmenoBanus
OpraHU3allMU U CTPYKTYPHOT'O TOAPA3EICHUS YKA3hIBAIOTCS B UMEHUTEILHOM MaJEKeE,
Harpumep:

Anmunuctpanus Kuposckoro palioHa
Cankrt-IlerepOypra
IOpuanyeckuii otaen

Ecmu AOKYMCHT aJIpCCYCTCA JOJLKHOCTHOMY JIMIY, HAMMCHOBAHUEC OpraHrU3alun
YKa3bIBACTCsA B HUMCHUTCIIbHOM majgcxke, a JOJDKHOCTD 151 q)aMI/IJ'II/ISI

— B 1aTCJIBbHOM. HpI/I 9TOM MHHUIHAJIbl YKA3bIBAIOTCA IMOCJTIC (baMI/IJ'II/II/I, HaIIpUMCp:

Anmunnctpauus KupoBckoro paiona
Cankrt-IlerepOypra
HauanpHuky oOuiero otaena

NBanosy H.II

Ecnu JOKYMEHT azgpecyercs PYKOBOJUTETIO Opra”Hu3aluu
WA €ro  3aMECTUTENI0, HAaWMEHOBAHWE  OpraHU3aluud  JOJDKHO  BXOJUTH
B HAUMEHOBAHUE JOJLKHOCTH aJipecara, HallpuMep:

3aMecTUTEN0 qupeKTopa Beepocceuiickoro
Hay4YHO-KMCCJIEI0BATEHCKOTO HHCTUTYTA
JIOKYMEHTOBEICHUSI U apXUBHOIO JIeia

Cwmupnosy ILIL

Eciu  nmokyMeHT — aapecyeTrcss — OpraHu3alli, CHayajga  yKa3bIBaeTcs

€€ HaMMEHOBAHME, 3aTeM TTOYTOBBINA aJpec, HAIPUMED:

[lentpanbHast n30uUpaTeabHasi KOMUCCHS
Poccuiickon @enepanuu

b. Yepxkacckuii niep., 1. 9, Mocksa, 109012



JlommyckaeTrcsi LIEHTPUPOBATH  KAXKIAYKD CTPOKY pEKBU3UTa  «Agpecar»
110 OTHOIIEHHIO K CaMOW JUIMHHOM CTPOKE.

Jonyckaercss ~ UCMOAb30BaTh  OQUIMAIBHO  TMPUHSTHIE  COKpAICHHBIE
HANMEHOBAHUSI OpPraHOB TOCYJAapCTBEHHOW BIJIACTH, MECTHOTO CaMOYIIPABJICHUS,
OpraHU3aIUH.

[TouToBBII agpec yKa3bIBAa€TCSI B MOCJIEAOBATEIBHOCTH, YCTAaHOBICHHOMN
[IpaBunamu Oka3aHHUs YCIYr TIOYTOBOM CBSI3M, YTBEPKIACHHBIMU MPUKA30M
MunucTtepcTBa MG POBOTO Pa3BUTHUSI, CBA3U U MAaCCOBBIX KOMMYHHUKaluil Poccuiickoi
®enepannu ot 17 anpensa 2023 roga Ne 382 «O0 yrepxkaenuu [IpaBuit okazaHus yciayr
TMOYTOBOM CBSA3UY.

Ecnu mOKyMEHT OTHpaBIISIETCS B HECKOJBKO OJHOPOJHBIX TOCYAApPCTBEHHBIX

OpraHoOB WJIM OpraHU3allMil, UX CIEeIyeT YKa3bIBaTh 0000IIEHHO, HAIPUMED:

IIpencenarensM y4aCTKOBBIX KOMUCCUN

JlokyMeHT He  JOJDKeH  cojJepkaTh  OoJjiee  YeThIpex  aJpecaTos.
C1noBo «xormush» nepeji BTOPhIM, TPETHUM, YETBEPTHIM aJpecaToM HE yKa3bIBACTCS.

[Ipu HanpaBIeHUM TOKYMEHTa 00Jiee YeM B YETHIPE aJpeca COCTABISETCS CIIUCOK
PAcCChUIKA YCTaHOBJIEHHOW (opmbl (mpuiiokeHue No 6), KOTOpPBIA MOJMUCHIBACTCS
npenacenareneM TeppuTopruaaibHON KOMUCCHUH.

[Ipu anpecoBaHuM JOKyMEHTa (PU3MYECKOMY JIMIly BHAdalle YKa3bIBalOTCS
(dbaMmIKs ¥ UHULKUAIIBI TOJTyYaTeNsl, 3aTeM MTOYTOBBIN ajipec, HalpuMep:

®omuuesy I1.1.
MockoBckuii np., 1om 15, kB. 10,

Cankrt-IletepOypr,
190005

[Ipu oTnpaBke MuchMa Mo FAEKTPOHHOM MOYTE MU M0 (PaKCUMIIIBHOM cBsi3u (0e3
JIOCBUIKM TI0 TIOYTE) MOYTOBBIM ajpec He yka3biBaeTcs. [Ipu HEOOXOIUMOCTH MOXKET
OBITHh YKa3aH aJipec dIEKTPOHHOU MOYTHI (HoMep TenedoHa/pakca), Hampumep:

MuUHUCTEPCTBO HOCTUIIHA
Poccuiickon ®@enepanuun
mail@minjust.ru



3.5.11. I'pud yTBepxkACHUS TOKYMEHTA.

JIOKyMEHT yTBEpKIAeTCsl JOHKHOCTHBIM JIMIIOM WJIM CHEHUAIbHO M34aBa€MbIM
JOKYMEHTOM.

[Ipn yTBEepXOE€HUU JOKYMEHTa MAOKHOCTHBIM JIMIOM TpU( YTBEpPKIACHUS
noiokeH coctosAth u3 cioBa YTBEPXJIAIO 6e3 kaBbluek W NPONHUCHBIMU OyKBaMH
U Ha CIIEIYIONIEeH CTPOKE — HAMMEHOBAHUE JOJKHOCTU, MOMAMKCH, (MMPpU OPOPMIICHUU
Ha OyMa)KHOM HOCHUTEJIE), MHULIUAIBI U (haMHUIIUA JIU1A, YTBEPAUBIIETO TOKYMEHT, 1aTa
YTBEPKJICHHUS.

['pud yTBepkaeHus pacronaraloT B NPaBOM BEPXHEM YIJIy NEPBOro JHUCTa
noKyMmMeHTa. B rpude yTBepKIeHUs JOMyCKaeTcsi UEHTPUPOBATH SJIEMEHTHI

OTHOCHUTEJIBHO CaMOM JIJIMHHOW CTPOKH, HallpUMeEp:

YTBEPX/JAIO
npeacenarens TeppuTopuanbHOM
n3oupaTenbHOM Komuccum Ne 3

IIoAIINChH HWHHUIIHUAJIIbI, q)aMI/IJ'II/ISI
Jata

[Ipun yTBEpXKIOEHUH MOKYMEHTA IIOCTAHOBJIECHHUEM, IIPOTOKOJIOM, PEIIEHUEM,
pacriopsibkeHueM  rpud  yTBepxKaeHuss coctouT w3 ciaoBa Y TBEPXJIEH
(YTBEPXXIEHA, VYTBEPXJIEHbl wumu VYTBEPXJIEHO) 06e3  kaBbIuek
M TOpPONUCHBIMU  OyKBaMH, HAUMEHOBAHMUS  YTBEPXKJAIOUIET0  JOKYMEHTa

B TBOPUTCIBHOM IIaACXKE, CI'0O AaThl U HOMCPA, HAIIPHUMEDP:

YTBEPXJIEH
peuwieHneM TeppuTopruaIbHOU
n3oupaTenbHON Komuccum Ne 3
oT 24 auBaps 2025 r. Ne 13-7

3.5.12. Yka3zaHusi 1o UCIOJTHEHUIO TOKYMEHTA (PE30TIOLIHS).



VYka3zaHusi MO MCHOJHEHUIO JOKYMEHTa MOTYT OBITh HAaMHCaHbl OT PYKH
npeacenareneM  TeppuTopuanbHOM  KOMHCCMM Ha  MOJIMHHUKE  JIOKYMEHTa
Ha CBOOOJHOM OT TEKCTa MecTe WU O(OpMIIEHBI Ha OTIAEIBLHOM JHCTe (opmaTa
A6 (105 x 147 MM), OPWIOKEHHOM K JOKYMEHTY. YKa3aHUs IO HCIOJHEHUIO
JIOKyMEHTa BKJIIOYAIOT bamumn u WHULINATBI UCIIOJTHUTENEH,
pU  HEOOXOJIUMOCTH — COAEPKAaHUE TMOPYUYEHHS, CPOK HCIOJHEHHUS, TMOJAMKUCH
(mpu opopmiieHrH Ha OYMa>KHOM HOCHUTEJE) PyKOBOJUTENS U JIaTy, HAIpUMeEp:

Cuzosy A.1O.
I'puropseBy B.C.

[Ipowmy paccMOTpeTh U JaTh OTBET
K 14.02.2025

MOUCH
naTa

VYka3zaHusi 1O HCIOJHEHUIO JOKYMEHTa TakKe MOryT ObITh O(OpPMIIECHBI
c wucnons3oBanueM IIJ[ ¢ mnpuMeHeHHEM HIEKTPOHHBIX I1a0JOHOB OJaHKOB
JIOKYMEHTOB.

3.5.13. 3arosioBOK K TEKCTYy IOKYMEHTa (HAaUMEHOBAHUE JOKYMEHTA).

3arooBOK K TEKCTy JOKyYMEHTa JOJDKEH KpaTKO M TOYHO PACKPHIBATH
€ro cojiep>kaHue U ObITh COTJIaCOBaH C HAMMEHOBAaHUEM BHUJA JOKYMEHTA. 3arojiOBOK
MOXET OTBEYATh Ha BOMPOCHI:

«0 4yeM (0 KoM)?», Harmpumep:

Pacnopsixenne — O co3nannn DKCIIEPTHOW KOMHUCCHUU;

«4ero (kKoro)?», Hampumep:

JIOJDKHOCTHOM perjiaMeHT BeAyLIEro CleluainucTa;

AKT 00 YHUUYTOKEHUU JJOKYMEHTOB C UCTEKIIUMHU CPOKAMU XPaHEHUS.

3aroJ0BOK COCTABJISIETCS JTUIIOM, TOTOBSIIIIUM MTPOEKT JOKYMEHTA.

3arosoBOK, COCTOSIIMH W3 ABYX M 0Oojee CTpPOK, INeyaTaeTcsl 4epe3 OJAMH
MEXKCTPOYHBIM HMHTEpBaj, TOYKAa B KOHIIE 3arojioBKa HE CTAaBUTCA. 3arojioBOK
pacrionaraeTcsi Ha TE€pBOM JIUCTE€ HaJ TEKCTOM JIOKYMEHTa 1O LEHTpY,

a ipy 0()OPMIIEHUHU MUChbMa — OT TPAHMITBI JIEBOT'O TOJISI.



3.5.14. TekcT nOKyMeHTa.

Tekct nmokymeHta oOQOPMIISIIOT B BHUJE CBSI3HOIO TEKCTa, TaOJMIIBI
WJIU COEMHEHUS 3TUX CTPYKTYP.

TekcT  NOKyMeHTa  JIOJDKEH  M3JaraThCd  KpaTko HW  SCHO,  OBITh
apryMEHTHUPOBaHHBIM, oOecneynBaTb TOYHOE U OJHO3HAYHOE  BOCIPHUATHE
coaepKaIeincss B HeM HHGOpMaIliy.

TekcT HOKyMeHTa JOJDKEH, KaK MpaBUIO, COCTOSITh M3 JIBYX YacTeil.
B nepBoil yacTu ykas3pIBalOTCs MPUYHHBI, OCHOBAHUS, IIEJIM COCTaBIEHUS JIOKYMEHTA,
BO BTOPOIl — pelIeHus, BBIBOJIbI, TPOCHOBI, IPEIOKEHUS, PEKOMEH AU,

TekcT JOKyMEHTa MOXET COJIepkaTh TOJBKO 3aKIIOUHUTENbHYI0 YacTh
(HampuMep, pacHopsiKEHUE — PACHOPSIAUTENBHYI0O YacTh 0€3 KOHCTaTUPYIOIIEH,
MKUCHhMO, 3asBJICHUE — MPOCHOY O€3 MOsSICHEHUS).

B Tekcre noKyMeHTa, MOArOTOBICHHOTO HA OCHOBAaHUHU 3aKOHOAATEIbHBIX, MHBIX
HOPMATUBHBIX TPABOBBIX AKTOB, M3JJaHHBIX OPraHaMu TOCYJIapCTBEHHON BIIACTH U
yrpasnenus, [IUK Poccuu, Cankr-IletepOyprckoit u3dbuparenbHOM KOMUCCUEH, paHee
u3laHHbIX TeppuUTOopuanbHOM KOMHUCCHEH, YKa3bIBalOTCS HAaMMEHOBaHUE BHUJA
JIOKYMEHTa, HAMMEHOBAHWE OpraHa, W3JaBIIEr0 JOKYMEHT, JaTa MPUHATHS WU
YTBEPXKIEHUSI JOKYMEHTA, €ro perucTpaliiOHHBIA HOMEp, a TakKe 3arojoBOK
JTIOKYMEHTA, 3aKJIFOUEHHBIN B KaBbIYKHU.

[Ipu ynotpebneHun B TekcTe (paMuauil JIMI] MHUIMATIBl YKA3bIBAIOTCS IOCIE
bamumnum.

TekcTbl TOKYMEHTOB OOJIbIIOr0 OObeMa MOTYT JEIUThCS Ha pa3Jiensbl,
MOAPA3/eibl U MMYHKTHI, KOTOPBIE HYMEPYIOTCA apaOCKUMU LU pamu, HalpuMep:

1. Paznen
1.1. ITogpaznen
1.1.1. ITyHkT

A03a1bl BHYTpH IIYHKTOB HE HyMEPYIOTCSI.
B nucemax ncnonb3yror cieayromue GopMbl U3I0KEHUS:
oT 1-ro nuna MHOxecTBeHHOTO uyucina («IIpocum HanmpaBuTh MH(pOpPMALHUIO...»,

«Harmpagisiem Ha 3aKJIIOYEHHUE TIPOEKT...» U Jp.);



OT 3-ro JuIa eIMHCTBEHHOro uKcia («TeppuropraibHasi KOMHCCHS HE CUMTAET
BO3MOXHBIM...»,  «TeppuropuanbHas  KOMHUCCHS  NpeajlaraéT  pPacCMOTPETh
BO3MOYKHOCTb...»).

I'padppl u cTpokM TaOMMIBl JOKHBI HMETh 3arojiOBKH, BBIPAKEHHBIE
CYILLIECTBUTEIbHBIM B UMEHUTENbHOM Najexe. [loa3aronoBku rpad 1 CTpOK JOHKHBI
OBITH COTJIACOBAHBI C 3ar0JIOBKAMH.

Ecnu Ttabnunyy mneuartaror Oosiee yeM Ha OJHOM CTpaHHUIE Ha CIEIYHOLIUX
CTpaHMIIAX MOTYT OBITh Hal€4yaTaHbl 3ar0JOBKU I'pad WIM UX HOMEpA (B ciydae, eciiu
rpadbl TaOIUIIBI HA IEPBOM JIUCTE MPOHYMEPOBAHBI).

3.5.15. OTmeTKa 0 HANTMYUHU PUIIOKEHUH.

OTMeTKa 0 HaJM4YMHM NPWIOKEHUH pacroyiaraeTcs OT TPaHULbI JEBOTO IO
MIOCJIE TEKCTA Mepe] MOAIMUCHIO.

CnoBO «IIpUII0)KEHHE) TIEYaTAECTCS B €AMHCTBEHHOM WUJIM MHOYKECTBEHHOM YHCIIE
B COOTBETCTBUU C KOJIMYECTBOM MPHIIOKEHUM.

Ecnu 1OKyMEHT HMeeT NpWIOKEHUWE, Ha3BaHHOE B TEKCTE, OTMETKa

0 €ro HaIu4uu opopMIISIETCS 10 CiieayroIieit hopme:

[Tpunoxenue: Ha 15 1. B 3 3K3.

Ecmu AOKYMCHT HMCCT IPUIOKCHHUC, HC HA3BAHHOC B TCKCTC, WM CCJIIH
HpI/IJ'IO)KeHI/Iﬁ HECKOJIbKO, X HAMMCHOBAHUs HCO6XOI[I/IMO MNEPCUYUCIINTD ITOCJIC TCKCTA
AOKYMCHTA MEpea MMOANUCHIO C YKAa3aHUECM KOJIMYCCTBA JIMCTOB B KAXKJIOM ITPHUIIOKCHHUN
N KOJIUYCCTBA JK3CMILIAPOB, IIPH HAJTHUYKWHU HCCKOJIBKHUX HpI/IJ'IO)KeHI/Iﬁ NX HYMCPYIOT,

HanpuMep:

[Mpunoxenusi: 1. Ilonoxenue 06 DxcriepTHOM Komuccuu Ha 15 1. B 1 3Kk3.

2. IlpumepHas HOMeHKNaTypa aea Ha 14 . B 1 3k3.

Ecau npunoxxenus: cOpoUItopoBaHbl, TO KOTUYECTBO JIUCTOB HE YKA3bIBACTCS.
Ecnu npunoxxeHue HanpaBIsIeTCs HE BO BCE YKa3aHHBIE B JIOKYMEHTE ajJipeca, TO
OTMETKA O HAJIMYUU MPUJIOKEHUsT oopMIIsieTes 1o chaeayrouei popme:

[Tpunoxenue: Ha 20 1. B 3 3K3. TOJBKO B MEPBBIN agpec.



Ecnmu x [HOKyMEHTy mipujaraercsi JIpyrol JOKYMEHT, TaKKe HWMEIOMINMI
MPUJIOKEHUE, TO OTMETKAa O HAIUYUMU TPUIOKEHUS OQPOPMIISIETCS CIEAYIOIINM

00pa3oM:

[Ipunoxenue: mnucemMo Cankrt-IletepOyprckoit  uU30UpaTeNbHON  KOMHCCUU
or 15.11.2024 No 01-18/450 u mnpunoxxkeHue K HEMY, BCETO
Ha 15 7.

Ecaiu npunoxenuem siBisgeTcss 000COOJIEHHBINM 3JIEKTPOHHBIM  HOCHUTEIb
(KOMIaKT-AUCK, usb-Ghaen-HakonuTelb U Ap.), TO OTMETKA O HAJTUYUU MPUIOKEHUS

opopMIISIETCS CAEAYIOLIUM 00pa3oM:

[Tpunoxenune: CD B 1 3k3.

[Ipu 5TOM Ha HOcuTene (BKiajabiie (KOHBEPTE)), YKA3bIBAIOTCS HAUMEHOBAHUS
JIOKYMEHTOB, 3allMCAHHBIX Ha HOCUTEIIb, UK UMEHA (hailJioB.
B pemenusix u mpukazax CBEACHUS O HAIUMYUHU TMPUIOKEHUN YKa3bIBAIOTCS

B TEKCTE, HAIIPUMED:

«Pa3paboTaTh ¥ TMpeACTaBUTh MPOEKT IUIaHa 1o QopMe, YyKa3aHHOU
B npriiokeHun Ne 1»
WIn

«...JIEJAeTCs 3alUCh B XKypHaJ YCTaHOBIEHHOUN (opMmbl (puiiokeHue Ne 2).»

Ecnu B JTOKYMEHTE, K KOTOPOMY OTHOCHUTCS MIPUJIOKEHHUE,
OHO HE YTBEPXKIAETCA, & MPOCTO COAEPIKHUTCS CChUIKA HA HEro, TO Ha MEPBOM JIUCTE
MPUJIOKEHUSI B MIPAaBOM BEPXHEM YIIIy YKa3bIBaeTCsA, K KaKOMY pElIeHUI0 (IpuKaszy)
MPUIIOAKEHUE OTHOCUTCS, @ CTPOKU MOTYT HEHTPOBATHCSI OTHOCUTEIBHO CAMOW JUTMHHOU
CTPOKH, HAIIPUMED:

[Ipunoxenue
K MpUKa3y npeaceaaTens
TeppuTopuanbHOU N30UpaTETHLHON
komuccuu No 3
ot 14 mapta 2025 r. Ne 27

[Ipy HamMYMKM HECKOJBKHX MPUWIOKECHUNM OHU HYMEPYIOTCS, Halpumep,
npuioxenne Ne 1, npunoxenue Ne 2 u tak nanee.

3.5.16. IToanuce.



B coctaB moamnucu BXOAST: HAMMEHOBAHHWE JOJDKHOCTU JIMIlA, TOAMKUCABIIETO
JIOKYMEHT, €ro COOCTBEHHOpYyYHas MOJNUCh, KoTopas oQOopMIsSeTcs CHUHUMU WU
YEPHBIMU YEPHUIIAMH, pacIn(PPOBKA MOIMUCH (MHUIUATBI, PaMUus).

Ecoiu noxkymenT odopmisiercs Ha Onanke TepputopuanbHOW KOMHCCHH,
TO PEKBU3UT BKJIIOYAET HAWMEHOBAHUE JOJKHOCTH JIMIA, MOAMUCHIBAIOIIETO
JIOKYMEHT, €ro COOCTBEHHOPYYHYIO MOJIUCh, PaciIu@pOBKY MOANUCU (MHUIIAAIIBI

1 (hamMuIInIo), HalpUMep:

IIpencenarens MOINCH WHULHANBI, (haMIIHs

Ecam  nOJKHOCTHOE JIMIO, MOMANKMCH KOTOPOTO 3aroTOBJIEHA Ha IIPOEKTE
JOKYMEHTa, OTCYTCTBYET, TO TOKYMEHT MOJINUCHIBAET €r0 3aMECTUTEINb UIN NHOE JIULIO,
UCIIOJIHSIoNIee ero o0s3aHHOCTU. [Ipu 3TOM 00s3aTENbHO yKa3bIBalOTCS (DaKTHUECKas
TOJIKHOCTb aMna, MOJINHUCABIIIETO JOKYMEHT, U ero damunms.
He JIOITYCKaeTCst MOJINKCHIBATD JOKYMEHTBI C peIoromM «3a»
WM MPOCTABJIECHUEM KOCOM YepThl Nepe] HAMMEHOBAaHUEM JOJKHOCTH.

Ecnu noxkymeHT odopmiisieTcss HE Ha OJaHKe, TO PEKBU3UT COJAEPKHUT MOJTHOE
HAaMMEHOBAaHUE JTOJKHOCTH JIMIA, MOANUCABLIET0 JOKYMEHT, €r0 COOCTBEHHOPYUYHYIO

MOAMUCH, pacIu(POBKY MOJAMUCH (MHUIUATIBI U (AMUITUIO), HAPUMED:

[Ipencenarens
TeppuTopuaabHON N30UpPATETLHON KOMUCCUHT
No 3 NOAMUCh WHUILMANBI, (DaMUITHS

HpI/I MNOANMMUCAHUU  JJOKYMCHTA  HCCKOJIBKMMH  OOJDKHOCTHBIMH  JIMIAMHA
UX IIOAIIMCH  pacCIojiararoTcsAa OJHa II0A4 I[perfI B IIOCICOOBATCIIBHOCTH,

COOTBETCTBYIOIIECH 3aHUMAEMOM JTOJKHOCTH, HAIPUMED:

IIpencenarens MOINCH WHULHAIB, (haMIIHs

['maBHBIN Oyxrantep MOINCH UHULHAIB, (haMIIHs



HpI/I nmoanMCaHuM NOKYMCHTA HCCKOJBLKMMHU JIMNAMH, 3aHUMAKOIIMMU PABHBIC

JIOJKHOCTH, nX MOATIACHU pacroJiararoT Ha OZHOM YPOBHE,
HaIpuMep:
HavansHuk mmpaBoBOro oraena Havansauk
OPraHu3alMOHHO-METOINYECKOTO
oThesa
MOJNUCH WHUITUATBI, (haMUIIUS MOANNUCH HWHUIMAIBI, (PaMUITHS

B nokyMeHTe, TOArOTOBIEHHOM KOMHCCHEH, MOAMUCH PACHOJIATAtOTCS OJHA MO
npyroii. [lepBrIM yKka3bIBaeTcs npejiceiaTeslb KOMUCCUH, a (PaMUJINH YJIEHOB KOMUCCUU

pacronararorcs B a(paBUTHOM MOPSJIKE, HATPUMED:

Hpeﬂcez[aTenL KOMHUCCHUH IIoAIIMnCh HWHHUIIHUAJIbI, (1)aMI/IJII/IH
YJIeHBI KOMUCCUH IIoAIInCh HWHHUIIHUAJIbI, (1)aMI/IJII/IH
IIoAIIMnCh HWHHUIIHUAJIbI, (1)aMI/IJII/IH
IIoAIInCh HWHHUIIHUAJIbI, (1)aMI/IJII/IH

Ecau mokyMeHT cocTaBlieH Kak IpujaraeMas K OCHOBHOMY JOKYMEHTY CHpaBKa
1581051 uHpopmarus, TO OH oopmiisieTcst B COOTBETCTBUH
¢ myHktoMm 3.5.15, a BMeCTO MOJNMUCH TOJ TEKCTOM JOKYMEHTa, KakK IPaBHIIO,
yKa3bIBaeTcs haMuusl, UMs, OTYECTBO UCITOJTHUTES.

3.5.17. OtmeTKa 00 3JIEKTPOHHOU MMOIITHUCH.

[IpocTaBnsieTcss Ha BU3YAIM3UPOBAHHOM OHJIEKTPOHHOM JIOKYMEHTE B MECTE
PACIIONOKEHUSI COOCTBEHHOPYYHON MOJMUCH JOJKHOCTHOTO JIMIIA B JIOKYMEHTE

Ha OyMa)XHOM HOCHUTEJIE, HalpUMeEp:

IIpencenarens AOKYMEHT NOANWUCAH
T o nPOCTOM NOANUCBLIO
CpPHUTOPHATILHON
n30uparenbHoO komuccuu No XYBQCT/PIZL7BQ+0+6LTHNQPOMVDVUY8= N.B. UpuHuna

[eicteuteneH:bes cpoka aencrems
Bnapneneu:UpuHuHa UHra ButanbesHa

DNEeMEHTBl OTMETKH 00 SHGKTpOHHOfI noAInMrucCHu HOOJIDKHBI OBITH BUJINMBIMU

Y YUTAEMbIMHU MPU OTOOPAKEHUH JTOKYMEHTA B HATYPAJIbLHOM pa3Mepe.



DNEeMEHThI OTMETKH 00 AJIEKTPOHHOM MOJMUCH HE TOKHBI IEPEKPHIBATHCS WIIH
HaKJIaAbIBaThCA IPYT Ha Jpyra.

DNeMeHThl OTMETKHM 00 DJIEKTPOHHOM TMOJMUCH HE JOJKHBI NEPEKPHIBATH
AJEMEHTBl TEKCTa JOKYMEHTa W Jpyrue OTMETKH 00 »dJIEKTPOHHON MOAMKUCH
(TIpu HANTMYKH).

B ciyuae, eciiu 351eKTpOHHAs MOJIMUCH COACPKUT METKY JIOBEPEHHOTO BPEMEHH,
OTMETKAa 00 3JIEKTPOHHOM MOJAMKMCH AOJKHA 00s3aT€IbHO BKJIIOYATh MHGPOPMAIUIO
O JlaTe€ W BPEMEHU MOJNHCAHUS JOKYMEHTa 3JIEKTPOHHOU Mmoanuchio. BHemHuil Bua
METKH JIOBEPEHHOTO BpPEMEHUM M BHEIIHUN BHUJ MPOCTON SIEKTPOHHOW MOMANMHUCHU
YCTaHABJIMBACTCS JIOKAIHbHBIMU HOPMATUBHBIMHU aKTaMH WJIHM MO COTJIAIIEHUI0 CTOPOH
JOKYMEHTOO00O0pOTA.

3.5.18. I'pud cormacoBaHms.

I'pud cornacoBanust coctout u3 cioBa COI'JIACOBAHO 06e3 kaBbluek
U TMPONUCHBIMA OYKBaMH, HAaMMEHOBAHUS JOKHOCTH JIUIA, KOTOPHIM COIJIaCOBaH
JOKYMEHT (BKJIIOUasi HAMMEHOBaHUE OPTraHU3allNK), €0 COOCTBEHHOPYYHOU MOAMHUCH
(mpu odopmiieHnr Ha OyMa)KHOM HOCHTEINE), paciIu(pPOBKU MOANUCU (MHUILIUAIIBI,

(dbamuus) ¥ 1aThl COTJIACOBaHUSs, HAIPUMED:

COI'JTACOBAHO
Cexkperaps TepputopuanbHOM
n3ouparenbHOM KoMuccuu Ne 3
MOANUCh WHUIMAIBI, (pamMumus
naTa

Ecmu corjlaCoBaHHEC OCYIICCTBIIACTCA IIPOTOKOJIOM 500041 IIMCBbMOM,

TO COTJIaCOBaHUE OPOPMIISIETCS CAEAYIOITUM 00pa3oM:

COI'TACOBAHO
MIPOTOKOJIOM 3acCeIaHus
aTTECTAIMOHHON KOMHCCHUM
TeppuTopuaibHON N30MpaATEILHON

komuccuu Ne 3
ot 14 deBpansg 2025 r. Ne 16

niun:



COI''TACOBAHO
nmucbMoMm Pocapxusa

ot 05 mapta 2025 r. Ne 4-15/46

['pud cormacoBaHusi JTOKyMEHTa B 3aBUCHUMOCTH OT BHUJA JOKyMEHTa
1 0COOEHHOCTEH ero 0hOpMIICHHUS MOXKET MPOCTABIISATHCS:

Ha TIEPBOM JIUCTE JOKYMEHTa B JIEBOM BEpXHEM YTIy Ha ypoBHE Trpuda
YTBEPKJEHUSI WM 10]] HAUMEHOBAHUEM JIOKYMEHTA OJIMKE K HUXKHEMY TOJIIO;

Ha MOCJEAHEM JTUCTE JOKYMEHTA MOJ| TEKCTOM;

Ha JIUCTE COTJIACOBAaHUS, SBJISIIOIIEMCS] HEOTHEMIIEMOM YacThIO IOKYMEHTA.

3.5.19. Buza.

BuyTtpennee cornacoBanue npoekTa JOKyMeHTa 0(hopMIIsieTCs] BU3OM.

CornacoBaHue MpOeKTa JOKYMEHTa MOKET OCYIIEeCTBIAThbCS cpeacTBamu [1]1.
[Ipu cornacoBaHMM MPOEKTa AOKyMEHTa Ha OyMa)XHOM HOCHUTEJE BH3a BKIIOYAET
MOANUCH BU3UPYIOIIETO, paciiuPOBKY MOJANUCH (MHUIMAIBI, paMUiis) U aty, Ipu

HCO6XOI[I/IMOCTI/I MOJKET OBIThH YKa3aHa OO0JUKHOCTb BU3UPYIOIICTO, HAITPUMEDP:

Cexperaps TeppuropuanbHOi
n3oupaTenbHON KoMuccuu Ne 3

IIOAIINCH HWHHUIIHUAJIbI, (1)aMI/IJII/IH
Jata

[Ipn Hanmumm 3aMeYaHWN K JOKYMEHTY BH3a O(QOPMIISETCS CIEAYIOIIAM
00pazoM:

3aMedaHus NpuiIararoTcs

Cexperaps TeppuropuanbHOi
n3oupaTenbHON KoMmuccuu Ne 3

IIOAIINCH HWHHUIIHUAJIIbI, (1)aMI/IJII/IH

Jata

3amMeuaHus Hn3J1arar0oTcCs Ha OTACJIBbHOM JUCTC, oAU CBHIBAIOTCSA



U TIPUJIararoTcs K JOKYMEHTY.

JlonyckaeTcsi HOJIMCTHOE BUBUPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.

Ecnu mognuHHUK JHOKyMeHTa ocTaercs B TeppuTOpHaibHON KOMHCCUU, BHU3bI
MPOCTABIISIOTCS B HIDKHEN 4aCTH 00OPOTHOM CTOPOHBI MOCJIEAHETO JUCTA MOJTMHHUKA
JOKYMEHTA.

Jns moKymeHTa, TOMJIMHHUK KOTOPOTO OTHPAaBisitoT W3 TepputopuaibHOM
KOMMCCHUH, BU3bI IPOCTABIISIOTCS B HH>KHEHN YaCTH JIUIIEBOM CTOPOHBI MOCIETHETO JIUCTA
KOIIMH OTIPABIISIEMOTO JOKYMEHTA.

3.5.20. Ileuats.

[leyatp ~ 3aBepseT  MOJJIMHHOCTb  MOJNUCH  JIOJDKHOCTHOTO  JIMIIA
Ha JOKYMEHTaX, YyJOCTOBEPSIOIIUX MPEAYCMOTPEHHbIE TMPABOBBIMU  aKTaMU
MOJTHOMOYHUSI  JIOJDKHOCTHBIX — JUIl WM (QUKCUPYIOIIUX  (AKTHI, CBS3aHHBIC
Cc (puHAHCOBBIMM CPEJCTBAMH, & TaKXK€ HAa MHBIX JOKYMEHTaX, MPEeayCMaTPUBAIOLIUX
3aBEPEHUE MOJIMHHOW MOIIHCH.

[leyatp cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE€, HE 3axXBaThIBas
COOCTBEHHOPYYHOU MOJANMKUCH JOJKHOCTHOTO Jinia. [leyath MOXKET 3aXBaThIBATh YaCTh
HaUMEHOBAHUSI TOJKHOCTH JIMI[A, TOAMKUCABIIETO IOKYMEHT.

B noxymMeHTax, MOATOTOBICHHBIX HA OCHOBE YHU(PUIIMPOBAHHBIX (OPM, ME€UAThH
CTaBUTCS B MeCTe, 0003HaUeHHOM OTMETKON «MID» miau unbiM 0O6pazom.

3.5.21. OTmeTKa 0 3aBEPEHUU KOIHH.

J{nst 3aBepeHusi COOTBETCTBUS KOMUU JOKYMEHTA MOJJIMHHUKY HMXKE PEKBU3UTA
«IToanuce» mpoCTaBISIETCA OTMETKA O 3aBEPEHUU KOIHMH —3aBEpUTENIbHAS HAJIUCh
«BepHo», MOMKHOCTH JIMIIA, 3aBEPUBIIETO KOIMHUIO, €r0 COOCTBEHHOPYYHAs! MOJIMKCH,

pacuindpoBKa MOANUCH U J]aTa 3aBEPEHUsI, HAPUMED:
Bepno
[Ipeacenarens TeppuTopuaibHON KOMUCCUA
MOJITUCH WHHITAAIBI, (DaMUTIUS

Jara



JlommyckaeTcst 3aBepsiTh JOKYMEHTBI OTMETKOU «BepHOo» pocTaBIeHnEeM IITamia
C YKa3aHHEM JIOJKHOCTH JIUIA, 3aBEPUBIIETO KOMHUIO, €r0 COOCTBEHHOPYUHOU MOAMUCH,
pacmuppPOBKHU TOANKUCH U JAThI 3aBEPEHUSI.

B cnyyasix, mpenycMOTpEHHBIX 3aKOHOJATeNlIbCTBOM Poccuiickoit ®Deneparuun
0 BbIOOpax u pedepeHaymax, Mpy 3aBepeHUH KOMUU TOKYMEHTA TaKKe MPOCTaBISETCS
BpeMsl 3aBEPEHUSL.

[Ipn mepechlIke KOMHWHM JOKYMEHTa B JpYrHe€ OpraHW3alud WA BbIIAYC
€€ Ha PYKU 3aBEpUTEIbHAsI HAAMUCH YA0CTOBEPSIETCS COOTBETCTBYIONIEH MEYaThIO.

JIMCTBI MHOTOCTPAHWYHBIX KOMMHMA HYMEPYIOTCS, OTMETKAa O 3aBEPEHHH KOTUHU
JOTIOJTHSAETCS yKa3aHueM KOJIMYeCTBa JUCTOB KOIHU «Bcero
B KOMUU ___ JUCTOB». Ha KOmMMSIX MHOTOCTPAHWYHBIX JTOKYMEHTOB OTMETKA
O 3aBEpEHUM  KOMHHM  TPOCTABISETCA  HA  KaXJIOM  JIUCTE  JIOKYMEHTa
WJIM Ha TOCJIETHEM JINCTE MPOIITUTOTO WIIH CKPETUIEHHOTO WHBIM 00pa3oM JTOKYMEHTA.

3.5.22. OtMeTKa 00 UCTIOTHUTENE.

OTtMeTka 00 MCIOJHUTENE BKIIOYAET B ce0s (haMIInio, UM U OTYECTBO (TIpH
HaJW4YuU) WCIOJIHUTENSI JOKYMEHTa W HOMEp €ro ciyxebHoro tenedoHa
C KOJIOM pervoHa (B Ciydae HalpaBlIeHHs JOKyYMEHTa B aJpec H30UpaTelbHbIX
KOMHUCCUH  MOXET yKa3blBaTbcsi HOMep  ciyxkeOHoro Ttenedona ATCB).
OTMmeTKy 00 MCIOJHUTENIE PACIoIaraloT Ha JIMIIEBOW WJIH, TP OTCYTCTBUU MECTa, Ha
000pPOTHO# CTOPOHE MOCIIETHETO JUCTA JOKYMEHTA B JICBOM HIKHEM yTiTy mpudTom 10

IIYHKTOB, HAITPUMED:

3yb6apeB Bmagumup Wby
(812) 356-85-31

3.5.23. OtMeTKa 00 UCTIOTHEHUHU JJOKYMEHTA.

OTMeTka 00 UCIOMHEHUWU JIOKYMEHTa U HaNpaBJI€HUU €ro B JEJ0
MOTYT BKJIFOYAET CIJICIYIONINE JaHHbIE: KpaTKUE CBEICHUSI 00 UCTOJHEHUHN JOKYMEHTA
(Ipu OTCYTCTBUU JIOKYMEHTA, CBUJIETEIbCTBYIOIIET0 00 MCIOJHEHUH), AaTy U HOMED
UMeEIoIerocs: JOKyMeHTta o0 UCIOJIHEHUH, ciioBa «B neno», HoMmep nena, B KOTOPOM
OylleT XpaHUTbCS JOKYMEHT, Jary, NoAnuCh (mpu odOopMIEHUH Ha OyMaKHOM

HocuTene) npeaceaarens TeppuropuaibHON KOMUCCHUHU.



3.5.24. Unentudukatop >1EKTPOHHOU KOMUU JOKYMEHTa (KOJIOHTUTYN).

Unentudukarop (umsa Qaiina Ha MAITUHOYMTAEMOM HOCHUTENE) 3JIEKTPOHHOM
KOIHUH JIOKYMEHTA (KOJIOHTUTYJ) MOKET MPOCTABIATHCS B JIEBOM YTy HUKHETO OIS
KaXXJI0M CTPaHUIIbl TOKyYMEHTa MPU(PTOM 8 MyHKTOB, HATPUMED:

K0305298

3.5.25 Tpux-koxa (QR-komx) AoKymeHTa.
[Ipu ucnonb30BaHUM MITPUX-KOJA, €T0 CIEAYET pa3MellaTh B MPaBOM HUKHEM
yIIIy MepBOro Jucta. Ecin MecTa HeJJoCTaTOUHO, JIOMYyCKAEeTCsl pa3MElIeHUEe B MPaBOM

BEPXHEM YIIIy WM Ha IPyroM CBOOOJHOM MECTE.

4. Opranusanus padoThl ¢ HCXOAAIIMMHU (OTIPABJISIEMbIMH) JOKYMEHTAMU

4.1. Pabota ¢ oTnpaBiisieMbIMU (UCXOIAIIUMH) U3 TeppuTopuanbHOl KOMUCCUH
JOKYMEHTaMHU BKJIIOYAET UX PETUCTPALMIO, MPOBEPKY MPABWIHLHOCTH OQPOPMIICHHUS,
B TOM YHCJI€ HAJIMYME MOJHOTO a/Ipeca U €ro TOYHOCTh, HATMYKUE MOJIUHHON NOANUCH
(711 AAEKTPOHHOTO JOKYMEHTa — MPOBEpPKAa MOMJIMHHOCTH SJIEKTPOHHOWU MOAMHUCH),
JIPYTUX HEOOXOAUMBIX JIEMEHTOB 0(OPMIICHUS, YKAa3aHHBIX TPUIIOKEHHH, U OTIIPABKY.

4.2. Ucxopsuiue TOKYMEHTHI MedaTaloTcsl Ha OJaHKaxX YCTaHOBJIEHHOH (DOpMBI,
0(OpMIISIIOTCSI B COOTBETCTBUH € TTOJIOKeHUsIMU MHCTpyKInu U peructpupytores B [1]]
WJIU APYTUX PETUCTPALIMOHHO-YYETHBIX (popMax.

4.3. OTnipaBKka JOKYMEHTOB M3 TeppUTOpPHAIbHON KOMHUCCHHM OCYLIECTBISIETCS
opranamu ¢enepaibHON  (penbaberepckol WM CHEUHUATbHOM CBSA3U, IMOYTOBOM,
tenerpadgHoii cBA3BIO, cpeactBamu IIJ], mo kaHamaM (QaKCUMHIIIBHOM CBSI3H,
3JIEKTPOHHOM MMOYTOU B c€TU MIHTEpHET WM HAPOUHBIM.

4.4. [Ipu opopMIIeHUN OTIPABISIEMBIX (MCXOMSIINX) MUCEM, B TOM YHUCIE MPH
MOJArOTOBKE MPOEKTOB muceM cpencrBamu [1]1, u TemerpaMm UCIIOIHUTENb YKA3bIBAET
MOJTHBIM MOYTOBBIN (BKJIFOYAsl MHJIEKC) apeC OpraHu3aluy WK TpaKJaHUHA.

4.5. OTtnpasiisieMble (ucxondiue) JOKYMEHTBI ~ MOTYT  TOTOBHTBCH,
COIJIACOBBIBATHCS Y NMOANMUCHIBATHCA cpeacrBamu [1/1.

HUcxomdmme  muchbMa — HAMpaBISIIOTCA 32 MOJNKHCBIO  IPEACENaTest
TeppuTtopuanbHOM KOMHUCCHHM, B €ro OTCYTCTBHE —3a IMOAIUCHIO 3aMECTUTENS

npeaccaarciisi HMjiIkn HWHOro 4YJiCHa TeppHTOpHaJIBHOfI KOMHUCCHH, HCIIOJHAIOMICTO



0053aHHOCTH npejacenarens, Ha COOTBETCTBYIOIIEM OJ1aHKe nMchbma
(Ipy TOATOTOBKE HCXOASIIMX JOKYMEHTOB cpenctBamMu [1J[ — coOTBETCTBYIOIIUX
AIEKTPOHHBIX 11a0J0HaX OJJAHKOB JOKYMEHTOB).

4.6. C ucnonb3oBanuem [IJI wim JOpyrux perucTparmoHHO-YUYETHBIX (PopMm
JIOKYMEHTaM MPUCBAUBAETCS UCXOISAIIUNA HOMEP, KOTOPBIA COCTOUT U3 UHJIEKCA Jieja 10
HOMEHKJIaType JIe7 U MOPSIAKOBOI0 HOMEpa JIOKYMEHTa, pa3eeHHbIX KOCOW 4epToH.
Hcxondammii Homep yKa3bIBa€TCsl TAK)XKE HAa KOMUHM JOKYMEHTA, OCTAIOLIEHCS B JIEIIE.
HymMmepanus ucxoasmmx JOKyMEHTOB OCYLIECTBIISIETCS B IIpeieaxX KaJleHIapHOT o rojia.

[Ipu peructpanuy UCXOAIIETO TOKYMEHTa B PETUCTPALIMOHHO-YYETHOU Popme
00s13aTeNIbHO YKa3bIBAIOTCA CIICYIONINE PEKBU3UTHI: JaHHbIE 00 aapecate (dhamuiius,
UMsl, OTYECTBO (MpU HAIMYKUK) (PU3UUECKOTO JIMIla WIM HAMMEHOBAaHUE OpraHu3alluy,
KpaTKoe coJlep KaHHe JIOKYMEHTA, UCIIOTHUTEh JIOKYMEHTA,
€ro COHCIOJIHUTENH, KeM OH IMOJIKCAaH, a TaKXKe KOJUYECTBO JIMICTOB OCHOBHOIO

AOKYMCHTA M JIMCTOB IIPUITIOKCHUA, KOJIMYCCTBO 3K3CMILIAPOB, BU OTIIPABKU.

[Ipu perucrpamnuu HCXOJSAILIETO JTOKYMEHTA JeNaeTcs CBSI3Ka
C BXOJISIIIIUM JOKYMEHTOM Ha KOTOPBIN AaeTcsi OTBET (€CIU TaKOBOUM MMeEeTCs).

4.7. OTnipaBKa HCXOASIIMX JOKYMEHTOB cpencrBamu I[IJ] ocymectBusiercs
JUIIOM, UMEIOIITUM J0CTy K padote ¢ T1]].

NHble JOKyMEHTBI MOTYT OBITh OTHpaBJIEHbI oOpraHamu QeaepaibHOM
(denpaberepckoi Wian CHEeNHATIbHOM CBS3M WIM MOUYTOM MO yKa3aHUIO MpelIcenaTelis
TepputopuaabHON KOMHUCCHH.

4.8. Ina nmepegaum ucxondamero gokymeHta [IJI wiam »nekTpoHHOM mNOYTON
B cetu UHTepHET OTHpaBiIsSeMbI JAOKYMEHT OQOpMIsSieTcss B COOTBETCTBUU
¢ TpeboBaHusiMu MHCTpyKIIUH.

B ciyuae peructpanuu nokymenta B [1]] Tekct nokymenrta B opmare docx wiu
x1sX wu 37eKTpoHHBIN 00pa3 JokyMeHTa B (hopmare pdf (mpu HaTUIMU CKaHUPYIOIIETO
YCTPOMCTBA) MPUCOEAUHSAETCS K PETUCTPAIMOHHON KapTOYKE U OCYILIECTBIISIETCS €0

OTHpaBKa.



[Ipu noAroToBke NTOKyMEHTOB cpeactBamu 11/] ¢ ncnosnb3oBaHUEM 3IEKTPOHHOM
MOJIKUCHU TOCJE MOAMUCAHUS TOKYMEHTBI MOTYT aBTOMAaTHYECKH PETUCTPUPOBATHCA U
Hanpapisiteca B [{UK Poccun, @®IU npu [IUK Poccun, PLIOUT npu LUK Poccun,
Cankrt-IletepOyprekyto n30HpaTebHYI0 KOMUCCHIO, MHbIE U30UpaTEIbHbIE KOMUCCUU
cyobexToB Poccuiickoit @enepanun, TepputopralibHbIe KOMUCCHH.

4.9. [lpu otmpaBke TenerpaMmbl 0ojiee 4yeM B 4YeThIpe ajipeca odopmisieTcs
MOJJIMHHUK, KOMWUS W JBa OJK3EMIUISIpa MOJNHCAHHOTO CIHCKA PACCHUIKH
C yKa3aHueM TIOJHBIX TOYTOBBIX (BKJIIOYAs TOYTOBBIM MHAEKC) aJpecoB.
Ha tenerpad nepenaroTcss HNOAJMHHUK C OJHUM JK3EMIUIIPOM CIHMCKA PACCHUIKU
M KOMUS TEJIErpaMMbl, KOTOpPasi C OTMETKOW O Mepejaye TeaerpaMMbl BO3BPAIIAETCA
B TeppuTopuaibHyI0 KOMUCCHIO U BMECTE CO BTOPBIM 3K3EMILUISIPOM CITHUCKA PACCHUIKH
MOJINBAETCS B JAETIO.

4.10. ITpu otnpaBke nmuchbMa O0Jiee YeM B YETHIPE aJpeca COCTABIISIETCS CIHUCOK
PAcCChUIKA YCTaHOBIIEHHOW (opmbl (mpuiiokeHue No 6), KOTOpPBIA MOJMUCHIBACTCS
MpEJICENATENEM, B €0 OTCYTCTBHE — 3aMECTUTENIEM TPEICEAATENS WK UHBIM YJICHOM
TepputopuanbHOM  KOMHUCCHUHU,  HUCHOJHSAIONIMM  OOSI3aHHOCTH  MpeJcenaTelis
TepputopnanbHoit komuccuu. Ilocie perucrtpauuvi MHUCBMO  THPAXKUPYETCA
B HEOOXOAMMOM KOJIMYECTBE U oOTmpasisiercs. [Ipu moAroTroBke, COTIaCOBAHUU
Y IOANMCAHUU nTiceM cpeacTBamu 11/] cniucok pacchUiky TakKe TOTOBUTCS CPEACTBAMHU
T1I.

Ecnau nuchbmMo uim TejerpaMma HampaBiisieTCss HE OoJiee ueM B 4YeThIpe ajpeca,
TO MOJIMHUCHIBACTCS KaXIbIN IK3EMILISP.

4.11. OTnipaBka JOKYMEHTOB MPOU3BOAMUTCS €XEAHEBHO B 4Yachl pPalOTHI
TepputropuanbHO KOMUCCUU, KPOME BBIXOJAHBIX U HEPAOOUUX MPA3THUYHBIX THEH.

OTmpaBka UCXOASIIMX JOKYMEHTOB IIOCI€ OKOHYaHus pabouero [Hs,
B BBIXOJHbIE U Hepabouyue Mpa3gHUYHBIE [JHU, B TEPUOA  NOATOTOBKHU
W TpOBEeACHUS U30MpaTeIbHbIX KAMIAHUM  OCYIIECTBIISIETCA IO  yKa3aHUIO
npeacenarenss TepputopuaabHOM KOMHCCUU JIMOO B COOTBETCTBUU C PEIICHHEM

TepputopuaabHONH KOMHUCCHH.



4.12. IoKyMEHTBI C OTMETKOM O CpPOYHOCTH JOCTaBKH «BecbMma CpoOYHO»
1 «CpouHo» 0(pOpMIISIIOTCA HE3aMEIIUTENBHO, MOTYT OTHPABIATHCS cpeactBamu 1171,
0 KaHajaMm (paKCUMIIBHOW CBS3H, JIEKTPOHHOM Mo4TOl B ceTu UHTEepHET, HAapOYHBIM
W/WIM TIepeaaBaThCs B OTAEN (PEeNbIbEerepCKON WM CeNUaIbHON CBA3M ISl JOCTABKU
B [IEPBYIO OYEPEb B COOTBETCTBUH C rpa)uKOM MapIIpyTOB (eIbAbErepeil.

4.13. JlokymeHTbl 0€3 OTMETOK OQOpPMISIOTCS TI0 MeEpe MOCTYIJICHUS
U MOryT OTHpaBisAThcs cpenctBamu 1] w/mnm mepenaBatbesi B OTAEN JOCTABKU
(denpaberepckod WM CHELMATBHOM  CBSI3M, TJ€ OTIpaBKa OCYLIECTBISETCS
B COOTBETCTBUU C I'pa()KOM BBIITOJTHEHHUS MapIIPYyTOB B ONTUMAJIbHBIE CPOKHU.

4.14. JIokyMEHTBI, HampaBJIIEMbIE TpaXKJaHaM [0 [OYTOBOMY  aJpecy,
YKa3aHHOMY MMHU B OOpaIleHHH, OTHPABISIIOTCA Yepe3 MOYTOBOE OTIEJIEHUE CBS3H
MPOCTBIMH OYTOBBIMH OTIPABJICHUSIMH WM 3aKa3HBIMU TUCbMaMH.

4.15. JIokyMeHTBI, TMepeAaBaeMble MO KaHajlaM (PaKCUMHUIBHOM  CBS3H,
PETUCTPUPYIOTCS B MOPSAJKE, YCTAHOBIECHHOM I HCXOIAIINX JOKYMEHTOB.

4.16. Ucxonsmue TOKYMEHTBI, O(QOpPMIICHHBIE C HapylIeHUEM TpeOOBaHUI
NHCcTpyKIIMM, K OTHpaBKE HE NPUHUMAIOTCA W BO3BPAILAIOTCA HCHOJHUTEISIM
Ha JopaboTKy. KoppecnoHaeHus HeciyKeOHOro XapakTepa, B TOM YHCIIE JIMYHas
KOPPECIOHAEHINSI, K OTIIPABKE HE IPUHUMAETCS.

4.17. Konuu ucxXoadmux TOKYMEHTOB, O(DOPMIICHHBIX Ha OYMa)KHOM HOCHTEIE,
IIOMEIIAIOTCA B JEJNO B COOTBETCTBUM C HOMEHKIATypou naen TeppuropuanbHON

KOMUCCHH.

5. OcobeHHOCTH PadOTHI € JJIEKTPOHHBIMHU JOKYMEHTAMHU
(ocymecrBiieHue padotsl ¢ Jokymentamu B I1/1)
5.1. DneKTpoHHbIE JOKYMEHTBl SBJISIIOTCS O(PUIUAIBHBIMA  JIOKYMEHTaAMHU.
DneKTpOoHHbIE JOKYMEHTHI CO3Jat0TCsl, 00padaTeiBatoTcsa U xpansrces B [1/1.
5.2. DNEKTpOHHBIA NOKYMEHT JOJKEH OBITh O(OpMIEH MO OOLIMM MpaBUaM
JIEJONPOU3BOACTBA U HMMETh PEKBU3UTHI, YCTAHOBIICHHBIC [IJI1 AHAJIOTUYHOTO

JOKyMeHTa Ha OyMa)XHOM HOCHUTEJE.



5.3. B TepputopuaibHO KOMHCCUU UCTIOJIB3YIOTCS 3JIEKTPOHHBIE IOKYMEHTHI, a
TaKke AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MOJIy4YEHHbBIE B PE3yIbTaTe CKAHUPOBAHUS
JIOKYMEHTOB Ha OyMa)KHOM Hocutele u xpaunsiuecs B [1/].

54.In1 TOATBEPXKACHUA MNOMIMHHOCTA TMpPHU Mepedade  AIEKTPOHHBIX
JOKYMEHTOB B JIpyIrH€ TOCYJAapCTBEHHBbIE OpraHbl, OpraHbl MyOJIMYHOM BIIACTH
dbenepansuoit  Tepputopun  «CuUpUyC», OpraHbl MECTHOTO CaMOYIpaBJICHHUS,
OpraHu3alysaM U TpaxJaHaM JIOKYMEHTBI 3aBEPSIOTCA DJJIEKTPOHHOW MOANHUCHIO
JNOJDKHOCTHOrO Jiniia TeppuTopuanbHOW KOMHCCUM, NOANMCABLIETO JIOKYMEHT,
B coorBercTBUH C DenepanbHbiM 3akoHOM OT 06 ampens 2011 roma Ne 63-D3
«O0 >7IEeKTPOHHOM MOITUCH.

5.5. Ilpu 06paboTKe, pacCMOTPEHHUH, COTJIACOBAHUH | TTOMTUCAHNUH IIEKTPOHHBIX
nokyMeHToB B IIJ[ BO BHYTpEHHEM JIOKYMEHTOOOOPOTE€ MOTYT HCHOJb30BATHCS
CrocoObl MOJTBEPKICHUS] AEHCTBUI C 3JIEKTPOHHBIMU JIOKYMEHTAMHU, MPU KOTOPHIX
AJEKTPOHHAS TOAMUCh HE HCMoiab3yercs. Wnentudukanus AOIKHOCTHOTO JIMIlA
MPOU3BOJIUTCS MO ero yueTHou 3amucu B I1J] nuOo MoxkeT ucnonap3oBaThCa MpocTast
AJIEKTPOHHAA NOANUCH. Takke mpocTas 3JIEKTPOHHAS MOIMKUCH MOKET UCIIOJIb30BATHCA
MIPY HaNpaBJICHUU IEKTPOHHBIX JOKyMEeHTOB B LIIK Poccun, ®LIU npu LMK Poccun,
PIHOUT mpu LUK Poccuu, Cankt-IlerepOyprckyro m30uUpaTenbHYI0 KOMHUCCHIO,
n3buparenbHbie komuccun cyonekToB Poccuiickoit denepannu, TepputropuaibHbie
KOMUCCHH.

5.6. CocraBienune, o(OpMJIEHHE U COIJIaCOBAHHUE MPOEKTOB AJIEKTPOHHBIX
JOKYMEHTOB  OCYIIECTBJISIETCS MO  OOINMM  MpaBujaM  JICJIONPOU3BOJICTBA,
YCTaHOBJICHHBIM B OTHOIIEHUH AHAJIOTUYHBIX TOKYMEHTOB Ha OYMa>kHOM HOCHTEJIE.

5.7. IlepeueHp JOKYMEHTOB, CO3JaBAaE€MbIX, XPAHUMBIX H MCIIOJb3YEMBIX
UCKJIIOYUTEIBHO B (JOpPME DJIEKTPOHHBIX JTOKYMEHTOB, OMPENENICTCS] HOMEHKIATYpPOi
ned.

5.8. Ilpuem wu oTOpaBKa DJNEKTPOHHBIX JOKYMEHTOB  OCYIIECTBISIOTCS
JTOJDKHOCTHBIM  JIMIIOM, UMMM jJoctynn kK pabore c IIJI, Takke MOXeT
OCYIIECTBIISITECSI aBTOMATHYECKasi OTHpPaBKa JOKYMEHTOB, MOANUCAHHBIX IPOCTOU

AJEeKTpOoHHOM  moamuchto  cpeacrBamu  IIJIT B MUK  Poccum, @IU



nipu [IK Poccun, PHOUT npu LUK Poccun, Cankr-IletepOyprekyro n3duparenbHyo
KOMHCCHUIO, HU30upaTeibHble KOMUCCHM CcyObekToB Poccuiickoit  ®Depaepariuu,
TepputopualibHbIE KOMUCCHUU.

5.9.1lpuy mnonydyeHMH DHAEKTPOHHBIX JOokymeHTOB u3 LMK  Poccuwn,
OU nmpu HUK Poccun, PHHOUT npu LUK Poccumn, Canxt-IlerepOyprekoit
M30UpaTeIbHOM KOMHUCCHM, U30UpaTeNbHBIX KOMHCCUH CcyOBekToB Poccuiickoit
Oenepannu, TeppUTOPHAIBHBIX KOMUCCHH, MOJANKMCAHHBIX 3JICKTPOHHOW MOAMNHUCHIO,
OCYIIECTBIISIETCA TMPOBEPKA AEHUCTBUTEIIBHOCTU JJIEKTPOHHOM MOJMHUCU CPEACTBAMU
TTI.

5.10. Ilpu BKJIIOYEHUU SIEKTPOHHBIX JOoKyMeHTOB B IIJ[ dopmupyrorcs
PErUCTPaAllMOHHO-YUETHbIE JIaHHBIE O JOKYMEHTE, OO0EeCleuuBaIOlIUe YMpPaBICHUE
JOKYMEHTOM, B TOM YHCJI€ €r0 IMOUCK, TOCTYIl K JOKYMEHTY, KOHTPOJIb, XpPaHCHUE U
ucrnosab3oBanue (mpunoxenue Ne 7).

5.11. Ilpm nepenayde MOCTYTHUBILIHAX AIEKTPOHHBIX JOKYMEHTOB
Ha paCCMOTPEHUE, HAITPABIICHUU JIEKTPOHHBIX IOKYMEHTOB HCIIOJIHUTEIAM, OTIIPABKE
U XpaHEHUHU BJEKTPOHHBIX JOKYMEHTOB BMECTE C HUMH NEpeAaroTcs (HampaBistoTCs,
XPAHATCS) UX PETUCTPALIMOHHBIC TAHHBIC.

5.12. EnyHuneld ydeTta SJIEKTPOHHOTO JIOKYMEHTA SBJSETCS SIJIEKTPOHHBIN
JOKYMEHT, 3aperucTpupoBanHbii B 111,

DJIEKTPOHHBIE  JIOKYMEHTBHI, HWMEIOIINE MPUIIOKEHHS, PETUCTPUPYIOTCA
Y YYUTBHIBAIOTCS KaK OJIMH JOKYMEHT.

5.13. DAeKTpoHHbIE JOKYMEHTHl (QOPMHUPYIOTCS B Jejla B COOTBETCTBUU
C HOMEHKJIATypO#u nen TeppuTOopuaJIbHOM KOMHUCCUM M HHACKCHUPYIOTCSA B MOPSIKE,
YCTAHOBJICHHOM B OTHOIIEHUH JEJ, COCTABJICHHBIX M3 JOKYMEHTOB Ha OyMa)XHOM
HOCHTEIIE.

[Ipu cocTaBleHHM HOMEHKIATYpPbl JEN YKa3bIBAETCsS, 4YTO [IE€JI0 BEIETCS
B DJIEKTPOHHOU popMe, YTO OTMEUaeTCs B 3aroyioBKe jeina uiu B rpade «lIpumeyanuey,
Hanpumep:

[loctanoBnenust lleHTpansHOoM  u30OHMparenbHOM komuccun  Poccuiickoit

@enepanuu. Konnu. D1€KTPOHHBIE JOKYMEHTHI.



5.14. DyIeKTpOHHBIE JOKYMEHTHI MOCJIE WX HUCIIOJHECHUS MOIJIEKAT XPAaHECHUIO
B YCTAaHOBJICHHOM TOPSIIKE B TEYEHUE CPOKOB, MPEAYCMOTPEHHBIX JJIsI aHAJTOTUYHBIX
JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

5.15. Mecto XxpaHEHHMs DJJIEKTPOHHBIX JOKYMEHTOB JO HX Iepeladu
Ha apXMBHOE XpaHEHUE, BHUJ HOCHUTEJEH, Ha KOTOPBIX OHU XpaHATCs, (HopMaThbl
WX TIOCTOSIHHOTO U JOJITOBPEMEHHOTO XPAaHEHUS OMNPEACNSIIOTCS C  YYETOM
UCIIOJB3YEeMBIX B TeppUTOpHAIIBHON KOMHCCUU MPOrPAMMHO-TEXHUYECKUX CPEJCTB,
HOPMAaTUBHBIX aKTOB U METOJIMUECKUX TOKYMEHTOB PocapxuBa, ApXMBHOIO KOMHUTETA
Canxrt-IlerepOypra.

5.16. OkciepT3a LEHHOCTH JJIEKTPOHHBIX JOKYMEHTOB OCYILECTBIISIETCS
B OOIIEM TNOpSAKE, YCTAHOBJIEHHOM B OTHOIIEHHWH JOKYMEHTOB Ha OyMa)XHOM
HOCHUTETE.

5.17. Ilocne ucreuyeHus: Cpoka, yCTaHOBIICHHOTO JJIsl XPAHEHUS JJIEKTPOHHBIX €I
(2JIEKTPOHHBIX JIOKYMEHTOB), OHM IMOJJIEKAT YHUYTOKEHHIO C COCTABJIECHUEM aKTa
ycTaHOBJIEHHOU (popMbl (Tipuiokenne Ne 16).

5.18. DIIeKTpOHHBIE JTOKYMEHTBI, MOJJIEKAIINE JJIUTEIbHOMY XPaHECHUIO,
MepesaloTcsl Ha apXUBHOE XpaHEHUE IO OMUCAM C O(QOpMIIEHHEM akKTa Mpuema-
nepeayu IEKTPOHHBIX TJOKYMEHTOB Ha apXUBHOE XpaHEHUE.

6. OcodeHHOCTH PadOTHI ¢ O0palIeHUAMHU I'PAKIAH.
Opranusanus JUYHOT0 NpHeMa rpaxiaaH

6.1. Opranuzamust paboTl ¢ OOpAIIEHUSIMU TPAKIaH OCYIIECTBISETCS
B COOTBETCTBUHU C pazaesioM 2 MHCTPYKIMH C y4eTOM OCOOEHHOCTEH, yKa3aHHBIX
B JITAaHHOM pa3zJielie.

6.2. O6pamienuss B TeppuTopHalibHyl0 KOMHCCHIO MOTYT OBITh HANpPaBJICHBI
B MIUChbMEHHOU (PopMe, a Takxke B (PopMe PIEKTPOHHOTO IOKYMEHTA.

6.3. O6pamienue B  (GopMe SIEKTPOHHOIO JOKYMEHTa  HampaBJsieTcs
C UCIOJb30BaHUMEM CTpaHulbl odunuanbHoro caita Cankr-IlerepOyprekoit
n30uparenbHOM KoMuccUM B ceTu VHTEepHeT, mpelHa3HAauyeHHOW Jjisi HaIlpaBIICHUS
oOpamenuii B  TeppuTopHalibHYyl0 KOMHCCHIO (Hanee — 3JeKTpoHHass  gopma

oOparieHui).



Hamnpasnenne  oOpameHuid B dbopmMe  DJIEKTPOHHOTO  JOKYyMEHTa
B TeppuropuaibHyt0 KOMHCCHIO OCYIIECTBIISIETCS MOCIE MPOXOXKICHUS 3asBUTEIEM
UIeHTUPUKAIIMY U ayTEeHTU(UKALUKU MOCPEACTBOM (peepanbHOM ToCy1apCTBEHHOMN
nHpopMarmoHHoi cucremsl «EanHas cucteMa uaeHTUPUKAIMY U ayTeHTU(PUKAIINY B
uH(paCTpyKType, oOecreunBaroIei MH()OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aUMOJICHCTBUE WH()POPMAIIMOHHBIX CHUCTEM, HCIOJIB3YEMBIX IS MPEIOCTABICHUS
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT B JIEKTPOHHOU (hopmey.

DOnekTpoHHas popma 0OpallleHH TOKHA TPeyCcMaTpUBATh 3alI0JIHEHUE ajipeca
ANEKTPOHHOM  MOYTHl, HAa  KOTOPBIM  JOJDKEH  OBITh  HAampaBiI€H  OTBET
Ha oOpalleHue, CeualbHOro MOoJs JIJIs BBOJAa TEKCTa OOpalleHusl, COACPKAILETO €ro
CyTh, BOBMOKHOCTh MPUIIOKEHUS TOKYMEHTOB U MAaTEpUAJIOB B AJIEKTPOHHOU dopme,
MOATBEPAKIAIONMIUX JOBOABI OOpalieHus, a TaKXKe MOXET MpeaycMaTpUBaTh
BO3MOXKHOCTh YKa3aHUs JOMOJHUTENbHBIX CBEACHUMN, YTOUHSIONIUX CYyTh OOpaIeHUs.

6.4. Conepxaniuecs B HaIpaBICHHBIX B (OpME IJIEKTPOHHOTO JOKYMEHTa
oOpallleHUsIX CBEJICHUSI, a TaKKe IMpujaraeMble Marepuaibl (IpU HAJIUYKU) BBOISTCA
B IIJI mmbo B papyrue peructpaiioHHO-y4eTHblie Qopmbl. BBoa cBeneHui,
COJIEpKAIlUXCA B HAMNPABJICHHBIX B (POpPME AIEKTPOHHOTO JOKYMEHTa OOpalieHUusX,
MpUjaraéMbIX MaTEpUalIOB W HMX PETUCTpaAllUsl OCYILECTBIISIIOTCS HE MO3JHEE Tpex
pabounx JHEW €O JHS HampaBlieHUs oOOpallleHus, a B TEPUOJ TMPOBEICHUS
COOTBETCTBYIOIIMX M30MpaTEIbHBIX KaMIIaHUM, KaMIaHUuM pedepeHayma no Bompocam
MOATOTOBKM U TPOBEACHUS OTUX BBIOOPOB, pedepeHayMa 1o oOpalleHusM,
HaIpPaBJICHHBIM JI0 YCTaHOBJIEHUSI TeppUTOpHanbHOM KOMUCCUENH UTOTOB FOJIOCOBAHUS,
ompeesieHHs pe3yJIbTaTOB BEIOOPOB, pedepeHymMa — B ICHb HaIlpaBIICHUS OOpaleHus
nubo0 He MO3AHEe CIEAYIOIIEro padouero IHS B COOTBETCTBUM C rpadukoM padOThI
TepputopuanbHOW KOMHUCCHUM, C YYETOM CPOKOB PACCMOTPEHHS COOTBETCTBYIOIIUX
oOpallleHUi, YCTAaHOBJICHHBIX 3aKOHOJIATEIbCTBOM O BBIOOpaxX U pedepeHaymax.
Peructpanus oOpaiiiennii, HampaBieHHbIX B TeppuTopuanbHble KOMHCCUU B dopme
AJEKTPOHHOTO JOKYMEHTAa, MOXET OCYIIECTBISATHCS C HcHoyib3oBaHueM [1]]

aub0 ¢ HUCIOJB30BAaHUEM JIPYTUX PETHCTpAllMOHHO-y4YeTHbIX (opm. Ilocne



OCYILIECTBJIICHUSI YKa3aHHBIX JEUCTBUU OOpallleHue CUYUTAeTCsl MOCTYHUBIIUM
B TeppuropuanbHy10 KOMUCCHIO.

OOpamenuss B nucbMeHHOW (opme, mnoctynuBmime B TeppUTOpUATBHYIO
KOMHCCHUIO, PETUCTpUPYIOTCS Tmpeacenarenem (cekperapem) TeppuropuanbHOi
KOMHCCHUU UM paOOTHUKOM armapara, OTBETCTBEHHBIM 3a BEJICHHE JICJIONPOU3BOJICTBA
¢ ucnonbszoBanueM IIJ[ nmubo ¢ UCMONB30BAaHUEM JPYTUX PETHUCTPAIIMOHHO-YUETHBIX
dbopMm He mo3aHee TpeX padoumx THEW CO JIHS MOCTYIUICHUs] OOpalleHus, a B IEPUOJ
MPOBEJICHUSI COOTBETCTBYIOIINX M30UpPATEIbHBIX KaMIIaHUM, KaMIaHui pedepeHayma
70 yCTaHOBJEHUs TeppuUTOopuasbHOM KOMUCCHEN UTOTOB T'OJIOCOBAHMUS, OMPEACIICHUS
pe3yabTaToB BBIOOPOB, pedepeHayma —B A€Hb MOCTYIUIEHUsS] oOpaileHus Judo He
MO3/IHEE CIEAYIOIEro padovero AHs B COOTBETCTBUU C TpaukoM pabOThl KOMHUCCHH,
C YYE€TOM CPOKOB PacCMOTPEHHUS COOTBETCTBYIOIIMX OOpalleHUM, yCTAHOBIECHHBIX
3aKOHOAATEILCTBOM O BbIOOpax U pedepeHIyMax.

OOpatieHusi, MOCTynuBIIME B  TeppUTOPUATIBHYID KOMHUCCHUIO, MOTYT
PETUCTPUPOBATHCA B YCTAHOBJICHHBIE BBIIIE CPOKU OTACIBHO OT APYTUX BHUIOB
JIOKYMEHTOB.

6.5. B cnydae peructpanuu obpaienus B [1J[, 1OJKHOCTHBIM JIUIIOM, UMEIOIIUM
noctyn k padote ¢ [1J], 3anonHs0Tcs HEOOX0AUMBbIE MO BO BKJIajake «OOpalieHue»
IIJ,. B 3aBucuMocTH  OT  uUMewmieiics  uHbopManuu B OOpallleHUU
HEe To3qHee Tpex paboyux JHEHW CcO JHSA  perucTpauur  OOpalleHHs
B TepputopuanbHO KOMUCCUU U B TEYEHUE OJTHOTO PabOYEro JHS CO JHS MOCTYIUICHUS
oOpallieHusl o BOMPOCaM MPOBOUMBIX N30UpATENbHBIX KaMIIaHUM.

6.6. I1pu BCKpBITUH KOHBEPTOB, COJIEPKAIIUX 00pallleH!s] B TUCbMEHHOU Gopme,
MPOBEPSAETCS HAIMYKE BCEX BIOKeHUH. KOHBEPT 00s3aTEIbHO COXpaHsIeTCs.

OOpatieHusi B mucbMeHHOU (hopMe, cojepiKalllie B aIpeCHOM YacTHU MOMETKY
«JInuHOY», paccMaTpUBAIOTCA B OOIIEM MOPSIKE B COOTBETCTBUM ¢ MHCTpyKIIUEH.

[Ipu  peructpanii  MNOBTOPHBIX  OOpalleHUA UM  [PUCBAUBAETCS
OUepEeTHON PETHCTPALIMOHHBIM HOMEp, B PErUCTPAlMOHHO-YUYETHOU (Popme Jienaercs
otMmeTka «[loBTopHO», a mpu ncnosb3zoBanuu 1171 ocymectBusiercs cesa3biBanue ¢ PYK

M0 MEPBUYHBIM OOpalleHusM, NpU HeoOXoauMocTu OdOopMIIEHUS Ha OyMaKHOM



HOCUTENE K OOpallleHHI0 MpuKiIaabiBatoTcss mnoaoOpaHHbie PYK mo nepBuyHBIM
0oOpaIeHusIM.

Ecau oOpamieHue mocTynmuiio OT KOJUIEKTHMBA TPakJaH, TO MPU PETUCTPALUU
B PErUCTPAIMOHHO-YUYEeTHOU popMe cTaBUTCS OTMETKA «KOIIEKTUBHOEY.

6.7. IIpu ocymecTBieHnn peructpaunu cpeactsamu I[IJ[ Ha nIuEeBoil CTOpOHE
MEepPBOr0 JIUCTA 3apEeTMCTPUPOBAHHOTO JOKYMEHTAa Ha OyMa)XHOM HOCHUTENE, Kak
MPaBUJIO, B MPABOM HUKHEM YIIIy MPOCTABIISIETCS PETUCTPALIMOHHBIM HOMEp U JaTa,
a TaKXKe IITPUX-KOJ C YKa3aHUEM HaMMEHOBaHMS OpraHU3aIUU.

Ecnu npocraBieHue perucTpalliOHHOTO HOMEpa 3aTPYIHSET MPOUYTEHUE TEKCTa
JIOKYMEHTA, B TAKOM CJIy4dae BXOJSIINN HOMEP MPOCTABISETCS B CBOOOJHOM OT TEKCTa
yIIIy Ha JJUIEBOM CTOPOHE MEPBOTO JINCTA JJOKYMEHTA, a IITPUX-KOJ IPOCTABISETCS IPU
HaJMYUU TEXHUYECKOU BO3MOXKHOCTH.

[Ipu ocylliecTBICHUN PETUCTPALIMU B APYroil perucTpalluOHHO-y4eTHOU Gopme
PErUCTPAlMOHHBIN IITaMI, COCTOSIIINN U3 MOPSAIKOBOTO HOMEpa OoOpallleHUs] U aThl
perucTpaiuu, CTaBUTCs, Kak MPaBUIIO, Ha MIEPBOM JIUCTE 0OpaIlleHHs] B PAaBOM HIKHEM
YIJIy WJIA Ha CBOOOJTHOM OT TEKCTa MECTE.

Hymepauust mnoctynuBmIMX oOpalieHud OCYIIECTBISIETCS B Mpenenax
KaJICHJIApHOTO roja.

6.8. 3aperucTpupoBaHHbIC OOpaAIIEHHUS PacCMAaTPUBAIOTCS B COOTBETCTBUH
C TIOPSIIKOM, OTpEe/IeNICHHBIM pa3zaesioM 2 MHCTpyKIuu.

6.9. OOpamieHusi, aJapecoBaHHbIE UleHaM TeppUTOpUaTbHOW KOMUCCHH,
PETUCTPUPYIOTCS, JOKIAIBIBAIOTCS M TMEPEAAIOTCS B COOTBETCTBUU C MOPSIKOM,
yCTaHOBJIEHHBIM MHCTpyKIMEN.

OOpaimieHuss ~ pacCMaTpuBarOTCSI B COOTBETCTBUU  C  YKa3aHUSMHU
0 WCHOJIHEHUIO  JOKyMEHTa Ipejacenarenss TeppuropuaqbHOM  KOMHUCCUU
B IIOPSJIKE, YCTAHOBJIIEHHOM 3aKOHOJATeNbCTBOM Poccuiickont denepanumn.

6.10. OOpaieHus, coaepkKaiiue BOMPOCHI, PEIICHNE KOTOPHIX HE OTHOCHUTCSA K
KOMIETEHIIUH TeppuTOpHaibHON  KOMUCCHM, JOKJIAABIBAIOTCS  MPEJICENATEIIO
TepputopuanbHOW KOMHCCHM W IO €ro YyKa3aHUIO MO HCIOJHEHUIO JOKyMEHTa

B CpPOKHM, YCTaHOBJIEHHBIE 3aKOHOJATEIbCTBOM O BhIOOpax u pedepeHaymax,



HalpaBJISIIOTCSI € CONMPOBOJAUTENBHBIM  MUCBMOM 33  €ro  MHOAMHUCHIO
B COOTBETCTBYIOIIMN OpraH WIH COOTBETCTBYIOUIEMY JOKHOCTHOMY JIUILY,
K KOMIIETEHIIMY KOTOPBIX OTHOCUTCS PEIIEHUE TOCTABICHHBIX B OOpaIlEeHUH BOIIPOCOB,
C YBEIOMJICHUEM Tpak/iaH, HAIIPaBUBIIUX OOpaIllleHus], O Mepeajipecau o0paleHni.
B compoBoauTenbHOM MHUCHbME OTOBAPUBAETCS MOPSAJIOK HAIMPABICHHUS OTBETA aBTOPY
oOpareHus.

Ecnu  pelieHre TMOCTaBIEHHBIX B OOpallleHUHM BOMPOCOB  OTHOCHUTCS
K KOMIIETCHIIMM HECKOJIbKUX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJEHUS WU COOTBETCTBYIOIIMX JOJKHOCTHBIX JIMI, KOMHUS OOpalleHus
HaIpaBJISIETCSI B COOTBETCTBYIOIIUE OPTraHbl WJIM COOTBETCTBYIOIIUM JOJKHOCTHBIM
JUIaM B CPOKH, YCTAaHOBJIEHHBIE 3aKOHOIATEILCTBOM O BbIOOpax u pedepeHymax.

6.11. 3anpemraercs HaIpaBJIsTh obOparieHue Ha paccMOTpeHHE
B TOCYJApCTBEHHBIM OpraH, opraH MECTHOT'O CaMOYIPaBICHUSI WU JOTKHOCTHOMY
aully,  peumieHue  uiaum - JelctBue  (0e3eicTBHME)  KOTOpBIX  o0XamyeTcs,
32 UCKIIFOYEHHEM CIIy4aeB, YKa3aHHBIX B yHKTe 6 cTaThy 75 denepanbHOro 3akoHa o0
OCHOBHBIX FapaHTHUSIX U30UPATENbHBIX MPaB.

6.12. Eciim B COOTBETCTBHM C 3alpeToM, YKa3aHHbIM B mnoapaszaene 6.11
NHcTpykiiuu,  HEBO3MOXHO  HampaBUTh  OOpallleHue Ha  pacCMOTpEHHUE
B TOCYJApCTBEHHBIM OpraH, opraH MECTHOIO CaMOYIPaBICHUSI WU JOTKHOCTHOMY
JUIly, B KOMIETEHIUIO KOTOPBIX BXOJUT pEIICHUE MOCTABJICHHBIX B OOpallleHUU
BOIIPOCOB, OOpallleHWE BO3BpAIACTCS TPAXKIAHUHY C pa3bsICHEHHEM €ro IpaBa
00’kalioBaTh COOTBETCTBYIOIIEE PEIICHUE WU JIEUCTBHUE B YCTAHOBIEHHOM IMOPSIKE B
Cy..

6.13. O6pamennsi, nocrynuBmme B TeppuUTOpUATBHYIO  KOMHCCHIO,
paccMaTpuUBalOTCSI B CPOKH, YCTAHOBJEHHBIE 3aKOHOAATEIbCTBOM O BbIOOpax
u pedepeHaymax, C y4eTOM OCOOEHHOCTEH, yKa3aHHbIX B moxapazaenax 10.5
n 10.6 MHCTpYyKIIMM.

Ecau Heo0xo1uMO POJITUTE CPOK PACCMOTPEHUS OOpalleHusl, UCTIOTHUTEIh HE
MO3/IHEE YeM 3a OJIUH JICHb JI0 MCTEYEHHUS CPOKA MOJTOTOBKU OTBETA MPEJCTABIISIET

npeaccaarcito 06T>$ICHCHI/IC, M0 KaKou INpUYUHC HCBO3MOXKHO Jd4Tb OTBCT B



YCTaHOBJICHHBIA CPOK. MaKkCMMallbHOE MPOAJICHUE CPOKa MCIOJIHEHUsI 0OpallleHUs] HEe
JIOJKHO TIPEBBIIIATH YCTAHOBICHHBIX 3aKOHOM CPOKOB PACCMOTPEHUS 00pallieHUsI.

3asBUTEINIO HAMPABISETCA YBEAOMIICHUE O MPOAJICHUN CPOKA PACCMOTPEHHUS €T0
oOparieHus.

OOpatieHusi, Ha KOTOpbIE [AIOTCA MPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS
HE CHUMAIOTCH.

6.14. B ciyyae MOCTYTUIEHUS B TepputopuajabHyO KOMHUCCHIO
B YCTaHOBJIEHHOM TMOPSJIKE 3ampoca TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
caMOymnpaBJieHUs WIM JOJDKHOCTHOTO JIMI[A, pacCMaTpUBAIOIIUX OOpalleHue,
JOKYMEHTBl W MaTepualibl, HEO0OXOJuMbIE JUIsl PACCMOTPEHHUs OOpalleHus,
MPEJCTABIAIOTCA B CPOK, YKa3aHHBIM B 3alpoce WM MHOM CPOK, YCTaHOBJIEHHBIN
JEUCTBYIOIIUM 3aKOHOAATEIHCTBOM.

6.15. B oOpamenun O0JKHBI OBITh yKa3aHbl (pamMuiusi, UMsi, OTUYECTBO (MpH
HaJW4yuMu) 3asBUTENS (71 3asBUTENCH, HE SBISIIOIUXCA (PU3MYECKUMH JIHIAMU, —
HauMeHoBaHue). B oOpanienun B nucbMeHHOM (hopMe JOJKEH ObITh YKa3aH MOYTOBBIN
azpec, Mo KOTOPOMY JOJKEH ObITh HAMpaBJ€H OTBET HAa OOpalieHue, TaKKe JOJKHBI
COJIep>KaThCs JIMYHAS MOAMNUCH 3asBUTEIISI WM JIMIA, YIIOJTHOMOUYEHHOTO JI€MCTBOBATH
OT €ro UMEHHU, U JlaTa Nnojnucanus oopaimienus. B oOpamienun B hopme 31€KTPOHHOTO
JIOKYMEHTa JOJKEH OBITh YKa3aH aJpec 3JEKTPOHHOM MOYTHI, MO0 KOTOPOMY JOJKEH
OBITH HAIIPaBJIEH OTBET HA OOpallleHUE.

Ecaiu B oOpamennn He ykazaHbl (amuwins 3asBUTeNs (Uil 3asBUTEINS,
HE SIBJISIONIETOCsd (PU3UYECKUM JIMIIOM, — HAMMEHOBAHUE) WUIIU aJipec, M0 KOTOPOMY
JTOJDKEH OBITh HampaBje€H OTBET Ha oOpallleHHe, OTBET Ha Takoe oOpalleHue
He naercs. Takoe oOpaleHrue CIUChIBAeTCs B 10 npeacenareneM TeppurtopuanbHOi
KOMUCCHHU.

Ecnu B oOpanienuu cogepkarcsi CBeICHUS O MOATOTAaBIMBAEMOM, COBEPILIAEMOM
WU COBEPIICHHOM TNPECTYIUICHUH, a TaKXke O JHIle, €ro IMOJArOTaBINBAOIIEM,
COBEpIIAIONIEM WJIM  COBEPIIUBINEM, OOpalieHue TMOJICKHUT  HAIpPaBICHUIO

B ITPpaBOOXPAHUTCIbHBIC OPraHbl.



Ecau TekcT 0OpaiiieHus He moi/1aeTcsi IPOUTEHUIO HIIH HE TTO3BOJISIET ONIPEACIIUTh
CyTh OOpalleHus, OTBET Ha TaKoe OOpallleHHue HE AaeTcsi, O YeM B TEUYEHUE CEMHU
KaJICHTAPHBIX JTHEW MOCce THS TOCTYIUICHHUS OOpaIleHus YBEIOMIISIETCS 3asBHUTEIb
B CJlydae, eciu B oOpalleHUH MOJAAI0TCS MPOYTEHUIO (paMumus 3asBUTENs (11
3asBUTEIISI, HE SBIAONIErocss (U3WYECKUM JIUIOM, — HAauMEHOBaHUE) U aJpec,
0 KOTOPOMY JIOJKEH OBITh HalpaBJIeH OTBET Ha oOpallieHue.

He sBnsieTcs oOpaliieHueM TEKCT, CoAepIKaIluil Mo3ApaBlIeHHe, COO0JIE3HOBAHNE
WM OLICHKY IEATEIHbHOCTH W HE COOTBETCTBYIOIIMM TPEOOBAHUSM, TPEIbSBISCMBIM
denepadbHBIM  3aKOHOM 00 OCHOBHBIX TapaHTHSIX HM30MpPATENbHBIX  MPaB,
¥ TpeOOBaHUAM K 3ampocy WHGbOpMaIu, npeabsBiaseMbiM deneparbHbIM 3aKOHOM
ot 9 deBpans 2009 rona Ne 8-®3 «OO0 oOecnedyeHuu [gocTyna K WHOOpMaLUU
0 JIeSITENIbHOCTH TOCYJaPCTBEHHBIX OPTaHOB U OPTaHOB MECTHOI'O CAMOYIIPABIICHUS.

6.16. O0OpaieHus, B KOTOPBIX COAEPKATCS HELIEH3YPHBIE TUO0 OCKOPOUTENHHBIE
BBIPKCHHUSI, yTPO3bI KU3HU, 3JOPOBBI0O U UMYIIECTBY JOKHOCTHOTO JIMIA WIJIH WHBIX
JIUII, OCTAal0TCs 0€3 OTBETA MO CYIIECTBY MOCTABICHHBIX B HUX BOIIPOCOB, a 3asBUTEIISIM
COOOIIAETCS O HEJIOMYCTUMOCTH 3JI0YNOTPEOICHUS TIPABOM.

6.17. O6paiienne, B KOTOPOM 0oOXaiyeTcsl CyJeOHOe pelieHre, B TEUCHUE CeMHU
KaJICHIAPHBIX THEW CO JHS PETHCTPAIlNH BO3BPAIIAETCS TPAKITAHUHY, HATIPABUBIIIEMY
oOpallieHue, ¢ pa3bsICHEHUEM MOpsIKa 00KaIOBaHUS JAHHOTO CYJeOHOTO PEIICHUSI.

6.18. Eciu B oOpalieHuu COJEpKUTCS BOMPOC, HA KOTOPBIA 3asgBUTEIIO
HEOJHOKPATHO JABAJIUCh MHUCbMEHHBIE OTBETHl IO CYIIECTBY B CBSI3U C paHee
HaIpaBJICHHBIMU OOpaIICHUSMHU, U TPU 3TOM B OOpaIeHUU HE TPUBOJATCS HOBBIC
JIOBOJIbI U OOCTOSATENBCTBA, TO MEPENUCKA MO JAHHOMY BOIIPOCY C 3aBUTEIEM MOXKET
OBITH MpEKpalieHa ¢ yBEJOMICHUEM 00 3TOM 3asiBUTES.

Ecau ot 3asBuTens, ¢ KOTOPHIM Mepenucka Obula MpeKpalieHa, MOCTYMaeT
ouepeHOe oOpalleHue Mo TOMY K€ BOIPOCY, TO MUCbMEHHBIN OTBET Ha HETO MOXKET HE
JaBaThCsl, a CaMO oOpallleHre HAapaBJseTCsl B JAEIIO.

6.19. O0paiienusi,  HampaBjieHHble B  TeppuUTOpUAIbHYIO  KOMHCCHIO
C  WCHOJIb30BAHUEM  DJIEKTPOHHOU  GopMbl  OoOpalieHui, PperucTpupyroTCs

U pacCMaTpuBaArOTCA B YCTAHOBJIICHHOM IIOPSIKC. OTBeThl Ha TakKue O6paH_[eHI/I$I



HaIpaBJISIIOTCST B (OpPME BJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX AJIEKTPOHHOMN
MOANUCHI0, MO0 B (opMe HIEKTPOHHBIX 00pa30oB MOKYMEHTOB B ¢opmate pdf
o agpecam AIEKTPOHHOMN MIOYTHI, YKa3aHHbBIM B oOpaleHuu.

OOpamieHusi TpaxJaH, TOCTYNUBIIWE Ha aJpec dSIEKTPOHHOW MOYTHI
TeppuTopuanbHOM KOMUCCHUH, HE PETUCTPUPYIOTCS B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM OT 28 nexkabps 2024 rtoma Ne 547-®3 «O BHeCEHWH H3MEHCHHH B
OenepanbHbil 3akoH «O MOPSAKE paccMOTpeHHs oOpaleHuid rpaxaan Poccuiickoit
Denepanum».

OOpaimieHust TpaxjaH, TMOOCTynuBIIME B TeppuUTOpUATBHYI0O KOMHCCHUIO
n3 UK Poccun, peructpupyrorcs ¢ ucnosbzoBanuem [1/] otnensHo OT Apyrux BUIOB
JOKYMEHTOB.

6.20.B cnywae ecnm  3ampamuBaemas — UHpopMaius — OMyOJMKOBaHA
B CpeACTBaX MaccoBoil wuHpopMamuu Jau00 pasmelnieHa B ceTd MHTepHer,
TepputopuanbHass KOMHCCUS B OTBETE€ Ha 3alpoOC MOXKET OTPAHUYMUTHCS YKA3aHUEM
Ha3BaHMs, JaThl BBIXOJa U HOMEpPA CpPEICTBAa MaccoBOM MH(MOpManuH, B KOTOPOM
onmyONMKOBaHA 3ampailvBacMas HWHQOpMaIUs CO CCBUIKOM (aapec CTpaHUIIbI)
Ha UHQpOpMaIUIo, pa3MelIeHHYI0 B ceTu HTepHeT.

6.21. Ilpu peructparuu obparenus B [1]] mo urtoram paccMoTpeHus: ooparieHus
JOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMU 32 BBOJ U 00paboTKy uHpopmanuu B [1/],
Bo Bkiaake «OOpamenue» I[1J] 3anonusiercs mone «IIpuHsATBIE MEphD», a TaKXKe
BHOCSITCSl CBEICHUSI O Pe3yjibTaTax pacCMOTpeHusi oOpaiieHusi B 0soke «Bompoch»
B T€UEHHUE TpeX pabdouux JIHEW cO AHS pacCMOTPEHHMs OOpAIlleHHS U B TEUEHHUE OJTHOTO
pabouero AHs JJisi OOpaleHUi MO BOIIPOcaM MPOBOAMMBIX U30UpaATEIbHBIX KAMITAHUH.

6.22. JInuHbIA TIpUEM Tpa)KJaH IO BOIPOCAM, BXOIAIIMM B KOMIETCHIUIO
TeppurtopuanbHOM  KOMHMCCHM,  SIBIIAIOIICHCA  TOCYJAPCTBEHHBIM  OPraHOM,
OCYIIECTBIISIETCA MpeaceaareneM TeppuTopraibHOW KOMUCCUU, IO PEABAPUTEITBLHON
3amucu Mo TrpaduKy, YTBEPKICHHOMY MpejcenareneM [ eppuTopraibHOl KOMUCCUU
u peructpupyercs B XKXypnane yuera npuema rpaxaan (mpuioxenue Ne 8.1).

Nudopmariust o mopsiike mpueMa rpaxaaH pazMeiaercss Ha HH(OOpMalOHHOM

crerae TeppuTopruaibHOM KOMUCCHH.



[lo npuObITUM HA JUYHBIA TPUEM TPAKIAHUH TPEIBABISIET JIOKYMEHT,
YIAOCTOBEPSIIOIINI €r0 JIMYHOCTb.

Benenue au4yHOrOo nmpueMa TpaxJaH MOXKET CONPOBOXKAATHCA — ayJHO-
Y BHUJIEO3AIUCHIO, O YEM IpakJaHe YBEJOMIISIOTCS 10 Havaja mpueMa.

6.23. KpaTkoe cojiepkaHue yCTHOTO oOpanieHus, JOJKHOCTh U (haMIuius JINIa,
OCYILIECTBIISIIOIIETO MPUEM, PELICHUE, TPUHATOE M0 YCTHOMY OOpAIlIEHUIO 3aHOCUTCS
B KapTOUKY JIMYHOTO MpUemMa rpaxaaHuna (npuioxxenue Ne 8.2).

B xone nu4HOro npuema 3asiBUTENIEM TaK)X€ MOXKET ObITh MOJaHO OOpallleHHe
B MUCBMEHHOU (popMe, Ha KOTOPOE JaeTCs MUCbMEHHBIN OTBET B CPOKH, YCTAHOBJICHHBIE
JUTSL PACCMOTPEHUSI COOTBETCTBYIOIINX OOpaIieHuH.

Ecau oOctosTenbcTBa, M3JI0XKEHHBIE B YCTHOM OOpalieHUUW B XOJE JIMYHOTO
npuemMa, TpeOyrT MPOBEPKH, HAa Takoe oOpalleHHe [aeTcsi MUCbMEHHBIM OTBET
B CPOKH, YCTAHOBIICHHBIE IS PACCMOTPEHUSI COOTBETCTBYIOLIUX OOpaIeHU.

B xoxe nuuHOro npuema 3asBUTEII0 MOXET OBITh OTKa3aHO B JalibHEUIIEeM
paccMOTpeHHH oOpalieHus, eciu eMmy paHee Obul JaH OTBET IO CYIIECTBY
MOCTaBJICHHBIX B 0OpallleHUU BOIIPOCOB.

B cnyudae rpy6oro, arpecCUBHOrO MOBEICHUS 3asBUTEIISI MIPUEM MOXKET OBITh
npekpaiieH. Ilpy HeoOXoAMMOCTHM MOXET ObITh BBI3BAH COTPYAHUK OXPaHbI
WM TPaBOOXPAHUTENbHBIX oOpraHoB. HMHdopmanuss o TOBEIEHUH 3asBUTENS
OTpa)kaeTcs B KypHAJIe y4eTa.

6.24. Ilepenannble Ha JUYHOM TMpuUeMe oOpalieHuss B MUCBMEHHON Qopme
PETUCTPUPYIOTCA W PAcCMaTpPUBAIOTCS B YCTAHOBJIEHHOM JJISI COOTBETCTBYIOIIUX

oOpartieHuii mopsaKe.

7. OcoO0eHHOCTH PA0dOThI ¢ JOKYMEHTAMHM, COJCPKALUMH CIYKEOHYI0
HHGpOPMALMIO OTPAHUYEHHOT0 PACTIPOCTPAHEHUS
(c momeTtkoii «/lJIf CJIy:KeOHOI0 MOJIL30BAHUS»)

7.1. OcoOeHHOCTH paboThl C JOKYMEHTaMH, COJAEpXKAIIMMH CIIy)KEOHYIO

MH(OPMAIINIO OTPAHUYEHHOTO PACIPOCTPAHEHUSI.



7.1.1. K cnyxeOHOM nHGOpMAILIUUA OTPAHUYEHHOTO PACIIPOCTPAHEHUS OTHOCUTCS
HecekpeTHass HHGOpMAalKs, HE3aBUCHMO OT BHJA €€ HOCUTENsA, OrpaHUYEHUs Ha
pacupocTpaHEeHUE KOTOPOI TUKTYIOTCS €€ CIIyKEOHOW HE0OXOAUMOCTHIO.

7.1.2. HeobxoaumocTh ~ MpoCTaBieHUs  NOMETKM  «Jns  cimyxkeOHoro
nonb3oBaHus»  (nanee — «JICII») Ha JOKyMeHTax ¢ H3JAHUAX, COJEPHKAIIUX
CIIyeOHYI0 MH(POPMALIMI0 OrPAaHUYEHHOTO  pACIHpPOCTPAHEHHUS, OIpeneseTcs
npeacenarenaeM TepputopruanbHOW KOMUCCUU, TTOAMUCHIBAIOIINM HIIH YTBEPKIAIOIIUM
JOKYMEHT.

JIOJDKHOCTHBIE  JIUIA, TPUHSABIIME pEIIEHHE 00 OTHECEHHH CIIyXKeOHOM
uHpopMaIMu K pa3psgy OTPAaHUUYEHHOTO PACIpPOCTPAHEHUs, HECYT MNEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 00OCHOBAHHOCTh MPUHSITOTO PEIICHUS.

7.1.3. ITomeTka «ICII» u HOMEp IK3EMIUIAPA MPOCTABISIOTCA B IPABOM BEPXHEM
yrily ~ [epBOM  CTpaHMIbl  JOKyMmMeHTa (B cly4ae  HEOOXOJUMOCTH —
U €ro IpOoeKTa), COAEpXKAIIEero cioyXeOHyl0 HUH(GOpPMAIM OrPaHUYEHHOIO
pacrpocTpaHeHus, Ha OOJOXKKE M TUTYJIbHOM JIMCTE HM3JaHUs, a TakKe Ha MEepBOM
CTpaHUIle COMPOBOAUTEIHHOTO MHUCbMAa K TakuM JOKyMeHTam. [Ipu mnoarotoBke
nokymenta cpeacramu IIJ[ momerka «JICII» mnpocraBisieTrcss Ha 3JIEKTPOHHOM
mabsioHe OJaHKa JOKYMEHTA.

7.1.4. Pabota ¢ JOKyMEHTaMH, COJEpXKallUMU CIY>KeOHYI0 HH(POPMAIUIO
OTPAaHUYEHHOTO PACIpPOCTPAHEHHUs, B TOM YHCJIE HUX NIpHUEM, YyudeT (perucrpaius),
OCYILIECTBIISIETCS B TMOPSJKE, YCTAHOBJIECHHOM [IIi HECEKPETHBIX JOKYMEHTOB,
C YYEeTOM OCOOEHHOCTEW, W3JIOKEHHBIX B Hacrosmem paszaene. Ilpu s3ToMm
K PETUCTPALlUOHHOMY HOMEpPY NOKyMeHTa go0asisieTcs noMmerka «JICID».

7.1.5. JoxkymenTtsl ¢ nomeTkoin «JICID» peructpupyrorcs (yYUTHIBAIOTCS ) BMECTE
C JpYTMMH HECEKPETHhIMU JOKyMEHTamMu. B perucrtpaimoHHO-yueTHOU Qopme
npou3BoauTCs 3anuch «JICID».

7.1.6. CxanupoBaHue, KOMUPOBAaHUE (TUpaXKUPOBAHUE) JOKYMEHTOB
¢ nometkoil «JICII», a Takxke pa3menieHWe UX MPU OCyLIECTBICHUH padboThl B I1]]
MPOU3BOJIUTCS TpencenareneM (cekperapem) TepputopuanbHOW KOMHUCCHUH JIHOO

pa6OTHI/IKOM alriapara, OTBCTCTBCHHBIM 3a BCACHUC ACIOIIPOMU3BOACTBA



C UX MUCBMEHHOTO PAa3pEIICHUS, TP TOM OCYIIECTBIISIETCS YUET KaXJ0TO IK3EMILISIpa
YKa3aHHBIX JOKYMEHTOB.

7.1.7. 1lokymenTsi ¢ momeTkoM «{CII» Ha OyMa)kHOM HOCUTENIE EPEIAIOTCS IO/
noanucek. [Ipu HanpaBnennn 1okyMeHTOB ¢ nomeTkoi «ICII» cpencrBamu I1/] B PYK
MPOCTABJISECTCS COOTBETCTBYIOIIMIA YPOBEHBb JOCTYIA K JOKYMEHTY.

7.1.8. Jokymentel ¢ nometrkon «JICII» HampaBiasitoTcs B ApYyrue OpraHbl
W opraHuzaluu opraHamud ¢enaepaibHOl  Qenbaberepckoil  CBS3M,  CIIY>KOO0H
CIEUAIBHOW CBsI3U JIMOO HapouHbIM. [Ipu HampaBieHUU NTOKYMEHTOB C MOMETKOM
«JICIl» cpenctBamu IIJI B IIUK Poccum, ®UM npu LMK Poccuum, PIIOUT
npu UK  Poccum, Caunkr-IleTepOyprckyro  u30upaTeabHYy0  KOMHUCCHIO,
n3buparenbHbie komuccun cyonekToB Poccuiickoit denepannu, TepputropuaibHbie
komuccuu B PYK mpocTaBiseTcs cOOTBETCTBYIOIINN YPOBEHD JOCTYIA K JOKYMEHTY.
3ampemaercs nepeaaBarb AOKYMEHThl ¢ mnoMeTkor «/ICID» mo He3amuimeHHbIM
KaHajaaM KOMIbIOTEPHO-MOJEMHON U (DaKCUMUIBHOM CBS3H.

Hoxkymentsl ¢ mnometkon «JICID» paccputaroTcsi HECKOJBKUM aJpecaram
COTJIACHO CITUCKY PACCBUIKH, B KOTOPOM HAIMPOTHUB KAXKJOTO aJapecara IpPOCTABIISIETCA
HOMEP DK3EeMIUISIpa OTHPABIAEMOro JOKyMeHTa. CHMCOK PacChUIKM MOANUCHIBAETCA
npeacenareneM TeppUTOpUAITBHON KOMUCCHH.

7.1.9. Ucnonnennsie JgokyMeHThl C mnoMetrkoil «JCII»  dopmupyrores
B JI€JIa, B TOM YHCJIE 3JICKTPOHHBIE, B COOTBETCTBUM C HOMEHKJIATYpOi Jei. JJOKyMEHTBI
rPYNNUPYIOTCSA B J€Ja BMECTE C JAPYTMMH HECEKPETHBIMH JOKYMEHTAMHU IO OJHOMY
u Tomy >xe Bompocy. [lpu dopmupoBanum aena Ha OyMakKHOM HOCHUTENIE B MPABOM
BEPXHEM YTy 00JIOKKH JIe71a, B KOTOPOE MOMEIEHbI TAKUE JOKYMEHTHI, IPOCTABIIAECTCS
nometka «J{CID».

7.1.10. Joxymentsl ¢ noMetrkoil «JICII» nHa OyMa)kHOM HOCHUTEJIE XpaHSATCS
B 3aKPBIBAIOIIUXCS IIKadax.

7.1.11. YHUUTOXEHHE n€J, NOKYMEHTOB M un3gaHui ¢ nomeTtkon «JICII»,
YTPAaTUBIIMX CBOE€ MPAKTHYECKOE 3HAYEHHE W HE HMEKIUX HCTOPUYECKOU
M HAayyHOM I1IEHHOCTH, TMPOUZBOAUTCA IO aKTy YCTAaHOBJIEHHOW  (HOpMBbI

C YKa3aHUEM HOMEPOB AK3eMIUIIPOB (mpuiioxkeHue Ne 16).



7.1.12. Pemenne o cHatun noMmetrkn «CID» ¢ nokymeHTa nDpuHUMAET
JTOJ>KHOCTHOE JIMIIO, MMOJMKUCABIIEE WX YTBEPAUBILIEE JOKYMEHT.

Custue nometrku «JCII» ¢ mpucnanHoro B TeppUTOpHATBHYI0 KOMHCCHUIO
JOKYMEHTa MOXET OBbIThb MPOM3BEJIECHO TOJBKO IO COIVIACOBAHHMIO C OpraHU3aluei,
HanpaBUBUIEH TOKYMEHT.

Custue mnometrkn «JICI» ¢ [goKymMeHTa NOpPOU3BOAUTCSA MpeacenaTeneM
(cexkperapem) TepputopuaipbHOi  KOMUCCHMM  JMOO  paOOTHHKOM  ammapara,
OTBETCTBEHHBIM 3a BEJICHUE JETOMPOU3BOACTBA HA OCHOBAaHWH MUCHbMEHHOTO YKA3aHUS
JOJ>KHOCTHOTO JIMIA, TPUHABLIETO Takoe pemeHue. [lpu custun nometku «JICID» Ha
JOKYMEHTaX, Jeiax WM U3JaHUsAX, a TaKKe€ B PETrUCTPALMOHHO-YYETHOU dopme
JETA0TCA COOTBETCTBYIOIINE OTMETKHU.

O cuatun nometku «JCII» yBenoMIIsItOTCSl BCE agpecarbl, KOTOPbIM JOKYMEHT
HaIpaBJsLICs, TUOO OpraHu3allus, €ro HallpaBUBIIIAs.

7.1.13. B cimywae yTpaTel J1e]l, JOKYMEHTOB MW u3aaHui ¢ noMetkon «JICII»
nubO0 pasriallieHusl cojepiKalleicss B HUX HH(OpMalMu Ha3HAdaeTcsl Ciay:keOHas
MPOBEPKA, O Pe3yJbTaTax KOTOPOM AOKJIAJBIBAETCA MpeacenaTento TeppuTopuaibHOi
KOMUCCHH.

OO0 yTpate nen, TokyMeHTOB U u3znanuii ¢ nomerkoit «JICID» cocraBusiercs akr,

Ha OCHOBAHHU KOTOPOTr'0o ACIAOTCA COOTBECTCTBYIOIIMEC OTMETKHU B YYCTHBIX cbopMax.

8. lloaroroBka, opopmiieHHue, BHINMYCK, Y4€T JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3aceaHusX TeppuTopuanbHOl KOMHCCUNT

8.1. ®opMupoBaHre NPOEKTA MOBECTKH [JHS 3acefaHus TeppuTopuasbHOU
KOMUCCHHU.

8.1.1. IIpoekT mOBEeCTKM JOHA 3acefaHus [eppuUTOpPUATBHOW KOMHCCHUH
dbopmupyeTcsi 3a0arOBpeMEHHO Ha OCHOBAHWM IUJIAHOB pabOThl W pelIeHUM
TepputropuanbHoli  KOMUCCHM  (Jajnee — pelieHui), MNOpy4YeHUuM mpeacenarens
TepputopuanbHOW KOMHUCCUHU, MTOCTYHNUBIIUX JOKYMEHTOB U, MOCJE COTJIACOBAHHUS C
npeacenarereM  TeppuTopuanbHOW  KOMHCCHUU  TOJAMMCBHIBAETCA  CEKpeTapem

TepputopuaabHONH KOMHUCCHH.



Takxe MPOEKT MOBECTKH JHS 3aceNaHusl TeppUTOPHUATBHON KOMHUCCHH MOXKET
dbopmupoBaTbCcsl U CcOryiacoBbIBaThCa cpeactBamu [IJ[ u mocne coriacoBaHuUs
npeacenareneM  TeppUTOpHANIBHOM  KOMHUCCHUM  COTJIACOBBIBACTCS  CEKpETapeM
TeppuropuaabHON KOMUCCHHU ISl BBIHECEHHUS HA 3aCENaHUE.

8.1.2. Unensl TeppUTOPHAIIBHOM KOMHUCCHM BIIPABE NPENJI0XKUTh BHECTH
B TIOBECTKY JHS 3acelJaHusi BOIPOCHl, HE MPEAYCMOTPEHHBbIE IJIaHAMU PaOOThI
U peumeHusMu TeppuTopruaibHOM KOMUCCHU, NP YCIOBUU HAJIWYHUS MOJATOTOBICHHBIX
10 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOMPOCHI BKIIOYAKOTCA B TMPOEKT TMOBECTKHM JHS 3acelaHus
TepputropuanbHONH KOMUCCHH MIPU MUCbMEHHOM OOpallleHnH wieHa TeppuTopraibHOM
KOMUCCHH, o VHHUIMATUBE KOTOpOTO BOIIPOC BBIHOCHUTCS
Ha 3acelaHue, Ha UMs npeacenarenss TeppuTopuaibHOW KOMHUCCHUH, B KOTOPOM
YKa3bIBaIOTCS HAMMEHOBAHHE BOIIPOCA, JOKIIAIUMK U JaTa epeaadyu IPOEKTa pEeIICHUS
B COOTBETCTBUH C ITYHKTOM 8.2 U MAaTEpPHUAJIOB K HEMY CEKpeTapro TeppuTopuasbHOM
KOMUCCHH.

8.1.3. CornacoBanHblid C TmpenacenareneM TeppUTOpUATbHOW  KOMHUCCHUH
U moAnucaHHbIM (coriacoBaHHbll cpeactBamu [1J1) cekperapem TeppuropuanbHoit
KOMHUCCHUM TMPOEKT IIOBECTKM [JHA 3acedaHus TeppuTopuasbHOM KOMHCCHUH
THPAXKUPYETCA I PACCBUIKU YieHaM TeppuTopuasbHON KOMHUCCHH.

IIpoext nmoBecTKM IHs 3acenanus TepputopuasbHON KOMUCCHUM Pa3MEIIAETCs Ha
opunuanbHoMm  caiite  TepputopuanbHOoil  komuccun B HMHbopmanuoHHO-
TEJICKOMMYHUKAIIMOHHON ceTh MHTEepHET B CpOKHM, YCTaHOBIEHHbIE PeriameHToM
TepputopuanbHOM KOMHCCHMH, a Takke MOXET ObITh pa3ociiaH  YJieHaMm
TeppuTopranbHON KOMUCCHUH HA YKA3aHHBIE UMH 3JIEKTPOHHBIE IOYTOBBIE aJpeca.

8.2. I[loaroToBKa TOKYMEHTOB IO BOIPOCaM, BKIIOUYEHHBIM B MPOEKT MOBECTKH
IHA 3acenanus TepputopranbHONM KOMUACCHUMU.

8.2.1. JIOKyMeHTbl TI0O BOINPOCAM, BKJIIOUYEHHBIM B TMPOEKT ITOBECTKU JHA
3aceqaHuss  TeppUTOpUAIIBHOM  KOMHUCCHM, TOTOBSATCS  pabOYMMU  TpyINIamMu
TeppuropuanbHoit KOMHCCHH, npejaceaaTeaeM (cexperapem),

aMb0 MO MX TOPYYEHUIO WHBIMU 4jeHaMH TeppUTOpUAIIBHOM KOMHCCHUH,



32 KOTOPBIMH 3aKpEIUICHbl COOTBETCTBYIOIIME HANpaBJIEHUS JESITEIbHOCTH,
C IPUBJICYEHUEM, B CIyuyae HEOOXOAMMOCTH, paOOTHUKOB armapara TeppuTopraibHOMN
KOMHCCHUU U JPYTUX CHEHUAIUCTOB (IOKYMEHTBI [0 BOIIPOCaM, BKIIOUEHHBIM B MPOEKT
MOBECTKU JHS 3acelaHus TeppuTopuanibHONM KOMHUCCUM, MOTYT TOTOBHUTHCA U
corjlacoBbiBaThcs cpeactramu [1/1).

8.2.2. IlpencraBnsieMple K PACCMOTPEHUIO JOKYMEHTBI JIOJDKHBI BKIIKOYATh
O3aryIaBJCHHBIA TPOEKT PEIICHUS C NOPUOOLIEHHBIMU K HEMY MOJJIUHHUKAMHU
JOKYMEHTOB (B TOM  4HCJ€  paclneyaTaHHBIMM  KONUSIMHU  JIOKYMEHTOB,
MOCTYNUBIIUX/TIOJITOTOBJIICHHBIX B 3JEKTPOHHOM BHUJE), MOCTYKUBIIUX OCHOBAaHHEM
JUTSL pAaCCMOTPEHUS BOMPOCa Ha 3acelanny TeppuTopuaibHON KOMUCCUU, TUOO0 MPOEKT
MKChMa, MOJUIEXKAIIETr0 COMIACOBAHUIO Ha 3acelaHuu TeppUTOpUAIbHOM KOMHCCHH,
MIPU HEOOXOIMMOCTH — MOSICHUTENIbHYIO 3aMKUCKY MO0 pacCMaTPUBAEMOMY BOMPOCY.

8.2.3. [IpoekThl JOKYMEHTOB (BKJIIOYasl MPUIIOKEHUS), MPEIACTABISIEMBbIC s
pacCMOTpEHUsT Ha  3acelJaHuu  [eppUTOPHAIBHOM  KOMHUCCHHM,  BHU3ZHPYIOTCS
UCIIOJHUTENEM W  wieHoM  TepputopuaibHOM  KOMHCCUH, OTBETCTBEHHBIM
3a MOJITOTOBKY JOKYMEHTA, KaK Ha OYMaXHOM HOCHTEJNE, TaK U B SJIEKTPOHHOM BUJIE
cpeactBamu [1/].

[IpoekThl TOKYMEHTOB (BKJIOUas MPUIOXKEHUS), COJAEpKAIIHE BOMPOCHI
(¢uHa"ncupoBaHus BbIOOPOB (pedepeHIyMoB), (PUHAHCOBOTO OOECIEUECHUS! TEKYIIEH
nesTenbHOCTH TeppuTopuanibHOl KOMHUCCUHU, B 00S3aTEIHLHOM MOPSIAKE BU3UPYIOTCS
[JIaBHBIM OyxrantepoM TeppuTopuanbHOl KOMUCCHH.

Busbl  mpoctaBisitoTcss B KOHIIE  TEKCTa  MPOEKTa  pelieHus  Jubo
Ha 000POTHOM CTOPOHE MOCIETHETO JIUCTA MPOEKTA JOKYMEHTA (BKIIIOUasi TPUITOKEHHUS )
1o yctaHoBlieHHOU dopme (ripunoxerue Ne 9). KaxxpIit TucT NpuiioxKeHus BU3UPYETCs
ucrnojgHuTeneM. Buza mpocTaBiseTrcss B mpaBOM HIKHEM YUy Ha CBOOOJHOM IOJIE
CTpaHMIIBI TTOCJIE TEKCTa TU00 Ha 00OPOTHOM CTOPOHE.

IIpu mOArOTOBKE M COrJIaCOBAHUU MPOEKTOB AJOKYMEHTOB cpenctsamu [1J] nmuct
COTJIACOBAHMSI PACIEUATHIBACTCS M MPHUOOIIAETCS K MOJJIMHHUKY JOoKyMeHTa. [lpu
HEOOXOJIMMOCTH TOJYUYEHHS BHU3bl JOJDKHOCTHOTO JIMIIAa Ha JIUCTE COTJIACOBaHMS

AOKYMCHTA, ITIOATOTOBJICHHOIO CpCIACTBaAaMHU HI[, OH pacncdyaTrbiBaCTCA, IICPCAACTCA



BMECTE C MPOEKTOM JIOKYMEHTA Ha BU3UPOBAHUE COOTBETCTBYIOIIEMY JOTAKHOCTHOMY
U1y .

8.2.4. UcnonHutenb 00ECreYyMBAeT KOMIUIEKTHOCTh BCEX  JOKYMEHTOB,
0003HAaYEHHBIX KaK B IPOCKTE PEIICHUS, TaK U B IPUIOKECHUSIX K HEMY.

8.2.5. I[locne mpocMmoTpa, a B HEOOXOAMMBIX CiIydasX — BHECEHHUS MOMPaBOK,
cekpeTtapp TeppuTopHaibHOW KOMHCCHM Ha MOJATOTOBICHHBIX W O(DOPMIICHHBIX IS
paccMOTpeHUsT Ha  3acelJaHMd  MPOEKTaxX  JOKYMEHTOB  JelIaeT  OTMETKY
«Ha 3acenanue», cTaBUT NMOANMUCHL M JaTy (mpocTaBisieT oTMeTKy «Ha 3acemanue
cpeactBamu I1J[) u mepemaer (HampaBaser cpeiactBamu IIJ[) Bech KOMIUIEKT
JOKYMEHTOB IS  TUPaXUpOBaHUs  paOOTHUKY  amnmapara, OTBETCTBEHHOMY
3a BeJICHUE JIEJIOTPOU3BOJICTBA.

8.2.6. JIokyMeHTBl K 3aCElaHHI0 MOTYT HANpaBJsThCS IO MPOChOE UJIEHOB
TepputopuanbHOW KOMUCCHM Ha YKa3aHHbIE UMHU JJICKTPOHHBIE TMOYTOBBIE ajpeca
W/WA TiepellaBaThCid UM TMEpel HaudallioM 3acefaHus, a JulaM, MpUrIalleHHbIM
Ha 3acellaHue, MaTepualibl MO BOMPOCY, HA KOTOPBIM OHU MPUTJIANIEHBI, EPEJaloTCs
nepe] HayajaoM 3aceJaHusl.

[lanku C JOKyMEHTamu, TMOJJICKAIIUMUA PACCMOTPEHUI0O B COOTBETCTBUHU
C MPOEKTOM TMOBECTKHU JHS 3acefaHus TeppUTopuaibHOW KOMHUCCHUH, KOMIUIEKTYET U
paznaetr ujgeHaMm TeppuTOpHaIbHOM KOMHUCCHM TEpe]l HayajaoM 3acelaHusi pabOTHUK
amnrapara, OTBETCTBEHHBIN 3a BeJIEHUE JEJI0NPOU3BOICTBA.

8.2.7.Ilepen Havamom 3aceaHWsi pa0OTHUK ammapara, OTBETCTBEHHBIN
3a BEJEHUE JIeONPOU3BOJICTBA, JHUOO cekpeTrapb TeppuTopHanibHON KOMHCCHH,
PETUCTPUPYIOT ujieHOB TeppuTtopuasbHOM KOMHUCCHUHU C MPAaBOM PEIIAOLIEro TroJioca,
MPUCYTCTBYIOIIMX HA 3aCE/IaHUH U IPUTJIAIICHHBIX HA 3aceaHue JIUII, CIUCOK KOTOPBIX
MpeACTaBISIETCS MpeicenaTeNto TepputopruaabHOU KOMUCCHH.

8.2.8. Ha 3aceganuum TepputopraibHON KOMHMCCHUU BEIETCS  IMPOTOKOJ
1 MOXET MPOU3BOIUTHCS ayIMO3aNKCh (BUAE03anuch). B ciyuae mpou3BojicTBa ay1uo-
WM BUJEO3AMKMCH YJeHBl TeppuTOpHaIbHOM KOMHUCCHHM W IPHUIJIAIICHHBIC

YBCOAOMITAKOTCA 00 ATOM a0 OOBSIBIICHHS TOBECTKH AHsS 3aCCIaHUsA.



8.3. BeIlTyCK JTOKYMEHTOB, PAaCCMOTPEHHBIX Ha 3acelaHuu TepputopuanbHOU
KOMUCCHHU.

8.3.1. JIokyMeHTBI, paCCMOTPEHHBIE Ha 3aCEAAHUN | €ppUTOPUAITBHON KOMUCCHUH,
B ClIyuae, €Clid B XOJI€ 3aceaHusl BHOCUJIUCh U3MEHEHUS, TOJIKHBI OBITh JOpaOOTaHHI,
a 3aTeM MOJMKCAaHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

8.3.2. Cpok 10opabOTKH TOKYMEHTOB HE JOJDKEH MPEBBINIATH TPEX pabounx JHEH
nocJje JHS 3acellaHus, €ClIM MHOM CPOK He ompejeneH (enepaibHbIM 3aKOHOM H/UIU
3akoHOM Cankt-IleTepOypra, permamenTom TeppUTOpuanbHOW KOMHUCCUM WIH HE
OTOBOPEH Ha 3aCE/IaHUMU.

8.3.3. [Ipu nopaboTke TOKyMEHTa UCIOJIHUTEIb BHOCUT B TEKCT COTJIACOBAaHHbIE
B XOJE 3acefaHus M3MeHeHus. B ciydae npunsatus TeppuTopuaibHON KOMHCCHEH
pelieHuss O HEOOXOJAMMOCTH KOHTPOJISI 3a BBIIMOJHEHUEM pPELICHUSI €ro TEKCT
JIOTIOJIHSIETCSI TYHKTOM, B KOTOPOM Ha3HAYAIOTCS JIMIA, OTBETCTBEHHbIE 32 UCIIOJTHEHUE.

8.3.4. JIokyMeHT, mMoOJJeXaluidi TMOANUCAHUIO  (BKJIIOYas  MPUIIOKEHUS),
MOATOTOBJICHHBIA  Ha  OyMa)XXHOM  HOCHUTEJE, BU3UPYETCS  HCIOJHUTENEM,
OTBETCTBEHHBIM 32 €T0 MOJTOTOBKY.

JlokyMeHTBI (BKJIIOUAs MPUIIOKEHUS), COAEpKAIINEe BOMPOCHl (PUHAHCUPOBAHUS
BBIOOPOB, (pUHAHCOBOrO oOOecreueHusl TeKyllel nesTenbHOoCTH TeppuropuanbHO
KOMHCCUHU, B 00s3aTEIbHOM TMOPSAKE BU3BHPYIOTCS TIJIABHBIM  OyXraaTtepom
TepputopuaabHONH KOMHUCCHH.

JlokyMeHT, moayiexaniuii moAMUCaHuIo (BKIJIOYas MPUII0KEHUS ), COTJIaCOBaHHBIM
cpeactBamu  IIJI w npuHATHIE 0e3 W3MEHEHHWM Ha 3acelaHud KOMHCCHH,
pacrieyaTbiBaeTCsl Ha COOTBETCTBYIOIIEM OJaHKe, K HEMYy MNpUOOIIaeTCs JUCT
COTJIACOBAaHMS, 3aTeM JOKYMEHT TMpEJCTaBISIETCS Ha TMOJAMNHUCh  CEKPETapro
U npeacenarento TeppuTopuaibHOM KOMUCCHUMU.

JopaboTka ¥ coriacoBaHH€ JOKYMEHTOB, PAaCCMOTPEHHBIX Ha 3acelaHuu
KOMHUCCHH, MOXKET OCYLIECTBIATLCS cpencteamu 11/1.

Buszbl mpocTaBistoTCs aHAJOTUYHO TOPSIAKY, YKa3aHHOMY B a03ale TpeTbeM

nyHkra 8.2.3.



IIpu mOArOTOBKE M COTJIaCOBAHUU MPOEKTOB JOKYMEHTOB cpenctsamu [1J1 nmuct
COTJIACOBAHMS MPUOOIIAETCS K MOJIMHHUKY IOKYMEHTA.

8.3.5. PaboTHHK ammapaTa, OTBETCTBEHHBIN 3a BEIEHHE JEIONMPOU3BOACTBA
CHEOUT 32  KOMIUIEKTHOCTBIO  NPUJIAraeMblX K  PEHICHHID  JOKYMEHTOB
M pacmnojiaraeT uMx B TOW MOCIEAOBATEIBHOCTH, B KOTOPOM OHU YIIOMHHAKOTCA
B TEKCTE.

8.3.6. Eciu BonpocChl, coepkalmecs B peueHund TeppuTopuaibHO KOMUCCHH,
KacarmTCd JEATEIbHOCTH OJHOM WM HECKOJBKHX CTOPOHHHUX OpraHu3aluid, K
JOKYMEHTY MPUJIAraeTcs JUCT COTJIACOBAHMUS, B KOTOPOM YKa3bIBAIOTCS HANMEHOBAHHE
OpraHu3alvu, JOJDKHOCTh, MHUIUMAIL U (paMUIUS JTOHKHOCTHOTO JIMIA, C KOTOPBIM
ATOT IOKYMEHT COTJIACOBaH, U CTABUTCSI €T0 COOCTBEHHOPYYHAs MOAMUCH.

CornacoBanue MOXeT OGQOPMIIITBECS HA TOCIECAHEM JIUCTE  PEIICHUS
TepputopuaabHONH KOMHUCCHH.

8.3.7. K odopmnennomy pemiennto TepputopuaibHOM KOMUCCHH PAOOTHUK
armmapara, OTBETCTBEHHBIM 32 BEIACHHE JCIONPOU3BOACTBA, TOTOBUT OTYET
O pacchUIKE€ N0 COOTBETCTBYIOIIMM aJpecaTaM W pa3MEIICHUU pELUICHUN
TepputropuanbHoii komMuccur Ha oduIUanbHOM caifte (mpuioxeHue Ne 10).
Cnucok JOMKHOCTHBIX JUIl (OpraHu3aiiuil), KOTOPbIM HAIpaBISE€TCS pEIICHUE
TeppuropuanbHOl KOMUCCUU, MOXKET OBITh NOATOTOBJIEH cpeacTBamu [1]1.

B crnucok BkirowaroTcs nulla, KOTOpble OyAyT 3aJeliCTBOBAHbI B peaM3alluu
MPUHSITOTO JTIOKYMEHTa 158105 JOJKHBI OBIThH npouH(OPMUPOBAHBI
0 €r0 COJIeP>KaHUH U KOTOPBIM 3TOT JOKYMEHT JOJKEH ObITh Pa30CiaH.

Cnucok pacChUIKM JOKYMEHTOB TMOAMHUCHIBAETCS PaOOTHUKOM ammapara,
OTBETCTBEHHBIM 3a BEJCHHE JEJIONPOU3BOJICTBA M YTBEPKIACTCSA IMPEACEHATENEM
TepputopuaabHONH KOMHUCCHH.

8.3.8. OpopmIiIeHHBIM KOMIUIEKT JOKYMEHTOB (pelieHue, 0003HauYCHHbIC
B €0 TEKCTE MPUJI0KEHUS, CIIMCOK PACCHUIKK) pa0OOTHUK amnmnapaTa, OTBETCTBEHHBIN 3a
BEJICHUE JEJIONPOU3BOJCTBA, IEPENACT HA NOAINUCH MPEACEAATEN0 U CEKPETapro

TepputopuaabHONH KOMHUCCHH.



8.3.9. Pemienue MOJIHACHIBAETCS MpeceIaTeseM u CEeKpeTapeM
TepputopuaabHON KOMHUCCHH.

Ecnmu nHa 3aceganum TeppuUTOpHAIBHONM KOMHCCUU MPEACENATENHCTBOBAI
3aMEeCTUTENb npejcenarens TeppuropuanpHOi KOMUCCHH, CEeKpeTapb
TeppuTopuanbHOM KOMHCCHHM WM OJMH W3 YJIECHOB TeppUTOpHAIbHOW KOMHUCCUU
C TIPaBOM pELIAIOLIETO TOJ0Ca, a TaKXe €ClIM IOJHOMOYHUS CeKpeTraps
TeppuTopuanbHOM KOMHCCHUM OCYIIECTBISUI OJWH W3 WICHOB TepputopuanbHOU
KOMHUCCHM C MPAaBOM PEMAOIIEr0 rojoca, TO MOIMNKWCH B MPOTOKOJE, HA PEIIEHUH
0(OPMIISIIOTCSI CIIETYIOIUM 00pa3oMm:

«3amectuTeny npeaceaarens TeppUTOpHAIbHOW KOMHCCHUW» — B CIIydae
BPEMEHHOI'0 OTCYTCTBUS NpeaceaarTens TeppuTopruaibHON KOMUCCHUY;

«Ucnonustroiuii 00s3aHHOCTH TIpeicenatelis TeppuToprHabHOM KOMUCCUID —TIPH
Hanuuuu peurenus: CankT-IleTepOyprckoil n30upaTenbHOM KOMUCCUU O BO3JI0KEHUU
Ha OJHOTO M3 WICHOB TeppUTOpHAIbHOW KOMHMCCHHM C MPAaBOM PEMIAIOMIErO T0JIOCA
MOJHOMOYHU npeacenaresis TeppurtopruaibHOM KOMHUCCHUY,

«IIpencenarensCTBYOIAN  Ha 3acelaHUM [ eppUTOPHATBHON KOMHUCCUW —
B CJIy4ae BpPEMEHHOTO OTCYTCTBUSA NPEACENATeNsl, 3aMECTUTENsl MNpeAceaaTens
TepputropuansHoit  kKoMuccuu, OTcyTcTBUs  pemieHuss  Cankt-IletepOyprekoit
M30UpaTeIbHOM  KOMHCCMM O  BO3JIOKEHMHM  TOJHOMOYMM  mpeacenaTens
TeppuTopuanbHOM KOMHUCCHUM Ha OJHOIO M3 YJIEHOB TeppUTOPHUAIIBHONM KOMHUCCUU
C TpPaBOM pEHIAIOLIET0 TOJI0OCA W MPH HAIMYMU pemeHus TepputopuanbHOU
M30MpaTeIbHON KOMUCCHH;

«cnonusromuii  00s13aHHOCTH  cekpeTapsi TeppuTOpHaIbHOM KOMHUCCHUN» —
B Cllydae Haauyus peumeHus TeppuTopranbHOW KOMHUCCUHM O BO3JI0XKEHUH
MOJJHOMOYHM CceKkpeTapss TeppUTOpPHAIBHOM KOMHUCCUM HAa OJHOTO W3 4YJICHOB
TeppuTopuanbHON KOMUCCHH C TPABOM PEIIAIOIIETO royoca.

«Cexkperapp 3acenanust TeppuTopruaibHOW KOMUCCHU» — B CIIyda€ BPEMEHHOIO
OTCYTCTBUSI CEKpeTaps U30UpaTeIbHOW KOMUCCHM W TMPU HAJIUYUU PEUICHUS
TepputopuaabHONH KOMHUCCHH.

8.3.10. ITocne nmoanucanus pemieHrsl PETUCTPUPYIOTCA B KypPHAJIE pETUCTPAlUN



pelieHnid, B KOTOPOM TMPEIyCMaTPUBAIOTCS: TOPSAKOBBIA HOMEp, JaTa MPUHATHS
pelieHus, perucTpalMOHHbI HOMED, COJIEpKAHUE PEUICHUS K HOMED JIeTia XpaHEHUSI.

8.3.11. Pemrenuss HyMepylOTCA B XPOHOJIOTHUYECKOW IOCIEIOBATENBHOCTH
B rpenenax CpOKa ITOJIHOMOYU U TeppuropuanbHO KOMMCCHH.
Homep pemennss TeppuTopualibHOM KOMHCCHUH COCTOUT U3 HOMEpa MPOTOKOIa
3ace/laHMs 1 MOPSIKOBOr0 HOMepa Bompoca, (Hampumep: 1-5).

8.3.12. Yka3zaHHbI€ BBIIIE PEKBU3UTHI BHOCATCS B PETMCTPALMOHHO-YYETHYIO
dbopmy. B ciyuae ucnonsizoBanusi I1J] x PYK mpukpermnsercss TeKCT TOKyMeHTa
B (popmare docx (mist Tabmuil momyckatorcst gainsl popmara xIsX) U 3IEKTPOHHBIN
o0Opa3 pokymeHnta B ¢opmate pdf (mpu HEOOXOAMMOCTH), a TAK¥KE JIeNAeTCs CBA3KA C
JOKYMEHTaMH, TOCIY>KUBIIUMU  OCHOBaHHUEM [IJii  pPAacCMOTPEHHs  BOIpoca
Ha 3aceaHuu TeppUToOpuaIbHON KOMUCCHH.

8.3.13. Pa3pemienue Ha THUPAXKUPOBAHUE JOKYMEHTOB B HEOOXOIUMOM
KOJIMYECTBE JaeT Impeaceaaresib [eppuTopraibHOM  KoMuUCCUHU. JIOKYMEHTHI
TUPAXUPYIOTCS ~ PaOOTHUKOM amnmnapara, OTBETCTBEHHBIM 3a BEJICHUE
JIEJONPOU3BOACTBA, HA KaXJIOW KOMUMU JOKYMEHTA TMPOCTABIAETCS MedaTh,
yIAOCTOBEpSIONIasl ~ MOJNUCH  Tpeacenarenss  TeppuropuadbHOM  KOMHCCUU
u cekperaps TepputopuaabHOM KOMUCCUH (0€3 BOCIIPOU3BEACHHUS TIOAITUCEH ).

8.3.14. Konus pemiennst TeppuTOpruaibHONM KOMUCCHM HAIIPABIISETCS 3asIBUTENIO
B clly4ae, eciu ero oOpaieHue B TeppUTOpUATBHYIO KOMHUCCHIO MOCITY>KHUIIO
OCHOBAHHUEM JIJIs1 pACCMOTPEHUSI BOIPOCa Ha 3acejaHuu TepputopuaibHOl KOMUCCHUHU.

8.4. Odopmienue npoTokona 3acenanusi TepputopuaibHONH KOMUCCHUHU.

8.4.1. [Iporokon 3acenanust TeppuTopHalibHOM KOMHUCCHU  OGOPMIISIETCS
Ha OJIaHKe yCTaHOBJIEHHOU (opMmbl (Tiprioxkenne Ne 4) B CpoK, HE TPEBBIIAOIINMN TPEX
pabounx paHed mocne naHS 3acenanusd. [Ipotokon 3acemanusi TeppuropuanbHOM
KOMHCCUU MOXeT ObiTh odopmieH cpencrBamu IIJI ¢ wucnosib3oBaHHEM
COOTBETCTBYIONIETO 1a0I0HA OJlaHKa JOKYMEHTA.

8.4.2. IIpoToko:n 3acenanust MOKeT 0OPMIISITHCA B TTOJTHOM UM KpaTKoil popme.

8.4.3. TekcT mnpoTokosia 3acenaHuss TeppuUTOPUATBHOM KOMHUCCHM COCTOUT

13 ABYX 4acTel — BBOJHOW U OCHOBHOM.



8.4.4. B BBOJHOM YacTH MPOTOKOJA YKAa3bIBAIOTCS HWHULMANIBI W (aMuUIus
npeaceaaTens TepputopuanbHol KOMHCCHUU (mpencenarenbCTBYIOIIETO),
a Tak)Ke MPUCYTCTBYIOIIMX: 3aMECTUTENS MpeacenaTens TeppuTopraibHON KOMUCCHH,
cekperaps TepputropuaibHONH KOMUCCUU U WICHOB TeppUTOpUATIBHON KOMUCCHH, JIHII,
MIPUTJIANICHHBIX Ha 3aceflaHue, B al(aBUTHOM MOPSIKE.

Honyckaercss  opopmiieHHE  MPUCYTCTBYIOIIUX  OTIAEIBHBIM  CIHUCKOM
C YyKazaHueM UHHIMAIOB, damMmwinii u gomkHocTedl. CHHCOK mpuiIaraercs
K MPOTOKOJY 3ace/laHusl.

8.4.5. IloBecTka nmHSA  BKJIKOYAETCd B BBOJHYKD  4YacThb  IIPOTOKOJIA.
OHa cOCTOUT W3 MEPEUYUCITIECHUS BOIPOCOB, KOTOpPHIE OOCYXIAIOTCA Ha 3acelaHuH,
U 3aKperuisieT MOCIeNOBATeIbHOCTh HUX OOCYXJeHUS U (aMIINM JIOKJIaTYUKOB
(BBICTYHNAIOILUX).

Kaxxnplii Bompoc MOBECTKU JTHA 3aceaHusi Hymepyercs: apabckoi nudpoi, ero
HauMeHoBaHue ¢opmynupyrotr ¢ npemiora «O» unu «O06». [lo kKaxaoMy MYHKTY
YKa3bIBAa€TCsl TOKJIAIUUK.

8.4.6. OCHOBHAss 4YacTh MPOTOKOJA COJEPKUT CTOJBKO pa3AeioB, CKOJBKO
MYHKTOB BKJIFOYEHO B MOBECTKY JIHs. B COOTBETCTBUU C HEM pa3/ieNibl HyMEPYIOTCH.

Kaxnpiii paznen cocroutr u3 tpex dactei: «CIIYITAJIN», «BBICTYIIIINy,
«PEIINJINY, koTOpbIe IeYaTat0TCsl OT TPAHULIBI JIEBOTO MOJISl MPOMUCHBIMU OyKBaMHU.

B uvactu «CJIYIIAJIN» kpaTko m3naraercs TEKCT BBICTYIUICHHS JOKJIAIYMKA.
Nannmanel u  GaMuiusg  JOKJIQAUMKa  TMEYaTalOTCI C  KPACHOM  CTPOKH
B HMEHUTEILHOM TaJie’ke. 3amuch JOKJIajga u3JIaraercss OT TPEThero Jinila
€MHCTBEHHOTO YUCJIa U OTAENAETCS OT (paMUIIUU THUPE.

Ecnu TekcT nokiana npusiaraeTcsi K IpoTOKOJTy, TO UCTIONb3yeTcs ceblika « Teker
JOKJIaa IPUIaraeTcs».

B wactu « BBICTYIINJIN» nepeuucnsroTcs BEICTYIAOMINE U aBTOPbI BOIIPOCOB.
Nuanmmanet u  QamMuiaus  BBICTYNAIOMIETO MMEYATalOTCS C  KPACHOW  CTPOKHU
B UMEHHUTENIbHOM majexe. KpaTkas 3anuch BBICTYIUIEHHSI MO  CYIIECTBY
paccMaTtpuBaeMoro Bompoca (10 pEHIeHUI0 MpeAceAaTeIbCTBYIONIET0) H3JIaraeTcs

OT TPETHCIO JIula CAMHCTBCHHOI'O YK CJIA.



Ecau TekcT BBICTYIUICHUS MPUIIAraeTcs K MPOTOKOIY, TO UCIOIb3YETCS CChLIKA
«TekcT BBICTYIIICHUS PUIIATACTCs.

B uactu «PELIWJIN» oTpaxkaeTcss MPUHATOE pELICHHE MO O0CYyX IaeMOMY
BOIIPOCY U pe3yJIbTaThl TOJIOCOBAHUSI.

B mnporokorne 3acenaHus OTpa)kaeTcsi HaJIMYMEe OCOOOTO0 MHEHHS Yy 4YieHa
TeppuropuanbHoli KOMHUCCUU, OGOPMIIEHHOE B MUCbMEHHOU (dopme oco0oe MHEHHE
MOMEIIAETCS MOCIe PEUIEHUS, B CBS3U C KOTOPBIM 3TO MHEHHE U3TI0KEHO.

8.4.7. IIpoTokoa 3acelaHus MOMUCHIBAECTCS npejiceaTenemM
WU TPEeNICeNaTeIbCTBOBABIIMM Ha 3aceJaHuu M cekperapeM TeppuropuaibHOM
KOMHCCUU (UK 4JIeHOM TeppuTOpHabHOM KOMMCCHUU, WUCIIOJHSABIIMM OO0S3aHHOCTH
cekperaps TeppuTopraibHON KOMUCCHH).

8.4.8. Ilocne moamucaHuss OPOTOKOJIBI PETUCTPUPYIOTCS C MCIOJIb30BAHUEM
perucTpanmoHHo-yuetHod  ¢opmbl.  [IpoTokonbl  3acenaHuiii  HyMepyHTCs
B XPOHOJIOTUYECKOM TOCJIEeJIOBATEIbHOCTH B Ipejenax Cpoka IMOJTHOMOYHI
TeppuTopuanbHON KOMHUCCHH.

8.4.9. IlpoTokonbl 3acemaHuii TeppUTOpPHATIBHONM KOMHMCCHU, IPHOOIIEHHBIC
K HHUM pelIeHHus BMECTE€ C MarepualiaMH, [OCIYXUBIIUMU OCHOBAaHHEM
JUTSL UX IPUHSITHSL, 0COOBIMU MHEHHSIMU WICHOB TeppUTOpUAIbHOM KOMUCCUU XPAHSITCS
y mpeacenatens (cekperaps win paOOTHHKA arapara, OTBETCTBEHHOI'O 3a BEJICHUE
JIEJONPOU3BOACTBA)  TeppUTOpUAIBHOM  KOMHUCCHM, a 3aTeM, O(QOpMIIECHHBIE

B COOTBETCTBUU C TpeOoBaHUSIMU HCTPYKIINK, IEPEAAIOTCS B apXUB.

9. OdopMmiieHne NPUKA30B Npe/aceaaTe s
TeppuTopuajbHOii KOMUCCHH
9.1. ITlpuka3 mnpeacenarenss TeppUTOPUAIBHOM KOMHUCCHHM II0 OCHOBHOH
NeATeNbHOCTU (fanee — mpukaiz) odopmisieTcss Ha OJIaHKE yCTAHOBIEHHOU (DOpMBI
(mpuioxenue No 4).
9.1.1 IIpoekTbl  NpPUKA30B TOTOBATCA IO MOPYYECHUIO  MPEACEHaTelIs
TeppuTopuanbHON KOMHUCCHH.

[Ipuka3sl MOTYT TOTOBUTBCS M COIJIACOBBIBAThCS Takxke cpenctsamu I[11. Ilpu



MOATOTOBKE MpHKa3oB cpernctBamu [1]] ucnonb3yeTcs COOTBETCTBYIOIIMH 11a0JI0H
0JlaHKa TJOKYMEHTA.

9.1.2. Tekct  mpukaza  COCTOWUT, Kak  MPaBUJIO, U3 KOHCTATUPYIOLIEH
Y PaCTOPSANTENLHON YaCTEN U TOJKEH UMETH 3ar0JIOBOK.

9.1.3. B KOHCTaTHpPYIOUIEH YaCTH U3JIATAKOTCS LEJIU U 331a4U MPEANMUCHIBAEMBIX
NercTBUANM. ECM OCHOBaHMEM K WM3JAHMIO MPHUKA3a ABJISECTCS HOPMATHUBHBIA MPABOBOU
aKT WIN PacnopsIAUTENbHBIN JOKYMEHT, TO B KOHCTATUPYIOIIEH YaCTH YKa3bIBAIOTCS €r0
Ha3BaHUeE, J1aTa, HOMEP, 3ar0J0BOK.

9.1.4. B pacniopsIUTENBHON YaCTU CONEPIKATCS MEPEUNUCITICHHUE MPEATNUCHIBAEMBIX
NeNUCTBUM, CpOKH U ucTioNHUTENU. [I[yHKTHI MpUKa3a HyMepyroTcs apadckuMu udpamu
C TOYKOHN U HE UMEIOT 3ar0JI0OBKOB.

9.1.5. Ecnu npuka3 M3MEHSET, OTMEHSET WM JIONOJHSET paHee W3JaHHBIN
MIPUKa3 UK €ro OTJEIbHbIE MyHKTHI, TO 3TO OrOBapUBaETCs B TEKCTE MPHUKa3a.

9.1.6. B mocnienHeM MyHKTE pacHOPAIUTENILHOW YacTH, MPU HEOOXOIUMOCTH,
YKa3bIBaCTCS JTOJ>KHOCTHOE JIULIO, Ha KOTOpOE BO3J1araeTcs
KOHTPOJIb 32 HCTIOJTHEHUEM ITPUKAa3a.

9.1.7.1lpu HanMuuM OpPWIOKEHUA K TNpPUKA3y B TEKCT€ HA HUX
0053aTENBHO JENAETCS CChUIKA.

9.1.8. [IpoeKT nprkaza U NPUWIOKECHUS K HEMY BU3UPYIOTCS HEMOCPEICTBEHHBIM
UCIIOJTHUTEIIEM.

Ecnu B mpukase comepkarcst BOmpockl PMHAHCUPOBAHUS BHIOOPOB, 0OeCTieUeHUs
nestenbHOCTH TeppUTOpUanbHOW KOMHCCHUH, TO OH BHU3UPYETCS Y TJIABHOTO
Oyxranrepa.

[Ipukasel, mnoaroroBieHHble cpenctsamu [IJI, BHU3UPYIOTCA aHAJIOTUYHO
MpuKa3am, MOJrOTOBJICHHBIM Ha OYMa>KHOM HOCHTEJIE.

Busbl npocTaBisioTcs Ha OOOpPOTHOM CTOPOHE MOCIETHEro JHUCTa JOKYMEHTa
(mpuKasa, IPUIOKEHUS K HEMY) 10 yCTaHOBJIEHHOU (hopme (mpuoxkenne Ne 9).

IIpy moAroTOBKE W COTJIACOBAHUMU IIPOEKTOB NMPHUKaA30B cpeacrBamu I1J[ muct
COTJIACOBAHMS pacleyaThIBA€TCS Ha 000POTHOM CTOPOHE MOCIIEIHETO JINCTA TOKYMEHTA

(mpukaza, npuaoKeHus K Hemy). [Ipu HeoOX0IUMOCTH MTOTYUYEHHUS BU3bI JOJKHOCTHOTO



JUIa Ha JINCTE COIIacOBaHUs MpHUKa3a, MOJAroToBIeHHOTO cpeactBamu [1/], nokymeHT
nepegaeTcas Ha OyMaXHOM HOCHUTEJIE Ha BHU3UPOBAHHUE COOTBETCTBYIOIIEMY
JOJKHOCTHOMY JIUILY.

9.1.9. [locme mnoanucanuss NPUKa3bl PETUCTPUPYIOTCS C UCIOJIb30BAHUEM
perucTpanmoHHO-yueTHOW ¢GopMbl U (GOPMUPYIOTCS B Jela B COOTBETCTBUU
C HOMEHKJaTypoud nen TeppuropuanbHON KOMHCCHHM BMECTE€ C JOKYMEHTaMH,
MOCTY>KUBITUMU OCHOBAHHUEM ISl U3/ITaHUSI TIPUKa3a.

B cimyuae ucnionb3oBanus aiis peructpanuu [1/] x PYK npucoennHstoTcs TeKCT
npuka3a B popmare docx unum xlsx (st Tabnuil nonmyckarores daitisl hpopmara x1sx),
ANEKTPOHHBIN 00pa3 mpukaza B ¢dopmare pdf (mpu HEOOXOIUMOCTH) M JEHal0TCs
CCBUIKM Ha JJOKYMEHTBI, TOCTY>KUBIINE OCHOBAHUEM JIJI U3JaHUS MPUKA3a.

9.1.10. IIpuka3aM mNpHUCBAMBAIOTCS PETUCTPALIMOHHBIE HOMEpa B MpeAenax
KaJIEHJApHOI0 ro/1a.

9.2. ObopmieHne TPUKA30B MpeaceraTeNs M30MpaTeIbHOM  KOMHCCHUH
0 KaJIpOBBIM BOIIPOCaM.

9.2.1. [Ilpuka3el mpencenarenss TeppuTopuanbHOW KOMHMCCHHM II0 KaJIpOBBIM
BOIIPOCaM U31AI0TCA o KOHKPETHBIM BOIIpOCaM, CBSI3aHHBIM
c NeATeNbHOCThIO YJICHOB TeppuropuanbHoit KOMHCCHH, MpUEMOM
Ha TOCYJAapCTBEHHYIO TrpaxaaHckytro ciyx0y Caunkr-Iletepbypra B amnmapat
TeppuropuanbHoit KOMHCCHH, MIPOXOXKIECHUEM IPaKIaHCKOMN CITY>KObI
1 YBOJIBHEHUEM C TPaXJaHCKOM clIy)O0bl B annapate TeppuTopruanbHOW KOMUCCHUHU.

9.2.2. [lpuka3el mpencenarenss TeppuTopuanbHOW KOMHUCCHHM 10 KaJpPOBBIM
BorpocaM O(GOpPMIISIIOTCS aHAJOTMYHO MpHUKa3zaM mpenacenarens TeppuropuaibHO
KOMHCCHUU 0 OCHOBHOM JeATenbHOCTH. [IprKka3zaM mpucBanBaroTCsl perucTpalioHHbIe
HOMEpa B Mpejenax KalleHJIapHOIo roja, Mpu 3TOM K MOPSIKOBOMY HOMEpPY 4epe3
neduc npocTaBisieTcsi 0yKBEHHBIN UHIEKC «K.

9.3. Konnu npuka3oB 3aBepsAIOTCA NeYaTbio TeppuTOpruarIbHON KOMUCCHH.

9.4. Ilpuka3zbl BMecTe C MPUOOIIEHHBIMUA K HUM JOKYMEHTAMHU, MOCTY>KUBIIUMHU
OCHOBAHHUEM JJI1 MX U3JaHUs (B TOM YKCIIE paclieYaTaHHBIMU KOMHUSIMU JJOKYMEHTOB,

MOCTYNUBIIUX/TIOJITOTOBJICHHBIX B JJEKTPOHHOM BHUJE), GOPMUPYIOTCA B Jeja



COTIACHO HOMEHKJIAType Aen TeppuTopuasbHON KOMUCCHH, XPAHATCS y MpeIceaaTens
uau  paOOTHHMKA ammapara, OTBETCTBEHHOIO 3a BEJCHHME JIeIONPOU3BOJICTBA B
TepputropuanbHON KOMUCCHH, a 3aT€M, 0)OPMIICHHBIE B COOTBETCTBUU C TPEOOBAHUSMHU

NHCcTpyK1mu, nepeiaroTcs B apXuB.

10. KoHTpPOJIb HCIIOJTHEHHS JOKYMEHTOB U NOPYYeHUi

10.1. KoHTpoJIt0 HCTIOJIHEHUS TTOAJIEXKAT:

IIOPYYEHHUsI, COIEpKAIIMECs B TIIOCTAHOBIECHUSAX M JAPYIHX JIOKYMEHTax
UK Poccuu, Cankrt-lIleTepOyprckoii m30uUpaTeNbHOW KOMHUCCHHM, B PEIICHUSIX
TepputopuaabHON KOMHUCCHUH;

IIOPYYEHHUsI, COJEpXKaluMecs B IIpUKa3ax IMpeacenarens 1 eppuTOpHaIbHON
KOMMCCHU;

NMCBMEHHBIE IOPYUYEHU IpeicenaTens (3aMeCTUTeN IpeiceaTeNsl, CeKpeTaps)
TeppuTopuanbHON KOMHCCHUH;

BXOJAIME JIOKYMEHTbl, B TOM YHCJI€ HHCbMEHHbIE OOpaIleHUs] TpPa’kKIaH,
yka3zaHHble B [lepedHe mojuexamux KOHTPOJIIO JOKYMEHTOB C YKa3aHMEM CPOKOB
ucnonHenus (mpuioxkenre Ne 11), B COOTBETCTBUM € YKa3aHUSIMU IO UCIOIHEHUIO
NOKYMEHTA npencenareis TeppuTopualbHONM KOMHACCHH;

UCXOALIME JOKYMEHTHI, TPEOYIOIIUE OTBETA;

IIOPYYEHHUsI, COJEpXKaIIMecs B IPOTOKOIAX 3aceNaHni TeppuTOpHAIBHON
KOMMCCHU;

IJIAHBI MEPOIPUSATHIM.

10.2. KoHTpoJIb HUCIONIHEHUS NTOKYMEHTOB, yKa3aHHbIX B mnoxpaszaene 10.1
NHcTpykuun (3a UCKIIFOUEHHEM MCXOASIIMX JOKYMEHTOB), IO CYIIECTBY 3aTPOHYTHIX
B HUX BOIIPOCOB OCYLIECTBIISIET MPECEAaTelNb (3aMECTUTEND PECEAaTeNs, CEKPETAPh)
TepputopuaabHONH KOMHUCCHH.

10.3. KOHTpOJIb HCIIOJHEHHSI HCXOIALIMX JTOKYMEHTOB, B TOM YHCIE
34 CBOEBPEMEHHOCTBIO ITOJIyYEHHsI OTBETOB Ha 3alpOChl TeppUTOPHAIIBHON KOMHUCCHH,
OCYLIECTBJIsIET pPAaOOTHUK ammapara, OTBETCTBEHHBI 3a MOATOTOBKY JaHHBIX

JTOKYMCHTOB.



10.4. Cpokn  WCHOJIHEHUA  TMOPYYEHHM, COJIEPKAMMXCA B  PEHICHHSIX
TeppuropuanbHON KOMHCCUH, NPUKA3ax Ipeacenarens TeppuTopuanbHON KOMHUCCHH,
MUCbMEHHBIX TOPYYEHUU TMpencenarens (3aMeCTUTENs Mpecenarelis, ceKkperaps)
TeppuTopuanbHON KOMHCCUH ONPEAEIISIIOTCS 3STUMU JOKYMEHTAMMU.

10.5. JokyMEHT TOMJIEKUT UCIOJHEHUIO HE  TMO3JHEE, 4YeM  4Yepes
30 KaneHOapHBIX JHEW CO JHS €ro IMOCTYIUIEHUS, 3a HCKIIOYEHHEM CIIy4acs,
IIPEAYCMOTPEHHBIX ITyHKTOM 10.6 HacTosmero pasuena.

Ecnu nocnenuuii AeHb UCIIOJIHEHUS IOKYMEHTA MPUXOAUTCS HAa HEpaOOUYuil JIeHb,
TO OH MOJJICKUT UCIIOJHEHUIO B MPEIIIECTBYIONINI eMy paboyuil JeHb.

JokymeHnTsl ¢ mnoMeTkamu «BecbMa cpouHO», «CpOYHO» HCHOJHSIOTCSA
B TPEXIHEBHBIA CPOK, JOKYMEHTBHI C MOMETKOW «OnepaTUBHO» — B JI€CSATHUIHEBHBIN
CPOK.

CpOK WUCIOJMHEHUST HCUMUCISAETCS B KalCHAApHBIX IHAX. J1s mopydeHui —
OT JaThl MOJNHWCAHUS MOPYYEHHS, JISI BXOASIIMX JOKYMEHTOB, B TOM YHUCIIE
oOpallleHuid, — OT 1aThl PETUCTPAIIUU JOKYMEHTA.

Ecnmu mocnenHuii JI€Hb MCIOJMHEHHS JOKYMEHTA, COJIEPKAIIETO IOMETKY
O CpPOYHOCTH HWCHOJHEHHS, MPUXOAUTCA Ha HEpaboOuuil JeHb, TO OH MOJICKUT
WCITOJIHEHMIO B CJIENYIOIIUI 32 HUM pa0ouuii J€Hb.

10.6. Cpokr  HCIONHEHUS  BXOIAIIMX  JIOKYMEHTOB U  OOpalleHHid
YCTAHABIIMBAIOTCA MCXOAS U3 CPOKOB, MPENIAracMbIX OpPraHU3alKUeH, HAIpaBHUBIIECH
TOKYMEHT, UM CPOKOB, YKA3aHHBIX B IpuioxeHuu Ne 11.

OOpartieHust 0 HapyILIEHUH 3aKOHA, MOCTYMUBIINE B MEPUOJ COOTBETCTBYIOIIECH
M30UpaTeIbHOM KaMIaHWM, KamMnaHuu pedepeHayMa, HCHOJIHSIIOTCS B CPOKH,
YCTaHOBJICHHbBIE 3aKOHOJJaTEILCTBOM O BbIOOpaxX U pedepeHmyme.

10.7. OTBETCTBEHHOCT,  3a  CBOEBPEMEHHOE€ W  I[OJIHOE  BHECCHHE
B PETUCTPAllUOHHO-YYETHYI0  (OpMy  CpPOKOB  HCIOJHEHUS  JIOKYMEHTOB
1 MH(QOpMAIIU O COCTOSHUM UCIIOJIHEHUSI TJOKYMEHTOB, KOHTPOJIb CPOKOB UCTIOJIHEHUS
JIOKYMEHTOB BO3JIaraloTCsl Ha CEKpeTaps Wiu padOTHUKA amnmnapaTa, OTBETCTBEHHOTO 3a
BEJICHUE JIEJIONPOU3BOJICTBA.

10.8. B manax MepomnpusTHUi, YTBEPKICHHBIX pEUICHUAMHU TeppuTOpuaIbHOM



KOMHUCCHM, TIpUKa3aMHu mnpeacenarenss TeppuTopuaibHOM KOMHCCHH, KOHTPOJIO
MOJIJIEXKAT CPOKHU UCTIOJIHEHUS OTJICIIBHBIX €T0 IYHKTOB.

10.9.Ilpu HeOOXOAMMOCTH TMPOMJICHHS CpPOKA HUCIOJHEHUS JOKyMEHTa
OTBETCTBEHHBIN 32 HCIOJHEHWE HE TO3JHEE Y€M 3a TPU AHA OO0 HCTECUCHHSI CPOKa
WCMOJIHEHUS JIOKyMEHTAa MNPEACTaBISIET HAa WM mpeacenarens TeppuTopuasbHOM
KOMHCCUU CIIyKEOHYIO0 3alHCKy ¢ MOTHBHPOBAHHOW MNPOCHOOW O €ro MpojJieHUuH,
KOTOpasi MOKeT ObITh MMOJATOTOBJIEHA U corylacoBaHa cpeactBamu [1]1.

10.10. IoKyMEeHT CUMTAEeTCs HWCIOJHEHHBIM M CHHUMAETCS C KOHTPOJS MOCIE
pelieHrss BCEX IOCTaBJICHHBIX B HEM BOIPOCOB, COOOIIECHUS PE3yJIbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMIAM.

10.11. OcHOBaHUAMU IS CHATHS TOKYMEHTA C KOHTPOJIS SIBJISFOTCS:

CiIy>keOHasl 3amucKa O CHSATUM JOKyMEHTa (WJIH OTIENbHBIX €ro IyHKTOB)
C KOHTPOJIS1 Wi 00 UCTIOJTHEHUHU TOKYMEHTA Ha uMs nipeaceaatens TeppuTopraibHOM
KOMHCCHH, MIOJITOTOBJICHHAs! OTBETCTBEHHBIM 3a UCIOJIHEHHUE ¢ OTMEeTKOM («Coriaceny,
«Paccmotpen», «IIpunstoy») npencenarens TeppuropuaibHOW KOMUCCUU O MIPUHATUH
WCIIOJTHEHUsI, KOTOpasi MOKET ObITh MOATOTOBIIEHA U coryiacoBaHa cpeactBamu [1]1;

peleHne TeppuropuanbHOii KOMUCCHH, MpUKa3 npejcenaTens
TeppuTopuanbHON KOMUCCHH MO PE3yIbTaTaM HUCIOJHEHUS TOKYMEHTA;

OTBET Ha BXOJAIINN JOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpbI€ JOKYMEHT ObUI  HalpaBlieH
IUIS PACCMOTPEHUS MO CYIIECTBY IMOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asSBUTEIIO;

HampaBlieHHEe oOOpalleHus B JApyrue OpraHu3alud [ PaACCMOTPEHUS
M0 CYIIECTBY MOCTABJIEHHBIX B HEM BOMPOCOB U MOCIEAYIOUIET0 MH(DOPMUPOBAHUS
aBTOpA O PE3yJIbTAaTaxX PaCCMOTPEHUS.

10.12. JIOKyMEHT HE CUMTAETCS UCIIOJTHEHHBIM U OCTAE€TCSI HA KOHTPOJIE:

€CJIM OH HANpPAaBIIAETCA B APYTHE OpPraHbl WM OPTraHU3aALUU ISl PACCMOTPEHUS
C 1ebI0 nofydeHus: TepputopralibHOM KoMUccHed nHOopManuu, HeOOXOAUMOM ISt
pacCMOTPEHHUSI MO CYIIECTBY IIOCTABJIECHHBIX B JIOKYMEHTE BOINPOCOB. B ciyuae
HeoOxonumoctu TeppuropuanbHas Komuccusi uHbopmupyer o0 53TOM aBTOpa

JOKYMEHTA,



€CIM OH  HampamiseTcss B JPyrMe€  OpraHbl WIM  OpPTraHU3aluH
JUISl PACCMOTPEHHUS 110 CYIIECTBY MOCTABJIEHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIO
c mocieAyrouuM uHboOpMUpoBaHUEM TeppUTOpUATBLHOW KOMHUCCHHM O pe3yJibTaTax
WCTIOJIHEHUS.

11. M3roToBjieHHEe U UCIIOJIb30BaHHE NeYaTeld U TAMIIOB

11.1. Jl;ma yaocToBepeHUs: NOMIMHHOCTH JTOKYMEHTOB WJIM COOTBETCTBUS KOIHM
JOKYMEHTOB MOJJIMHHUKAM, MPOCTABJICHUS OTMETOK O IMOJYYEHUHU, PErUCTPALMH
JOKYMEHTOB B TepputopuansHoit KOMHUCCUHU UCIIOJIb3YIOTCS nevyaTu
¢ wuzobpaxenueMm [ocynapcrBenHoro repb6a Poccuiickoit ®enepauun (nanee —
repOOBbI€ M€UaTH) U JPYTUE MEUYATH U IITAMIIBI.

11.2. U3roToBineHne mnedarel W IMITAMIIOB OCYIIECTBISIETCA N0 YKA3aHUIO
npexacenarens TeppuTopuaibHOM KOMHCCHM JMOO B COOTBETCTBHM C PELIEHUEM
BBIIIECTOALLEH N30UPATENHHOW KOMHCCHH.

[ramnbl ¢ (QakCUMHIBHBIM BOCHPOU3BEACHUEM TOJNUCH IpejacenaTes,
3aMECTUTENS MpecenarTens, cekperapss TeppuTOpHaIbHON KOMUCCHM U3TOTOBIISIOTCS
[0 UX MOPYYEHUIO U MOTYT OBITh HMCIIOJB30BaHbI JUIsl IPOCTABJICHUS Ha NyOJIMKaTax
Y KONUSX MOJIMUCAaHHBIX B YCTAHOBJIEHHOM MOPSAIKE JOKYMEHTOB.

11.3.T'epboBass  mnewyath  TeppuropuanbHONM  KOMHUCCUM  IPOCTABISETCS
Ha (DMHAHCOBBIX JOKYMEHTAX, FApaHTUMHBIX MUChMAX, JOIOBOpaX, rOCYy1apCTBEHHBIX
KOHTpaKTax JOBEPEHHOCTAX, U B APYIMX MPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
CIIy4asx.

11.4. Ha paccputaeMblx KONHSX pEIIEHUA TeppUTOpHAIBHOM KOMUCCHH,
IIPUKA30B Tpeacenaresst TeppuTOpHAIBHOM KOMMCCHUM, HAa NAKEeTax IpPU OTIpPaBKe
JOKYMEHTOB, NpU O(OPMIIEHHMH JOKYMEHTOB Ha MPHUEM TOBAPHO-MaTePUAIbHBIX
LEHHOCTEH MpocTaBiseTcs repOoBasi WM UHasl e4aTh TeppUTOPUAIbHON KOMHCCHH.

11.5. IleyaTn 1 mraMIisl OJUIEXKAT YUETY B OTAEIBHOM XKypHAJIE yUeTa Iedareu
U IITaMIoB paOOTHUKOM allrapaTa, OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO. [ledatn
Y ILITaMIIbI BBIJAIOTCA NIOJT TIOJIKCH B )KypHaJIe yyeTa rnevatei u mramnos. Ha xxypHaie
npocrasigercs ortMmerka «JCII», ero JMCTBl HyMepyrTcs, MNpPOIIMBAIOTCA

H OIICHYaThIBAKOTCA.



11.6. [leyuatn © wmTaMNbl JAOJKHBI XPAHUTHCS B HAJEKHO 3aKPBIBAEMBIX
U OTlieYaThIBa€MbIX B Hepabouee BpeMs ceiidax Wik METaNIMUEeCKUX IIKadax.

11.7. KoHTposib 3a NPaBUIBHOCTHIO XPAaHECHUS M HCHOJB30BAHUS TNe4YaTen
M WITAaMIIOB OCYIIECTBIsCT pa0OTHUK ammaparta TeppuTOpuaibHONM KOMHCCHH,
OTBETCTBEHHBIN 3a JAEJIONPOU3BOJICTBO.

CBepka HamuuMsl TI€YAaT€d W IITAMIIOB OCYIIECTBIETCA MPEACENATEIEM
TeppuTopuanbHON KOMUCCHUH OJIMH Pa3 B TO/I.

11.8. [Ipumieamime B HErOOHOCTh TM€YATH W IITAMIIBI  YHUYTOXKAKOTCH,
O 4YEeM COCTaBJISIETCS aKT, a B JKypHaJ€ ydeTa Ile4aTeil W IITaMIIOB CTaBHUTCS
COOTBETCTBYIOIIAsA OTMETKA.

YHHUUTOKEHUE TPOU3BOJMUTCS IIOCIE YTBEPXKAECHUS akKkTa NpeAceaaTeliemM
TeppuropuanbHOM KOMUCCUU. MeTaNIMYECKHE MTE€YaTH YHUUTOKAKOTCS MyTEM ITOJTHOTO
CIUJIMBAHUS TEKCTA WM ONMUJIMBAHUS JBYMsSI MEPEKPECTHHIMU JIMHUSMU, KaydyKOBBIC
ME€YATH U IITAMIIBI Pa3pe3at0TCs HA MEJIKUE YaCTU WIIH COKUTAKOTCHL.

11.9. O6 yTepe neyatu uiau mITamMna HE3aMeIJIUTEIbHO CTABUTCS B U3BECTHOCTD
npeacenarens TeppuTopruaibHONM KOMUACCHH.

12. ®opMupoBaHue e U Nepeaada ux B apxXuB

12.1. CocraBiieHHE U YTBEPKIECHUE HOMEHKIIATYPHI JIEII.

Homenknatypa pgen mnpenHasHadeHa g (OPMHUPOBAHUS — HCIIOJHEHHBIX
JOKYMEHTOB B JieNa (3JIEKTPOHHBIE JI€1a), CACTEMATU3alMH U y4eTa Jel, ONpeAeIICHUs
CPOKOB MX XPAaHEHMS U SBISECTCS OCHOBOM IS COCTABJIEHUS ONMCEN JIEJ MIOCTOSHHOTO
U JOJTOBpeMeHHBIX (cBbilie 10 J1eT) CPOKOB XpaHEHHs, B TOM YHUCIE MO JINYHOMY
COCTaBYy, aKTOB O BBIACIICHUU K YHHYTOKECHHUIO JOKYMEHTOB C HCTEKIIMMH CPOKAMH
XPAaHEHUs, a TAK)KE I y4eTa JAeN B IeJIONPOU3BOJICTBE.

B HOMEHKIATypy [ea MOTYT BKJIIOYAThCS 3aroJIOBKM JEJ], OTPa)Karollue
NEATEIBHOCTh TEPPUTOPUATBHON KOMHCCUH, B TOM YHUCJIE JUYHBIE JI€JIa, CIIPABOYHBIE
Y YUETHBIE KAPTOTEKH U JIPYTU€ YUYETHbIE (POPMBI.

He BkmowaroTCs B HOMEHKIATYpPY [J€l MNEPUOANYECKHE W3JaHWs, KHUTH,

OpPOIIIOPHI.



3aroj0BOK Jiejia JOJKEH YEeTKO M B 0000IIeHHON GopMe OTpa)kaTh OCHOBHOE
coJiepkaHUE U cocTaB JOKyMeHTOB. He momyckaercs ynoTpebiieHue HEKOPPEKTHBIX
(hopMyIUPOBOK, BBOJIHBIX CIIOB U CJIIOKHBIX 00OOPOTOB.

[Ipy cocTraBieHMM HOMEHKIATYphl JE€Hd CIEAYeT PYKOBOACTBOBATHCS
perimamMmeHToM TeppuropuanbHOM KOMHUCCUHU, [lepedHeM THUMOBBIX YIIPABIEHUYECKUX
apXUBHBIX JOKYMEHTOB, 00pa3yIOIINXCS B IPOIECCE eI TEIbHOCTH TOCYapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CAMOYMPABIICHUS U OPraHU3AlMi, C YKA3aHUEM CPOKOB
XpaHEHUs, YTBEPKACHHBIM HpukazoM denepaipbHOro apxXWBHOro areHrctsa oT 20
nekaops 2019 roga Ne 236 (nanee — Ilepeuens), [IpaBunamu opranu3anu XpaHeHHUs,
KOMIUUIEKTOBAHMS, y4e€Ta M MCIOJIb30BaHUS JOKYMEHTOB ApXxuBHOro (onaa
Poccuiickoit ®@enepauvii U APYTUX APXUBHBIX JTOKYMEHTOB B TOCYIapCTBEHHBIX
opraHax, OpraHax MECTHOIO CaMOYNpPAaBIICHUS W OpPraHu3alusX, YTBEPKICHHBIX
npukazom DenepanbHoro apxuBHoro areHrcrBa oT 31 wurons 2023 roma Ne 77,
MOPAJAKAMU XPAHEHUS U MIEPEIAYU B APXUBBI JOKYMEHTOB, CBSI3aHHBIX C MTOJATOTOBKOM
51 [IPOBEAECHUEM BBIOOPOB, YTBEPXKIACHHBIMU 1K Poccun
n Cankrt-IletepOyprckoit  u30MpaTenbHOM KOMHCCHUH, HOMEHKJIATypaMH Jeil
TepputopranbHONM KOMUCCHHU 32 MPEAUIECTBYIOIINAE TOIBI.

[Ipy MOATOTOBKE HOMEHKIATYpPHl JEi HEOOXOJUMO YUYHUTHIBATH XapakTep
BBIOOPOB, MPOBOJUMBIX B IIPEACTOSIIIEM TOY.

Homenknatypa npen  TeppuTopuanbHOM  KOMHCCHHM HAa  NPEACTOSAIINN
KICHJAPHBIA  TOJ  COCTaBiseTcss paOOTHUKOM  ammapara, OTBETCTBEHHBIM
3a BEJCHUE JCJNONPOM3BOJICTBA, B IIOCIEAHEM KBapTaje TEKylIero roja,
COTJIACOBBIBAETCA C CEKpeTapeM TeppUTOpUaIbHON KOMHUCCUHU, PACCMATPUBAETCS
Ha 3aC€IaHUU DKCIEPTHOU KOMHUCCUU TeppUTOpHATBHON KOMUCCHUU, COTJIACOBBIBAETCS
c cekperapem Cankrt-IlerepOyprckoil m30UpaTenbHOW KOMUCCHUM, YTBEPKIAETCS
npeacenareneM TeppUTOPUATLHON KOMHUCCUM M BBOJAUTCS B JEHCTBHUE C | stHBaps
cieayromiero rojaa (npuioxenue Ne 12).

HomeHknartypa nen He peke OJHOTO pa3a B MATh JIE€T YTBEPKIAETCS IKCIEPTHO-
npoBepouHoil Meroaudeckor komuccuein (nanee — IIIMK) Cankr-IlerepOyprckoro

roCyJIapCTBEHHOTO Ka3eHHOTO yupexaeHus: «L{eHTpaibHblil TOCYJapCTBEHHBIM apXUB



Cankrt-IlerepOypra» (nanee — LITI'A CII0).

B cnyyae BO3HMKHOBEHHS B TE€UECHHME TIOJa HOBBIX JEJ OHHU JIOMOJHHUTEIIBHO
BHOCATCS B YTBEPKACHHYIO HOMEHKJIATYPY €I B YCTAHOBJIICHHOM BBILIE TOPSJIKE.

[lo OKOHYaHWM KaJEHJIApHOTO TojJa pabOTHUK ammnapara, OTBETCTBEHHBIN
3a BEJICHUE JAEJONPOU3BOJICTBA, B KOHIIE HOMEHKJIATYPBI AEJ COCTABJISET UTOTOBYIO
3alUCh O KOJWYECTBE 3aBEACHHBIX Jed (TOMOB, 4YacTei), OTIAEIbHO MOCTOSHHOTO
Y BPEMEHHBIX CPOKOB XpaHEHUSI Ha OyMa)KHOM HOCHUTEJE U O KOJIMYECTBE 3aBEJACHHBIX
AJIEKTPOHHBIX JEJ MOCTOSHHOTO U BPEMEHHBIX CPOKOB XPAHEHMS, a TAKIKE 3AIMOJHSIET
rpady 3 HOMEHKIaTypHbI.

Cpok XxpaHEeHUsI JOKYMEHTOB YKAa3bIBA€TCS B HOMEHKJIATYPE JI€JI CO CCBUIKOMN
Ha cTaTbio IlepeyuHs i MHOW HOPMATUBHBINA TPABOBOM AKT, YCTAHABIMBAIOLIAN CPOK
XpaHeHUs JoKyMeHTa. CpOoK XpaHEHHS JOKYMEHTOB, HE YKa3aHHbBIX B TaHHOM [lepeune,
ycTaHaBiuBaercss 1o corjacoBanuto ¢ Caukt-lIleTepOyprckoii  u30bupaTenbHOU
komuccueit u SIIMK LII'A CII6.

Hcuncnenne cpoKOB XpaHEHUsI TOKYMEHTOB, 3aKOHYEHHBIX JEIOMPOU3BOACTBOM
B TEKYILEM T'OJly, HAUUHAETCA C | sTHBapsI CIEAYIOLIETO roja.

TepputopuanbHasi KOMHUCCHUS TakXe BIpaBe pa3padarbiBaTh  THUIOBBIC
W/WIA IPUMEPHbIE HOMEHKJIATYPbI Je JI YYaCTKOBBIX M30UPATEIbHBIX KOMUCCHUH.

12.2. Odopmnenue JIOKYMEHTOB, 3aKOHYEHHBIX JEJIONPOU3BOIACTBOM,
(dhopmMupoBaHUE U TEKyIllee XpaHeHue el B TeppuropuanbHOil KOMUCCHH.

3aKOHYEHHBIE JETOPOU3BOIACTBOM JIOKYMEHTBI opopMIISIFOTCS
B COOTBETCTBUM ¢ TpeOoBaHUAMH WHCTPYKIMU, CHOUCHIBAIOTCA TIpeAceaaTeiemM
TepputopuanbHOl KOMUCCUU B €i0. [Ipy 3TOM B HM)KHEN 4acTH JIMIIEBOM CTOPOHBI
MEpPBOIO JIUCTA JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE CTaBUTCS OTMETKa O €ro
WCNOJIHEHUH, JeNaeTcsi Haamuch «B aeno», MOXeT yka3bIBaThbCsl HOMEp Jena IO
HOMEHKJIATYype 151 nata CIIHCaHUS. ITpu HEOOXOIUMOCTH OTMETKA
00 WCIOJHEHHMH MOXET OBITh CJejJaHa Ha OOOpPOTHOM CTOPOHE TIEPBOrO JIMCTA
JIOKyMeHTa. B peructpannoHnyto (opMy BHOCHTCSI OTMETKA O CIIHCAaHUU JTOKYMEHTa

B JI€JI0 € YKa3aHUCM HOMCPaA Acjia COrjiaCHO HOMCHKIIATypEC JCJI.



WcnonHeHHuble  AOKYMEHTHI  GOpMHUPYIOTCS ~ pabOOTHHKOM  armapara,
OTBETCTBEHHBIM 32 BEJCHHE JCJIONPOU3BOJCTBA, B Jejla B COOTBETCTBUU
C YTBEPXKJICHHOW HOMEHKIIATYPOU JET.

Heno cuutaercs 3aBEACHHBIM C MOMEHTA BKJIIOYEHHUS B HETO MEPBOTO
MCIIOJTHEHHOTO JOKYMEHTA.

3aKOHYEHHBIE JEJIOMPOU3BOJICTBOM 3JIEKTPOHHBIE JTOKYMEHTHI (POPMUPYIOTCS
pabOTHHKOM  ammapaTa, OTBETCTBEHHBIM 32  BEACHHE  JIETONPOU3BOJACTBA
B 3JICKTPOHHBIE JieNia (TanKu, TUPEKTOPUHU) B COOTBETCTBUU C HOMEHKIIATYPOH JIeI.

[Ipu popMupoBaHuu jena MPOBEPSETCS MPABHWIBHOCTh OTHECEHUSI TOKYMEHTOB
B JIaHHOE€ JIeJ0, KadyecTBO O(OpMIIEHHS U KOMIUIEKTHOCTh JOKYMEHTOB, HalU4yue
MOAMUCEN, BU3, PETUCTPAIMOHHBIX HOMEPOB, CIIPABOK MJIM OTMETOK 00 HCIIOJHEHUH,
CIIMCAaHUU B Jieio U Apyrux. HempaBuiabHO 0pOpMIIEHHBIE TOKYMEHTBI JTOJKHBI OBITh
100()OPMJIIEHBI, & 3aTEM MTOMEIIEHBI B JIEJI0.

He nomyckaercss momelieHue B €O JTOKYMEHTOB, COJIEPKAHHUE KOTOPBIX
HE COOTBETCTBYET 3aroJIOBKY Jiena.

[Ipu hbopmupoBanuu Aen cOONIOAAIOTCS CIEAYIONE TPEOOBAHUS:

JOKYMEHTBl TIOCTOSIHHOTO U BPEMEHHOr0 XpaHeHus (OpMUPYIOTCS B Jena
pa3zenabHo;

B JIEJO BKJIIOYAIOTCS TOJBKO HCHOJHEHHBIC, MPaBUIbHO O(QOPMIICHHBIC
JIOKYMEHTBI B COOTBETCTBUU C 3ar0JIOBKaMU JIe] B HOMEHKIJIATYypeE;

BCE JOKYMEHTBI, OTHOCAIIIUECS K PELICHUIO0 OJJHOrO BOIpoca, (popMUpYIOTCS B
OJIHO JIEJI0;

JIOKYMEHTBI, TTOJIeKAIlNe BO3BPATY, B JIETI0 HE TOMENIAIOTCS;

B JICJI0 TIOMEIIAETCS TOJBKO OJIMH DJK3EMIUISIP JOKYMEHTa, YEPHOBUKHU
Y BapUAHTHI TPOEKTOB JJOKYMEHTOB B JI€JIO HE MOIIUBAIOTCS (32 UCKIIIOUEHUEM TEX, Ha
KOTOPBIX MUMEIOTCS BU3bI, YKa3aHUS MO UCIOJHEHUIO JOKYMEHTOB U JPYTrue OTMETKH,
JOTIOJIHSIIOIIME TTEPBBIA IK3EMIUISD);

B JIEJIO BKJIIOYAIOTCA, KaK MPaBUJIO, JOKYMEHTHI OJHOTO KaJeHAApHOrO roja

(I/ICKJ'IIO‘-ICHI/IG COCTABJIAIOT JIUYHBIC U IICPCXOIAIINUC z[ena);



o0beM (hopMUpPYEMBIX Jied MOCTOSHHOTO XPaHEHUs U MO JIMYHOMY COCTaBy HE
noibkeH npeBbimaTh 250 nuctoB (3—4 ¢M TONIIMHBI KOpelIKa Jena), TOJIIUHA el
BPEMEHHBIX CPOKOB XpaHEHHSI He JokHa mpeBbimath 10 cMm. [Ipu Gonbiiem odobeme
JIOKYMEHTOB B nene dbopmupyercs HECKOJIbKO TOMOB (dacreit).
[Ipy Hanuuyuum B Jeie HECKOJIBKMX TOMOB (YacTed) WMHIEKC M 3arojioBOK Jefa
MPOCTABISAIOTCA Ha KaXJIOM ToMe ¢ gobaBiaeHreM o0o3HaueHU «Tom 1», «Tom 2» u
T.II.

DJIEKTPOHHBIE  JIOKYMEHTBI Ha TOMa MW  4YacTH HE  Pa3JelsaroTCs.
Bce snekTpoHHBIE JOKYMEHTBI, OTHOCAIIHNECS K OJHOMY HOMEHKIATYPHOMY HHAEKCY,
HE3aBUCHUMO OT UX 00beMa, BKIIFOYAIOTCS B OJIHO 3JIEKTPOHHOE JEJIO.

B cinyyae HEoOXOAMMOCTH JIOKYMEHTBHI IO OJHOMY M TOMY € BOIPOCY,
HO C Pa3JIM4YHbIM CPOKOM XPaHEHUsI MOrYyT HAXOOUTHCS B OJHOM JIEJNE
N0 KOHIA TEKYIIEr0 roja WM 0 3aBEpPUICHUS] HCIOJHEHUS JTOKYMEHTa, a 3aTeM
nepeOpMUPOBBIBAIOTCS B JieJia MOCTOSTHHOTO U BPEMEHHBIX CPOKOB XPaHEHHSI.

B neno BKIOYAKOTCS BCE JIOKYMEHTBI MO KOHKPETHOMY BOIPOCY BMECTE
C NPWIOKECHUSIMH, YKa3aHHBIMU B TEKCTE JIOKYMEHTA, IPU OTCYTCTBUM MPUIIOKEHUM,
YKa3aHHBIX B TEKCTE€ JIOKYMEHTA, WCIOJHUTEIh OOsi3aH OPraHu30BaTh HX PO3BICK
U B ClIy4yae ux oOHapykeHusi chOpMHUPOBATH B I€JI0 BMECTE C IOKYMEHTOM, K KOTOPOMY
OHM NpWIararTca. ECiau po3bICK JOKYMEHTOB JI€JI TOCTOSTHHOTO WJIY IOJITOBPEMEHHBIX
CPOKOB XpaHEHUs, B TOM YHCIE MO JIMYHOMY COCTaBY, HE Al TMOJIOKUTEIbHBIX
pEe3yJIbTAaTOB, COCTAaBISIETCA AaKT O HEOOHApYyKEHUU JIOKYMEHTOB, IYTH pPO3bICKa
KOTOPBIX UCUEPTIAHBI.

JIoKkyMeHTBl ~ BHYTpH  J€jla  pacmojararorcss B XPOHOJOTHYECKOU
WJI BOIIPOCHO-JIOTHYECKOU MOCIEI0OBATENBHOCTH WU UX COYETAHUH.

Hopmarusnbie 151 OpraHu3allMOHHO-PACHOPSIANTEIbHBIC JIOKYMEHTBI
C OTHOCAIIMMUCS K HUM MPWIOKEHUSIMU TPYNIUPYIOTCS B JI€Jia IO BUIAM JOKYMEHTOB
Y 110 XPOHOJIOTHH.

[TpoTokonsl 3acenanuii TeppUTOpHAIBHON KOMHUCCHM PACIONAratoTcsl B JEJe
[0 XPOHOJOTHHM B TOPSAJKE BO3pACTaHUA HOMEPOB. JOKYMEHTBHI K 3aceJaHHIO

TeppuropuanbHOM KOMHCCHUU MOMEIIAIOTCA TOCJIE€ COOTBETCTBYIOIIETO MPOTOKOJA



B MOPSJIKE pACCMOTPEHUS BOIIPOCOB HA 3aCEIaHUU.

[TonoxxeHusi, THCTPYKIMHU, YTBEPKACHHBIE PACTIOPSAIUTEIbHBIMA JOKYMEHTAMU,
SABJISIIOTCSL  TPUJIOKEHUSIMM K HUM U TPYNNUPYIOTCA BMECT€ C YKa3aHHBIMU
JIOKYMEHTaMHU.

[InaHoBast U OTYETHAs JOKYMEHTAIMSI HE3aBUCHUMO OT JaThl €€ COCTaBJICHUS
BKJIIOYAETCS B JICJIO TOTO r'0/ia, K KOTOPOMY OHA OTHOCHUTCSI.

[Ipu neoOxoaumocTu B Aene «llepenuckay ucxoasmuil (OTBETHBINA) TIOKYMEHT
noMemaercss mnociae Bxondmiero. [Ipu BO300OHOBIEHHHM TMEPENHCKA IO BOMPOCY,
HayaBIlIeCs B MPEbIAYIEM TOlly, TOKYMEHThI BKJIIOYAIOTCS B JIEJI0 TEKYIETro rojaa
Y YKa3bIBAE€TCSI UHJIEKC TOTO JieJIa IO HOMEHKJIATYpe Jie] MPEbIAYIIEro rojia, B KOTOPOM
HaXOJSTCS MPEAIIECTBYIONINE JOKYMEHTHI IO 3TOMY BOIIPOCY.

OOpatieHust TpaxkJaH M JOKYMEHThI MO HX PACCMOTPEHUIO0 (HOPMUPYIOTCS
B oThenbHble Aena. OOpallleHus, TOKYMEHThI MO HMX PACCMOTPEHUIO COCTaBISIOT
B JIeJ€ CaMOCTOSITEJAbHBIE TPYMNIbl M TOMEIIAIOTCS B Jiela B COOTBETCTBUU
C HOMEHKJIATYpou Jies1 TeppuTopruaibHON KOMUCCHH.

[Ipu dopmupoBaHuM Jeiaa U3 HECKOJbKUX TOMOB (4acTeil), Kpome OOIIero
3aroJIoBKa JieJia TPy HEOOXOAMMOCTH COCTABJISIOTCS 3ar0JIOBKU KaXkKI0r0 ToMa (4acTu),
YTOUHSIOIINE COJIEpKaHUE TOMOB (4acTei) aena.

B nenax, HaxonasimMxcs B JEIONMPOU3BOJICTBE, JOKYMEHTHI TEKYIIETO Toja
pacrmoyiaraloTcsi MO  XPOHOJOTMU CHU3Y BBEpPX 1O Mepe  MOCTYIUICHUS.
[Ipy moaroroBke K claaye B apXuB Jella C JIOKYMEHTaMH MOCTOSIHHOTO
U JoJroBpeMeHHbIX (cBhimie 10 JieT) CpokoB XpaHeHus mnepedopMUPOBBIBAIOTCS
B OOpaTHOM MOPSAKE: JOKYMEHT, MOCTYNHMBIIMN B KaJlEHJAPHOM TOAY MOCIEIHUM,
JIOJKEH OBITh BHU3Y Ji€Na, a MEePBbIA JOKYMEHT KaJICHIAPHOT'O T'0J1a — BBEPXY, MEPBHIM.

Jena ¢ MOMeHTa MX 3aBEJCHUSA U JO TNepefayd B apXUB WU YHUYTOXKECHHS
B CBSI3M C UCTEYECHUEM CPOKOB XpPAHEHHS HAXOMSTCS y mpenacenareins (Cexperaps Wiu
paboTHUKAa  ammapara, OTBETCTBEHHOTO  3a  BEJEHUE  JEJONMPOU3BOJACTBA)
TepputropraibHOM KOMUCCHH.

DNEeKTPOHHbIE JOKYMEHTHI (POPMUPYIOTCS B DJIIEKTPOHHBIE JI€Ja B COOTBETCTBUU

C HOMGHKHaTypOﬁ ACII. B HOMCHKJIAaTypC A€ YKa3bIBACTCA, UYTO OCJIO0 BCACTCA



B 2JIEKTPOHHOU (hopme. DIIEKTPOHHBIE JOKYMEHTHI ITOCJIE UX UCTIOTHEHUSI WU OTIIPaBKU
nojuiexkat xpanenuto B [1J[ B TeueHue CpokoB, MPEAyCMOTPEHHBIX ISl aHAJOTUYHBIX
JOKYMEHTOB Ha OyMaXHOM HocuTene. B ciyudae ecnu jena mpeAcTaBICHbI
Ha OyMa)XHOM HocuTese U B (hOopMe SIEKTPOHHBIX JOKYMEHTOB («THOPUIHOE AEI0»)
U HE HMMEIOT 3JIEKTPOHHOro oOpasza B cooTBercTBytomed PYK, To onHu momiexar
CKAaHUPOBAHUIO C  TOCIEIYIOIMIMM  MPUCOCAMHEHUEM  SJIEKTPOHHOrO0  olpasa
B cooTBeTCTBYIOIYI0 PYK.

B HOMeHKkIaType nen 3JeKTPOHHOE JeJI0 M JeJI0 Ha OyMa)XHOM HOCHUTEIE
OTPaXKAIOTCA KakK JBa TOMa, UMEIOLIME OJUH 3aroJiOBOK M Cpok XpaHeHus. K uHuekcy
AIEKTPOHHOTO Jieja MPUOaBseTcs IuTepa «I».

[IpoTokonbl 3acenanuii, pemnieHus TeppUTOpUATBHOM KOMHCCUHU, CHUCKH
MPUTJIANICHHBIX, TpUJaraéMbleé K MPOTOKONY TMOMJIMHHBIE JK3EMIUISPHI pPEIICHUN
C COOTBETCTBYIOIIMMH TMPUIIOKEHUSIMHU, MPOTOKOJIbHbIE MOPYYEHUS, JOKYMEHTHI,
MOCITY>KMBIIME  OCHOBAHMEM [IJII  pPAacCCMOTPEHMsS  BONpOCAa HAa  3acelaHuu
TepputropuanbHOi ~ KOMHCCUH,  pacliudpoBaHHas  ayJauMO3alUCh  3acelaHus
(mpu ee HanmWuuu), A0 TEpeJayd B apXUB HAXOJATCS y Tpejacenarens (paboTHUKa
ammapara, OTBETCTBEHHOTO 3a BEJIEHHE JEeJIONpPOU3BOJACTBA) TeppUTopuanbHOM
KOMUCCHHU.

3a COXpPaHHOCTb JOKYMEHTOB M JEJI OTBETCTBEHHOCTh HECET NpejceaaTelb
TepputropraibHOM KOMUCCHH.

Jena nomKHBI HAXOAUTHCSA B paboyell KOMHATE WU B CHEIUAIBLHO OTBEJACHHOM
JUTSI TOM 1I€JTM MOMEIIIEHUHU U XPAHUTHCS B 3alUPAIOIIUXCcs MIKadax, MpeJoXpaHsIOIuX
JOKYMEHTBI OT MbUIA U BO3JEHCTBUS COJIHEUHOTO CBETA.

B nensix obecneyeHus onepaTuBHOIO MOMCKA JOKYMEHTOB Jiefia pacroararTcs
B COOTBETCTBUM C HOMEHKJIATypOW Jej, KOMUs KOTOpOH Mpu HEOOXOIUMOCTH,
MOMEINIAeTCsl Ha BHYTPEHHEU CTOpOHE ABEPIIBI IIKada.

Ha kopetikax 00710keK Jiena YKa3blBaloTCsl HHACKCHI e 0 HOMEHKJIAType JIell.

Hena, Haxosuuecs Ha TEKYIeM XpaHeHUHU, ojuiexkar yuety. [lepen nepenaueit
JIOKYMEHTOB B apXWB MPOBOJAUTCS MPOBEPKA HAIUYUSA U COCTOSIHUSI JOKYMEHTOB U JI€T

B HCJIAX YCTAaHOBJICHUA (l)aKTI/I‘IeCKOI‘O Haju4dus A1 U COOTBCTCTBUS MX KOJIIMYCCTBY,



YUCISAIIEMYCS 10 HOMEHKIAaType Jedl.

[IpoBepka Hamu4yusi U COCTOSIHUSL JIOKYMEHTOB H JIel MPOBOJUTCS
Ipu TEpPEeMEIeHUH JieJl, BO3BpaTe Jeji, CMEeHe IMpejacenarens TeppuTopuaibHON
KOMHCCHUH, TIepe]] Iepeadeii B apXuB.

[IpoBepka mNPOBOAUTCA MyTEM CBEPKM CTaTell  HOMEHKJIATYphl  Je
C ONHCAaHHUEM JIeJ Ha O0JIOKKE, a (PU3MUYECKOE COCTOSIHHE NI ONpEIENsieTCs] MyTeM
UX BHU3YyallbHOr0 TmnpocMoTpa. Bce oOHapyxkeHHble HEIOCTaTKU (PUKCUPYIOTCS
B aKTE€ MPOBEPKU HAIMYUUS U COCTOSHUS JEI.

B ciydae yTpathl TOKYMEHTOB U JieJl IPOBOJUTCS CIy:KEOHOE pacciieioBaHUeE,
M0 pe3ylbTaTaM KOTOPOTO JIMIIO, BHHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTh
B YCTaHOBJIIEHHOM mopsjke. [IpuHUMarOTCS Mepbl MO 3aMEIICHHUIO0 yTPAaueHHOTO
JIOKYMEHTA 3aBEpEHHOU Komuel (1o BO3MOXKHOCTH).

Ecnu otnenbHble TOKYMEHTHI, YK€ BKIIFOUEHHBIE B JI€JI0, BPEMEHHO TPeOyrOTCs
JUIsl paboThl, OHU MOTYT OBITh BBIJJAHBI U3 Jl€Ja, @ HA UX MECTO BKJIAJbIBACTCS JIUCT-
3aMECTUTENb C YKa3aHHEM, KOT1a, KOMY U Ha KaKOil CpPOK BbIJIaH JOKYMEHT.

12.3. DkcnepTr3a HEHHOCTH JOKYMEHTOB.

DkcnepTru3a EHHOCTH JOKYMEHTOB MPOBOAMUTCS ISl YCTAHOBJIEHUS HAYy4YHOM,
UCTOPUYECKOM U TPAKTHUUECKOWM 3HAYMMOCTH JOKYMEHTOB, OOpa30BaBIIMXCS
B MpoIEcce NEATeNbHOCTH TeppuTOpHaibHOW KOMHCCHUHU, C IEIbI0 OTOOpa X s
JadbHEUIIEero XpaHeHUs WU YHUYTOKEHHUS.

OKcrepTu3a  LIEHHOCTH  JIOKYMEHTOB  MPOBOJUTCS MPU  COCTaBICHUU
HOMEHKJIATyphl Jed, B Tmpoiecce (OpMUpOBaHMS Jel, MPU TMOJATOTOBKE JEJ
K [iepe/laue B apXUB, MPU BBIJICICHUN K YHUUTOXKEHUIO JIE], SJIEKTPOHHBIX IOKYMEHTOB,
HE MOJUIeXKAIINX XPaHEHUIO.

Jns  paccMOTpeHHsT TPOEKTOB  HOPMATUBHO-METOJAMYECKUX JTIOKYMEHTOB
0 BOMPOCAM JIETONMPOU3BOJICTBA U APXUBHOIO Jeja, OIMUCEH el MNOCTOSHHOTO
U J10ATOBpeMeHHBIX (cBbIIe 10 JeT) CpOKOB XpaHEHHs, aKTOB 00 YHUUYTOXKEHUU e
U JOKYMEHTOB, HE HUMEIONIUX HAYYHOM IIEHHOCTH U TMPAKTUYECKOTO 3HAYCHUS,
MpuKa3oM Tmpejncenarens TeppuTOpHATIBHOM KOMHUCCHHM CO3JIae€TCsl  DKCIEepTHAs

komuccus (ganee — DK).



B ee QyHKUMM BXOAUT pPacCMOTPEHHUE U COIJIACOBAHHWE HOMEHKIIATYPHI JE
TepputropraibHOM KOMUCCHH.

B cocraB DK MOryr BKIIOYATBCS UWIEHB TeppUTOpPUATIBHOM KOMUCCHH,
rpax JaHCKHE CIIy>Kauue arnmapara TepputopuanbHOU KOMUCCHH,
no coriiacoBaHuto padbotHuku anmnapata Cankrt-IleTepOyprckoit u30oupaTenbHON
KOMUCCHH.

[Ipu mpoBeneHUM SKCIEPTU3bl IEHHOCTH JOKYMEHTOB OCYIIECTBISIETCS OTOOP
Jel TOCTOSHHOTO W JIOJATOBpeMEHHBbIX (cBbiie 10 7€T) CpoKOB XpaHEHWS,
B TOM YHCJI€ MO JMYHOMY COCTaBy, OTOOp /€]l C BPEMEHHBIMH CPOKAMU XPaHEHWUS,
MOJJIEKAIINX XPAHEHUIO, BBIICIECHNE K YHUUTOKEHUIO A€, CPOKH XPAHEHUS KOTOPBIX
uctekid. [Ipy 3ToM OJHOBPEMEHHO MPOBEPSAIOTCA KAaUYE€CTBO U MOJTHOTA HOMEHKIATYPBI
JieJ1, TPABUWJIBHOCTD ONPEAEIIEHUS CPOKOB XPAHEHUS JIE]T, JOKYMEHTOB.

DKcnepTu3a UEHHOCTH JOKYMEHTOB OCYIIECTBIISIETCS MYTEM MOJUCTHOIO
npocMoTpa nein. He  momyckaercss  oTOOp  JOKYMEHTOB Il XpaHEHHS
WJIA K YHUYTOXKEHHIO TOJIBKO HA OCHOBAaHUH 3ar0JI0OBKOB J€EJ.

Ot60p 3JIEKTPOHHBIX JOKYMEHTOB TS nepenadn B apXuB
MOXET OCYIIECTBISATHCS B aBTOMAaTU3MUPOBAHHOM  pEXUME IyTeM oTOopa
nokymeHToB B [1/] mo npuznakam «Hnekc nena», «Cpok XpaHEHUS».

JIOKyMEHTBI, YTPATUBIIME MPAKTHYECKOE 3HAYEHHWE W HE HMEIOIINE
WCTOPUYECKOW WJIM HAyYHOW IIEHHOCTH, II0 HCTEYEHUH YCTAHOBJICHHBIX CPOKOB
XPaHEHHUS MOJJIEXKAT YHHUTOKECHUIO IO aKTYy.

AKTBI O BBIICJIICHUU K YHUUTOXKECHUIO AN U JOKYMEHTOB PACCMATPUBAIOTCS Ha
3acemanusix  OK  OIHOBpEMEHHO C  ONHCAMHU  JI€d.  YHHUUYTOXKEHHE  JIe]I
Y TOKYMEHTOB JI0 YTBEPKAECHUS aKTOB 3aIPENIACTCS.

[lo pe3ynbTaTaM SKCHEPTU3bl IIEHHOCTU JOKYMEHTOB paOOTHUKOM armmnapara,
OTBETCTBEHHBIM 32 BEICHHE ACIONPOU3BOACTBA E€XKETOAHO COCTABISIOTCA CBOJHBIC
OMHUCHU JieJI MOCTOSTHHOTO W JOJTOBpeMEHHbIX (cBhimie 10 J€T) CpOKOB XpaHEHUs
U 1o JUYHOMY cocTaBy (mpuiioxkeHus NeNe 13,14,15), a Takke akTbl O BbIICICHUU

K YHUYTOKEHUIO IOKYMEHTOB, HE TIOJIIeXKAIINX XpaHeHuto (mpuioxenue Ne 16).



Ornucu J1e7 TOCTOSTHHOTO U JOJITOBPEMEHHBIX (CBbIIIe 10 JIeT) CpOKOB XpaHEHUs,
a TaKXe aKThl O BBIJICJICHUU K YHUUYTOKEHHUIO JOKYMEHTOB, HE MOJIJIEKAIUX XPAaHEHUIO,
paccmatpuBaroTcs Ha JOK.

Onucu  fAen, JOKYMEHTOB IOCTOSSHHOTO CpOKa XpaHEHHUS] U aKThl
O BBIJICJICHUU K YHUYTOXKECHHUIO JOKYMEHTOB, HE MOJJICKANIUX XPAHEHUIO, MOJIeKaT
yTBepxkKaeHuto LleHTpanbHOl 3KCrepTHO-TIpoBepouHOM komuccuu (nanee — L[DTIK)
ApxuBHoro komurera Cankr-IlerepOypra, a omnucu Jea1 1O  JIMYHOMY
coctaBy — yrBepxkennto DIIMK HI'A CII6. [Tocne yrBepxkaenus L[ITIK ApxuBHoro
komuteta Cankt-lIleTepOypra omucu Jeia U akThl O BBIJACICHUU K YHHUTOXEHUIO
JOKYMEHTOB, HE TMOJICKAIMX XPAHEHUIO, YTBEPXKIAIOTCS  MpejaceaaTesieM
TepputopuaabHONH KOMHUCCHH.

YepHOBUKM ¥  PYKONHCH  TOATOTaBIMBAEMBIX  JIOKYMEHTOB,  KOIIUU
MHQOPMALIMOHHBIX W JPYTHMX MaTepHalioB, HE MOJICKAIIUX  BKIIOUYCHUIO
B HOMEHKJATypy JeJl, M0 MHUHOBAaHUM B HHUX HAJOOHOCTH MOTYT YHHUYTOXKATHCS
0e3 CoCTaBJIECHHUS aKTa.

[lepereT (moAIMBKA) €1 TPOU3BOAUTCS TOJIBKO MOCIE TPOBEACHUS SKCIEPTU3BI
IIEHHOCTU JJOKYMEHTOB.

12.4. Odopmiienue nedn.

Hena, noanexaniue nepegaye Ha XpaHeHUE B apXUB, TOKHBI OBITh OPOPMIICHBI
COOTBETCTBYIOIIUM 00pa3oM.

Odopmrnenue nena BKIOYaeT B ce0s MPOBEPKY CHUCTEMATU3AIluU JOKYMEHTOB
BHYTpPH JIeJia, HyMEpaluio JUCTOB, COCTABJICHUE BHYTPEHHEW OMUCH TJOKYMEHTOB Jeja
(mpunoxxenue Ne 17), numcrta-3aBeputens aena (npuioxenue Ne 18), odopmiienue
PEKBU3UTOB 00JIOKKH, MMOJIIUBKY (MIEPEIIIET) Jena.

B 3aBUCHUMOCTH OT CpPOKOB XpaHEHHWsI MPOBOJUTCS IMOJHOE WJIM YACTHUYHOE
ohopMmIIeHHE ACI.

Jlena MOCTOSHHOTO W JOJTOBpeMEHHBIX (CBbimie 10 J1eT) CpPOKOB XpaHEHHs
nojuieskatr mnosHoMmy odopmienuto. [lomHoe odopmieHue nena mnpearycMaTpuBacT
MPOBEPKY  CUCTEMaTU3allMd  JOKYMEHTOB  BHYTPU  Jeia,  NPaBUILHOCTH

ux odopmieHHus (HATMYHE HEOOXOMMMBIX IMOJMHUCEN, BU3, OTMETOK O PETUCTpaIluU



Y UCTIOJHEHUH, PUIOKEHUM ), HyMEpaIlUIO JIMCTOB, COCTABICHUE BHYTPEHHEW Omucu
JOKYMEHTOB Jiena (s oco0O0 IIEHHBIX Je, JUYHBIX JeJ, a Takxke Jed,
chOpMUPOBAHHBIX 1O  PAa3HOBUJHOCTAM  JIOKYMEHTOB, 3aroJOBKH  KOTOPBIX
HE PACKPBIBAIOT KOHKPETHOE COJIEPKAHUE JOKYMEHTA), COCTaBIECHUE JTUCTA-3aBEPUTENS
nena, opopMileHre peKBU3UTOB 00JIOKKH, MOJIIUBKY (TIEPEIUIET) Jiena.

Hena BpeMeHHBIX (0 10 €T BKJIIOYUTEIBHO) CPOKOB XpaHEHUS MOJJIEkKAT
YaCTUYHOMY O(POPMIICHHIO: TOTTYCKAETCsl HE MPOBOJIUTH CUCTEMATU3AIUIO IOKYMEHTOB
B JIeJie, JIUCTHI JieJla He HyMepOBaTh, 3aBEPUTEIIbHbIC HA/IMUCU HE COCTABIATD.

O6n0xkKa nena odopmitsieTcs o YCTaHOBJIEHHOU dbopme
(mpunoxenue Ne 19). Ilpu sToM o0003HaUeHHME apXWBHOIrO IMK(pa, HAHOCHUMOE
B IPaBOM BEpPXHEM YyIIy, IepeBopaunBaeTcsa Ha 180 rpagycoB mo OTHOLIECHUIO
K O00O3HaueHUI0 B JIEBOM HWXHEM Y[y €AUHUILI XpaHeHus. CBeneHUs
Ha OOJIOKKY TMEPEHOCATCS U3 HOMEHKIIATYPHI JIe C YTOYHEHHUSMH, OTPaXKaIoIUMU
(hakTUYECKUIl COCTaB MOMEIIEHHBIX B JIEJ0 IOKYMEHTOB.

O6noxkka gena odopmisieTcss UYEPHBIMU  CBETOCTOMKHMH — UYEpHUIIAMH,
pa3dbopunBO, 6€3 COKpAIICHHI.

Ha o0noxke p1ena ykas3blBalOTCS CHEAYIOIIME PEKBU3UTHI: HAaWMMEHOBAHUE
TepputropuanbHO KOMHCCUH, JAEJIONPOU3ZBOJACTBEHHBIH HOMEp (MHAEKC) Jena,
3aroJI0BOK Jiefia, JlaTa jena (ToMa, 4acTH), KOJIUYECTBO JIUCTOB B Jieie, CPOK XPAHECHUS
7iena, apXyUBHBIM mudp aena.

PexBU3UTHI, MpocCTaBisieMble Ha OOJOXKKE nenia, 0pOPMIISIIOTCS CIEIYIOIUM
00pazoM:

HauMEHOBaHUE TeppUTOPUAIBHOM KOMHUCCHUM YKa3bIBa€TCSI B COOTBETCTBUHU
C periaamMeHToM TeppuTopualibHOM KOMHUCCHM. [Ipr W3MEHEHMH HAWMEHOBAHUS
TepputropuanbHON KOMUCCUU B TEUEHHE MTEPUOJIA, OXBATHIBAEMOTO TIOKYMEHTAMH Jiea,
Ha 00JIOXKKE K CTapOMy HAUMEHOBAHUIO MPUMTUCHIBAETCS HOBOE;

JIeJIONPOU3BOJCTBEHHBIM HOMEp (MHJIEKC) Jela — MpocTaBisiercss HuppoBoe
o0o3HavYeHue (MHIEKC) Jiesa 10 HOMEHKJIAType A€ U YKa3bIBaeTCsl HOMEp ToMa (4acTH);

3arojoBOK (HAaMMEHOBAaHME) JleJla TMEePEHOCUTCS U3 HOMEHKJIATypbl e

(B HEOOXOIUMBIX CITy4asiX B 3ar0JIOBOK BHOCSTCSI YTOUHEHUS ),



JaTa jiena — Ha OOJIOKKE JieJla YKa3bIBaIOTCS JBE JIaThl, KOTOPhIE HA3BIBAIOTCS
KpallHUMU JaTaMu U COOTBETCTBYIOT FOJy 3aBEJICHUS U OKOHYaHHUs Aena. HauanbHas
JlaTa — 3TO JAaTa CaMOro paHHEro, a KOHEYHas JaTa — JaTa CaMoro MO3JAHEro JOKYMEHTA
B fiene. [Ipu 3TOM yuuThIBaIOTCS AaThl BXOIAIIUX U UCXOSIINX JOKYMEHTOB (B clly4yae
UX OTCYTCTBHUSI — JJaThl PETUCTPALlMU JTOKYMEHTOB) U HE YUUTHIBAIOTCS JAaThl CIIUCAHUS
JOKYMEHTOB B JI€JIO, YKa3aHUW MO WCHOJHEHUIO IOKYMEHTOB, OTMETOK HCIOJHUTEIA
(32 MCKIIIOUEHHEM CITy4yaeB, KOTJla Ha JOKYMEHTAaX HE UMEETCS JPYrux Jar, Kpome
MepeUncCiIeHHbIX). JlaTaMu e, colepKaluX MPOTOKOJIbI 3aCeTaHUM, SBISIOTCS JaThI
MEPBOIo U MOCIEIHETO MPOTOKOJIOB, BOMIEAIINX B AETO.

[Ipu HanmucaHWU KpalHUX AaT Ha 0OJIO)KKaX JIEJI MOCTOSIHHOTO XPaHEHUS YHCIIO
1 TOJ MPOCTABJIAIOTCS apabCKuMU uppaMu, a Ha3BaHUE MeECSIa MUIIETCS MPOIUCHIO
0e3 cokparnieHus. Ha 0610xkkax e BpEMEHHBIX CPOKOB XPaHEHUS YKa3bIBAETCS TOJIBKO
rof.

Ha 006oxKkax aen, COCTOAMMX M3 HECKOJBKUX TOMOB (YacTei), IPOCTABIISIIOTCS
KpaifHue AaThl KaXJ0r0 ToMa (4acTH).

KonndecTBO NPOHYMEpPOBAHHBIX B JI€JIE€ JIMCTOB MPOCTABISAETCA C JIMCTA-
3aBEPUTEIIS JeTa.

Cpok XpaHEHHS TEPEHOCUTCS Ha OOJIOKKY Jiela W3 HOMEHKJIATyphl Jel.
Ha nenax mocrosstHHOTO XpaneHus numercs: «I10CToaHHOY.

ApxuBHBIN mHdP Ae7a COCTOUT U3 HoOMepa GoHIa, HOMepa OIUCH, HoMepa Jefia
[0 ONWCH M TMPOCTABJISIETCS NOCJIE YTBEPKICHUS M COTJIACOBAHMS OMNHUCEN Jeln
MOCTOSTHHOT'O M JIOJITOBpeMEHHBIX (CBbINIE 10 J1€T) CPOKOB XpaHEHHS.

Ha xopemke gena  yka3bIBalOTCS — 3aroJIOBOK  JI€NIa, HMHAEKC  Jena
10 HOMEHKJIATYpE, J1aTa JIeJia U CPOK XPAHCHUSI.

B nensx obOecrieueHuss COXpaHHOCTH W 3aKpeIJICHHS MOPSAKAa PacCIOI0XKEHHS
JOKYMEHTOB, BKJIIFOUEHHBIX B J€JI0, BCE JIUCTBI, KPOME YHCTBIX, JTUCTA-3aBEPUTEIA JI€TIA
Y JTUCTOB BHYTPEHHEN OMUCH, HYMEPYIOTCSI B pa3BEpPHYTOM BHUE apabCKumu 1udpamu
BaJIoOBOM HyMepauueil. Yucrtble nUCTBI M3 Jena u3bIMaloTcs (0e3 MOBPEXIICHUS
LETOCTHOCTH JieJla) U YHHUTOXKAITCSA. JIMCTBI HyMEpYIOTCS MPOCTHIM KapaHJalioM

CBEpXY BHHM3 B BO3paCTalONIeM TMOPSAJKE HOMEPOB HauuHas ¢ nepBoro. lludper



MPOCTABJISIOTCS B MPABOM BEPXHEM YTy Jucta. HyMepanus iBEeTHBIMU KapaHAallamH,
YepHUJIaMU U HyMepaTopaMu He JOIyCKaeTcsl.

JlokyMeHTBbl ¢ COOCTBEHHOM HyMepalMel JHCTOB, B TOM YHCIE Ie€4YaTHBIC
W3/1aHUs, HYMEPYIOTCS B OOILIEM MOPSIKE UM COXPAHSIOT COOCTBEHHYIO HYMEpalIHIo,
€CJIM OHa COOTBETCTBYET MOPSIAKOBOMY PACIIOIOKEHHIO JTUCTOB B JIETIE.

CnoxeHHbli auct Oonbmoro ¢opmara (A2, A3) pasBopaunBaercs
Y HyMepYyeTCsl B IPAaBOM YacTU BEpXHeETo noJisg aucta. [Ipu sTom nuct nroboro ¢popmara,
MOAIIUTBIN 32 OJTUH Kpall, HyMepYyeTCs KaK OJIMH JIUCT, a JJUCT, CI0KEHHBIN U MOIITUTHIN
3a cepenHy, MOJUICKUT MEPEIINBKE U HyMEPYETCS KaK OJMH JIUCT.

Ecnu B nmene ecTh KOHBEPT C BIOKEHUSAMH, TO CHayajia HyMepyeTcs KOHBEPT,
a 3aTeM OYepeIHBIM HOMEPOM KaXJ0€ BIOKECHHUE.

Qdotorpadbur W JIpyrue  WUIIOCTPATUBHBIE  MaTepualbl  HYMEPYIOTCS
Ha 000OPOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIY.

Jluct ¢ HarIyxXo HakJIEEeHHBIMU JIOKYMEHTaMu (BbIpe3kamu, (ortorpadusimu)
HyMEpyeTcsi Kak OJUH JHUCT. Eciu K JOKYMEHTY MOAKIEECHbl OJHUM KpaeM JpyTHe
JIOKYMEHTHI (BCTaBKH TEKCTa, MEPEBO/IbI), TO KAXKAbIA JTUCT HYMEPYETCS OTACIBHO.

[IpunoxxeHue K ey, COCTABISIONIEE OTAEIbHBINA TOM, HYMEPYETCS OTHEIBHO.

[Ipy Hanuuuum OTAENBHBIX OMIMOOK B HyMEpallMud JHUCTOB B  Jelax
Ipyu TMOArOTOBKE MX K Ccllai€é B AapXWB JIOMYCKAE€TCS [0 COIIACOBAHUIO
C HUM ynoTpeOJIeHHe JIMTEPHBIX (C OYKBEHHBIMH JOMOTHEHUSIMU) HOMEPOB JIMCTOB.

B ngemax mMOCTOSHHOTO CpOKa XpaHEHHS W OTIEIbHBIX KAaTerOpusixX e
10 JJUYHOMY COCTaBYy (JIMYHBIX JIeJIax, a TAKKE JIeJaxX, BKIIOYAIOIIKNX B ce0s TPYyI0BbIE
JIOTOBOPBI, IOTOBOPHI IPaKIaHCKO-ITPABOBOT'0 XapaKTepa U aKThl BBIOJIHEHHBIX pad0T
K HUM) /IS ydeTa W TMOWCKa JOKYMEHTOB B Hauale Jejla MOXET IOMEIaTbCs
BHYTpEHHsIS1 onuch (mpuioxxenue Ne 17).

JIucThl BHYTpEHHEH OMUCH HYMEPYIOTCSI OTACNIBHO.-

Kaxnoe neno 3akaHuMBaeTCsl JIMCTOM-3aBEPUTENIEM YCTAHOBIEHHON (HOPMBI
(mpunoxxenue Ne 18).

B nucre-3aBeputene nena mudpaMu U OPOMHCHIO yKa3bIBaeTCs (DaKkTUUECKOe

KOJIMYCCTBO JIMCTOB B JdHHOM JICJIC, @ TAKIKC HAJIWMYUC JIUTCPHBIX W MPOIMYIICHHBIX



HOMEPOB JIUCTOB, KOJMYECTBO JHUCTOB BHYTPEHHEH ONHCH W HaJU4he Cpeau
JIOKYMEHTOB Ta3eT, KHUT, OpOIIIOp, uepTexei, hoTorpaduii, puCyHKOB U T.]I., CTABIATCS
JaTa v MoAnuch pabOTHUKA, C(HOPMUPOBABIIETO €TI0, U YKa3bIBAKOTCS €r0 JOJKHOCTD,
MHULKAIEl U pamMuians. Ecau KoJIM4ecTBO JIMCTOB B JI€J€ U3MEHSETCS, 3aBepUTEIbHAs
HAJIIUCh COCTABIISIETCS] BHOBD.

[Tpn moaroroBke aed K NOAIIMBKE (EPEIUIETy) MPOBEPSETCS MPABUIBHOCTD UX
dopmupoBanus, odopmieHua. MeTainyeckue W IUIACTHUKOBBIE  CKPEIUICHHUS,
a TaKXKe TePMOIEPEIUIEThl U3 JOKYMEHTOB YAJISIOTCA.

JIOKyMEHTBI MOJIIMBAIOTCA TAKUM 00pa3oM, 4TOOBI MOXXHO OBUIO CBOOOJHO
MIPOYUTATh TEKCT KAKJIOT0 JOKYMEHTA, BU3bl U YKa3aHUS 110 UCIIOJIHEHUIO JOKYMEHTA.

12.5. Ilepenaya nen B apxuB.

[lepenaua aen mocrosHHoro cpoka xpaneHuss B LII'A CIIO ocymecTBisiercs
noequHuyHo 1o yTBepxkaeHHbIM [[DIIK ApxuBHoro komutera Cankrt-lIleTtepOypra
OIMCSIM JIeJT TOCTOSTHHOT'O XPaHEHHUS.

[IppyeM [OKYMEHTOB Ha TMOCTOSSHHOE XpaHeHHuEe O(OpMIISIETCS aKTOM
npueMa-nepeiadun JOKyMeHToB (rpuiioxkeHue Ne 20).

[Ipn mnepemade nenm Ha BCeX DSK3EMIUIIpax ONHMCH JEJl MPOTUB KaxIoro
BKJIFOYEHHOTO B Hee Jiena B rpade «lIpumedanue» ctaBUTCs OTMETKA O HAIMYUU J€na.
B koHume KaxIoro OK3eMIUlsipa ONMCH  Jed  YKa3blBaloTcs  Ludpamu
U TPOMHUCHI0 KOJIUYECTBO (PaKTUUECKU TPUHATHIX (MEPEelaHHbIX) B apXWB [,
MHULNMANB U (aMuiIuu JIHI, OCYLIECTBISIIONIUX MpUEM-TIepeady Jel, CTaBITCs
UX MOJIUCH U J1aTa.

[Tpu nmpueme aen B apXuBe MPOBEPSIETCS MPABWIBHOCTh UX opopmieHus. Jlena,
o OpMJIEHHBIE C HAPYILLIEHUEM MIPABUJI, YCTAaHOBIEHHBIX HCTpYKIMEN, BO3BpAIAtOTCS
B TeppUTOpHAIBHYIO KOMUCCHIO C YKA3aHHEM HEIOCTATKOB JUIsl UX YCTPAHEHHUS.

TepputopuanbHas KOMHUCCHS UMeeT PUOPUTETHOE IIPaBo
Ha MCIOJIb30BaHNE JOKYMEHTOB, IIEPEAAHHBIX €10 Ha TOCYJapCTBEHHOE XPAHEHUE, B TOM
YHCJI€ HAa UX MEPBYIO IMyOIMKALUIO.

12.6. VcrionHEHHBIE 3JEKTPOHHBIE NTOKYMEHTBI CUCTEMATH3UPYIOTCA B J€la B

COOTBETCTBHU c HOMEHKJIATYpOU nen TeppuropuanbHoit KOMUCCHH.



[Ipu cocrTaBieHMH HOMEHKJIATYpbl 1€ B 3arojIOBOK JIeJIa BKJIIOYAETCS YKa3aHUE
«DIEKTPOHHBIE TOKYMEHTBD».

Cpoku XpaHEHHS AIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CPOKAM XPaHEHUS
aHAJIOTUYHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

OKcnepTu3a  UEHHOCTHM  BJEKTPOHHBIX  JOKYMEHTOB  OCYIIECTBIISIETCA
B 00I1IeM MOpPsJIKE, YCTAHOBIEHHOM [IJIsl IOKYMEHTOB Ha OymakHOM Hocurene. [locne
HCTEUEHUsSI CPOKA, YCTAHOBJICHHOTO JJISI XPAHEHUS DJIEKTPOHHBIX Jed (3JIEKTPOHHBIX
JIOKYMEHTOB), HA OCHOBAHUU aKTa O BBIJCICHUU UX K YHUUTOXKEHUIO, YTBEPKICHHOTO
npeacenareneM TeppuTOpuasbHOM KOMHUCCHM, YKa3aHHbIE OJJIEKTPOHHBIE JIeJia
(27IEKTPOHHBIE IOKYMEHTHI) MOJJIEKAT YHUUTOXKEHHUIO.

DJIEKTPOHHBIE JOKYMEHTBHI IOCTOSIHHOIO CpOKAa XPaHEHUs NEepeaaroTCA
Ha AapXMBHOE XpaHEHUE MO omnucsIM ¢ OGOpPMICHUEM aKTa NpueMa-fepeaadu

QJICKTPOHHBIX JOKYMCHTOB.

13. OTBeTCTBEHHOCTH

13.1. Ynensl TeppuropuaibHON KOMUCCHH U TPAXKIAHCKHUE CIyKalIUE amnrapara
TeppuropuanbHoit KOMUCCHH, rpaxk/iaHe, 3aMeNIaroIne JOJKHOCTH,
HE SIBJISIONIMECS JOJDKHOCTSIMU TOCYJIapCTBEHHOM TPaKIaHCKOM CIYKObI, a TaKxke
rpaxkJiane, MpPUBJIEKaeMble MO  TIpaXJAaHCKO-NPABOBBIM  JIOTOBOpaM,  HECYT
MEePCOHATBHYI0O OTBETCTBEHHOCTh 3a coOmrojeHue TpeboBanuit HWHCTpykimmy,
COXPAHHOCTh HaXOJISAIIUXCSA Y HUX JOKYMEHTOB.

13.2. OTBETCTBEHHOCTH 3a OpTraHU3aLUI0 JIEJIONPOU3BOICTBA
B TeppuTopualibHOM KOMUCCHUU, BHEIPEHHE aBTOMATU3UPOBAHHBIX (KOMIIBIOTEPHBIX)
TEXHOJIOTUWA TMOJTOTOBKM M OOpabOTKU JIOKYMEHTOB, OOECIEYEHHUE COXPAHHOCTH
JIOKYMEHTOB W TMepeaadyy HMX B apXWB, KOHTPOJb 3a COOJIOJCHUEM TpeOOBaHUM

NucTpykumu HeceT npeacenarenns TeppuTopuasbHO KOMHUCCHUH.



[Tpunoxenne Ne 1
K MHCTpyKIMK no 1enonpon3BOICTBY

B TeppurtopuaibHoil n3dupaTeabHoi komuccuu Ne 3

(I)opMa PEruCTPAlUOHHOI0 KYpHAaJIa BXOAAIINX JOKYMCHTOB

Otmetka 00
UCIIOJTHEHUH
. | Kpartkoe
Perucrpanu Hexopsmmii (mata
o cozaepxa- IInanoBas
Jara OHHBIN Koppec- HOMEp Crnoco6 HCTIOJIHEHUS
HHUE Pesomronma | Mcnomaurens JaTa
MOJIy4EHHUS HOMEp MIOH/IEHT U J1ara MOJIyYeHUS U /um
(kom-BO HUCTIOJTHEHUS
JOKYMEHTa JOKYMEHTa PEKBUBUTHI
JIUCTOB)
HCXOJAILETrO
JIOKYMEHTA)
(I)opMa PErUCTPANMOHHOI0 KYpHAaJIa HCXOAAIIUNX JOKYMECHTOB
Kpatkoe conepxanue
ara Perucrpanmonubiin OKyMEHTa ®UO noanucanta
A pall Anpecar HOKRY A Hcnonnurens Bupn ormpaBku
perucTpalyy | HomMep JOKYMEHTa (peKBU3UTHI BXOJALIETO JIOKyMEHTa

JIOKYMEHTA), KOJI-BO JIICTOB




[Tpunoxenune No 2
K IHCTpYKIIMHU 1O JET0NPOU3BOACTBY
B TepputopualibHON U30MpaTEIbLHON
komuccuu Ne 3

HNEPEYEHD
JOKYMEHTOB, HE MOAJIe;KAIINX PerucTpamuu

1. CooOmieHuns o 3aceaHusIX, COBEIIAHNUIX U IOBECTKAX JTHS.

2. YueOHble TPOTrpaMMBbl, MIJIAHBI.

3. PeknaMHbIe U3BENICHHUS, TIJIAKATHI.

4. ITo3npaBUTENIbHBIE TUCHbMA U TEJIETPAMMBL.

5. [lpurnacurtenbHble OWIIETHI, MPUTTANIEHUS HAa Pa3UYHbIE MEPOIPUITHS,
HE COJICpIKAIIME HAJUJICKANX PEKBU3UTOB MMHChMA.

6. byxranrepckue JOKyMEHTHI.

7. 1leyaTHble u3nanus.

8. OneparuBHas wuHpOpMalLUs, TOCTyMalolas MO KaHalaM CBS3U
l'ocynapcTtBeHHOM aBTOMaTtu3npoBaHHOW cuctembl Poccuiickont ®denepanun
«BBI60pEI.

9. OOparteHust rpaxaaH, TOCTYUBIIKE HA aJIpeC AIEKTPOHHOMN MOYTHI.



[Tpunoxenue Ne 3
K MHCTpyKIIMK Mo 1€JI0NpPOn3BOJICTBY
B TepputopuansHOii H30HMpaTEIbHOM
komuccuu Ne 3

AKT

MBI, HXKEeO AU CABIIIUECS

COCTaBUJIM aKT O TOM, 4YTO « » 20 r. IIpu
BCKPBITUH IIAKETa
OOHapy»KeHbI CIEAYIOIINE HENOCTATKU:

HaCTOHI]_II/Iﬁ AKT COCTABJICH B IBYX 3K3CMILIApaAX.

[Tonnuce, pacmudpoBka MOAMUCHU:




[Tpunoxenue Ne 4
K IHCTpYKIIMHU 1O JET0NPOU3BOACTBY
B TepputopualibHON U30MpaTEIbLHON
komuccuu Ne 3

®opmbl 0JIaHKOB, HCII0JIb3yeMbIX B TeppuropuajabHoilt komuccuu Ne 3



«

»

TEPPUTOPUAJIBHASA U3BUPATEJIBHAS KOMUCCHUS Ne 3

IHPOTOKOJ 3ACEJAHNUA

20 roj

Canxrt-IletepOypr



«

TEPPUTOPUAJIBHASA NU3BUPATEJIBHASA KOMUCCHUSA Ne 3

PEINIEHMUE

» 20 ron No

Cankrt-IletepOypr



«

TEPPUTOPUAJBLHAS U3BUPATEJILHASI KOMUCCHS Ne 3
OPEACEJAATEJD

IIPUKA3

» 20  ron No

Cankrt-IletepOypr



TEPPUTOPUAJIBHAS
MN3BUPATEJIBHASI KOMUCCHSA Ne 3
CAHKT-IIETEPBYPI'
mp. Crauek, a. 18, Cankr-IleTepOypr, 198095
Ten. (812) 252-15-44, dakc (812) 417-69-53
http://tik3.spbik.spb.ru/

OKIIO 15185005; OI'PH 1037811098236;
MHH/KIIIT 7805283273/780501001

Ha Ne oT




[Tpunoxenue Ne 5
K MHCTpYKIIMU 10 AEIONPOU3BOACTBY
B TepputopualibHON U30MpaTEIHLHON
komuccuu Ne 3

TpeGoBaHus K JOKyMeHTaM, H3r0OTOBJIAEMbIM C IOMOIIbIO
NMeYaTaAIINX YCTPOICTB, U K (pailjiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTel nOKyMEHTOB Ha Omankax ¢opmata A4 mneyaTaroTcs dYepe3
1,5 MEeXCTpOUHBIX HWHTEpBaJIa, IOMYyCKaeTcsl MedaTh JIOKYMEHTOB Ha OJIaHKax
dbopmata A4 yepe3 1 MeXCTpOUHBIM MHTEpBaJ, Ha OnaHkax popmara AS — yepes
I MeXCTpOUYHBIN HHTEPBAIL.

TekcThl TOKYMEHTOB, MOATOTABIMBAEMbIX K THHOTpadCKOMY U3AAHUIO,
MeYaTarTCsl Yepe3 2 MeKCTPOUHBIX HHTEPBAJIA.

2. HaumeHoBaHue BUIa IOKYMEHTA NI€YaTaeTCs MPOMUCHBIMU OYKBAMU.

3. Ecnu 3aronoBok k TekcTy npesbimaet 150 31akoB (5 cTpoK), 1OMycKaeTcs
NpojaJieBaTh €ro J0 TpaHUllbl MpaBoro mojis. Toyka B KOHIE 3arojioBKa
HE CTaBUTCH.

4. PacmmmdpoBka moamucu B pekBusute «llogmuce» — meuartaeTcs
Ha YpOBHE TMOCIEIHENH CTPOKM HAWMEHOBAHUS JOJDKHOCTH C UCIOIb30BaHUEM
koMmOuHanuu kiasui Shift — Ctrl — [Ipoben Mexny nHunranamMu u hamuinei.

5. Co3nanue, ¢opmaTupoBaHHE€ U BBIBOJ Ha TMe4aTh JIOKYMEHTOB
MPOU3BOJIUTCSI HAa KOMIBIOTEPAX C HCIOJIb30BAHUEM TEKCTOBOTO PEIaAKTOpa,
noaaepxkuBaromiero popmat docx. BHenpeHue 31eKTpOHHBIX TaOJINII, CO3JJaHHBIX B
TaOMUYHBIX peJaKkTopax, B JOKyMeHThl ¢opmata docx He JomycKaercs.
Jlonyckaetcsi, mpu HEOOXOJUMOCTH, CO3/laHue, (opMaTHUPOBAHUE M BBHIBOJ Ha
nevyaTth TaOJIuIl MOCPEACTBOM PEAAKTOPA AIEKTPOHHBIX TAOUII, MOAACPKUBAIOIINX
dbopmar xlsx.

6.[lpu  ¢dopmaTupoBaHMM  JOKYMEHTOB  PEKOMEHIyeTcs  paboTaTh
C BKJIFOYEHHOM KHOMKOM 9, 4TOOBI BUJIETh HA SKPaHE BCE CIYKEOHBIE CUMBOJIBI.

7.1lpu QpopmaTUpOBaHUU TEKCTOB JIOKYMEHTOB HCMOJB3yEeTCS CTUIIb,
KOTOPBIN UMEET CIAEAYIOIME TapaMeTphI:

o 1pudT PT Astra Serif



e pasmep 14 myHKTOB

® OTCTyII cieBa 0cMm
CIIpaBa 0 cMm
® UHTEpBal nepen 0 MyHKTOB
rocie 0 myHKTOB
® MEXCTPOUHBIA UHTEPBAI MOy TOPHBII
e T[IepBas CTpPOKa oTcTyn Ha 1,25 cm
® BbLIpaBHUBAHUE 0 IIUPUHE.

8. Ilpu ¢dopmatupoBanuu TabIUIl HEOOXOIUMO COONIONATH CIEAYIOIIUE
TpeOoBaHMUS:

Ta0iauna Bcerja JOJKHA HMMETh Ha3BaHHUE, KOTOPOE BbIPABHUBAETCS
0 IIEHTPY IOKYMEHTA;

Ta0JauIla BHIPABHUBAETCS 10 LIEHTPY JIUCTA;

3aroJ0BKH CTOJIOIOB U CTPOK BHIPABHUBAIOTCS IO IIEHTPY SIYCHKH;

JIAHHBIE B siYEKax TaOIMUIbI BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparo;

MPOJOKEHNE TAOIHUIBI HA HOBOM JIUCTE MOKET HAUMHATHCSA C 3ar0JIOBKOB €€
rpa¢ (wim HOMepoB Tpad B ciaydae, eciu rpadbl TaOIUIBI HA MEPBOM JIUCTE
MIPOHYMEPOBAHKI);

CTPOKH TaOJUITBI MIEPEHOCATCS HA HOBBIM JIUCT JOKYMEHTA MCKIIOYUTEITHHO
[ETTKOM;

IIMPUHA W BBICOTA TAOJHIBI HE JODKHBI TPEBBINIATH Pa3Mephbl IMOJEH
JIOKYMEHTA.

9. Pa3mepsl onen JOKYMEHTA JIOJKHBI UMETh CIIEIYIOIIUE MapaMETPHI:

® BEpXHEE 2,0 cm
e HIKHEE 2,0 cm
e JIEBOEC 3,0cm
® IIpaBoOE 1,5 cm.

Ot Kpas 10 KOJIOHTUTYJIA:
® BEPXHEIrO 1,25 cm

® HIDKHEIO 1,25 cm.



10. HpI/I IMOATOTOBKEC JOKYMCHTOB MCIIOJIB3YIOT CICAYIOMINC PCKBU3UTHI:
¢ HAMMCHOBAHHC OPraHU3allvH;

¢ HAWMMCHOBAHMC BHUJIa NOKYMCHTA,

® CChUIKA HAa HCXOISAIIMN PETHUCTPAUMOHHBIA HOMEP H JaTy

JIOKYMEHTA;
® MECTO COCTaBleHUs (U37aHUs) TOKYMEHTA;

e r1pud (momeTka) 00 OrpaHUYEHUM JIOCTyIA K JTOKYMEHTY; (IpH

HaJIMYUH)
e ajpecar;
e Tpud yTBEpKACHUS JOKYMEHTA,
® 3aroJIOBOK K TEKCTY JTJOKYMEHTA;
® TEKCT JIOKYMEHTA;
® OTMETKA O HAJIMYUU MPUIIOKECHUS;
® TIOJIHKCH;
® OTMETKA 00 AJIEKTPOHHOU MOJNKCH;

e Tpud coraacoBaHMs JOKYMEHTA;
e OTMETKa 00 UCIIOJTHHUTEIIE;
e yAcHTU(DUKATOD DIEKTPOHHOM KOMUU JOKyMeHTa (mpu
HaJIN4MH).
11. PexkBu3uthl (KpoMe€ TEKCTa JOKyMEHTa U ajpecaTa), COCTOSIIUE

N3 HCCKOJIBKUX CTPOK, II€YaTarOT CO CICAYIOIINMU IIapaMCTpaMu:

o 1pudT PT Astra Serif

e paszMmep 14 myHkTOB

® OTCTyII cieBa 0cMm
CIIpaBa 0 cMm

® UHTEPBAI nepen 0 myHKTOB



rocie 0 myHKTOB

® MEXKCTPOUHBIM MHTEpPBAI OJIMHAPHBIN
® OTCTYII IEPBOU CTPOKU HET
® BbIPABHUBAHUE 10 LIEHTPY.

12. PexBu3uT «Azpecary neyaTaroT CO CAEAYIOIMMMHA MapaMeTpaMu:

o 1pudT PT Astra Serif

e paszMmep 14 myHkTOB

® OTCTYII cieBa 7 cM
CIIpaBa 0 cMm

® UHTEPBAI nepen 0 myHKTOB
rocie 0 myHKTOB

® MEXKCTPOUHBIM MHTEpPBAI OJIMHAPHBIN

® OTCTYII IEPBOU CTPOKU HET

® BbIPABHUBAHUE 10 LEHTPY.

Ecau coctaBHble uacTH peKBU3UTOB «Agnpecar», «['pud yrBepxkaeHus
nokyMeHnta», «['pud cormacoBanusi JgokyMeHTa», «OTMETKa O HAIUYUH
MPUJIOKEHUS» HE YMEIIIAIOTCS Ha OJJHOM CTPOKE, TO Pa3phbIB CTPOKH B HY>KHOM MECTE
MPOU3BOJIUTCS C MOMOIIBIO cUMBOJIa «Pa3pbIB cTpokmy» (komOuHanus kiaBui Shift

— Enter), Hanpumep:

COI'JTACOBAHO

PyxoBonurens @enepanbHOro
apXUBHOI'0 areHTCTBA

A.H. Aptusos

[Ipn wucnosnb3zoBanun B TeppuTopranbHON KOMUCCHHM HIECHTU(PHUKATOPA
ANIEKTPOHHOM KOINHH JIOKYMEHTa (KOJOHTHTYJAa) OH I€YaTaeTcs B JIEBOM YTy
HUKHETO MOJISI KaKI0M CTPaHMIIBI JOKyMEHTa MPU(PTOM 8 MyHKTOB.

13. Ilpu odopmieHrH NOKYMEHTOB Ha JBYX M Oojiee CTpaHMLAX BTOpas

U TOCJHEAYyIoUMe CTPaHUIIbl JOJKHBI OBITh MpoHyMepoBaHbl. Homepa cTpanun



MPOCTABIISAIOT MOCEPEMHE BEPXHETO MOJIS JIUCTA apaOCKuMu 1udpamMu 6€3 3HaAKOB
MpENUHAHUS.

Eciau 1okyMeHT uMeeT NpuiioKEHHEe, TO OHO MeYaTaeTcsi C HOBOM CTpaHUIIbI.

14. JInst BBIABICHUS U UCIIPABICHUSI BO3MOXKHBIX OIIMOOK B MPABONUCAHUU
B chopMUpOBaHHBIX (palilax PEKOMEHAYETCS  OCYUIECTBIATH  IMPOBEPKY
JIOKYMEHTOB, UCTOJIb3Yysl CUCTEMbI TPOBEPKH MPABOTTUCAHUS.

15. Kaxxnplii TOKYMEHT CO BCEMH IPUJIOKEHUSAMH K HEMY IIOMEIIAOT
B OTACNbHBIN (aiin (ecnu MpUIOKEHHs CO3AaHbl OJHUM IpoileccopoM). BHyTpu
(haiinia cam TOKYMEHT U KaXKJ10€ MPUIOKEHUE TTOMENIAIOT B OT/IENIbHBIC PA3/IEIIbI.

16. Bce pexkBU3HTHI JOKYMEHTa OTHENSAIOT IPyr OT Apyra OJHOW ITyCTOM
CTpOKO#, oOpa3zyemoii cumBosioM a03ama (§ — knaBuma Enter). B Tekcre
HE J0JDKHO BCTpeyaThesl OoJiee AByX CUMBOJIOB ab3ama noapsi.

17. He nomyckaetcst mucaTh CloBa € pa3psJIKOM, BCTaBIsASI MPOOETbl MEXKIY
OykBaMmu B ciioBax. He gomyckaercst ucnoisib3oBaHue mpoOeioB A 00pa3oBaHUs
a03alHOro OTCTyMa (KpacHOM CTPOKHM) WM MYCThIX CTPOK. B TeKcTe HE MOIKHO
BCTpeYaThCsl MOApsA Oojee OJHOro CHMBOJA Npodena. PaszneneHue MHUIMAIOB
u ¢pamminn, cumBosia No 1 yuciia, MopsiIKOBOrO HOMEpa CTaThH, YaCTU, TyHKTA WU
MOANYHKTAa MPAaBOBOrO akTa, YUCia MecsAlla W Ha3BaHUS Mecslla, 4Yuciia roja
U CJIOBa «TOJl», JIOOBIX YUCIOBBIX 3HAYEHUW M EIUHUI] U3MEPEHUs IeracTcs
C HCIOJIb30BaHHEM Hepa3pbhIiBHOrO mpobdena (coueranue kiaBuml Shift — Ctrl —
IIpoGen).

18. He nomyckaeTrcs BKJIIOYATh B TEKCT IOKYMEHTA pa3AeUTENIbHbIC TUHUU,
COCTaBJICHHBIE U3 IIEMOYEK CUMBOJIOB (¥, =, -, — U Apyrue).

19. He nomyckaercsi HCHOJB30BAaHUE B PYCCKHX CJIOBax CXOJHBIX
10 HaYepTaHuIo JaTuHCKUX OYkB (A, a, B, C,c,E,e, HL K, M, O, 0, P, p, 1, X, X, y).

20. He pnomyckaeTrcss HCHOJIb30BaHME CUMBOJA TaOyndanuu (—) s
oOpa3zoBaHus a03aI[HOTO OTCTYyNAa (KPAaCHOM CTPOKH) WIIM ITYCThIX CTPOK. AO3allHbIN
OTCTYI YCTAHABJIMUBAIOT B MeHIO DopmaT/Ab3al] WK ¢ TOMOIIBIO BEPXHETO JIBHXKKA

Ha TOPU30HTAIBLHON JINHEUKE.



21. He nomyckaercsi HCHOJIb30BAaHHE CHMBOJA «-» 75 00O3Ha4YeHUs
nepeHoca. BMmecTto Hero cneayer HUCMIOIB30BaTh CHUMBOJ MSTKOTO IEpeHoca
(komOmHanms kiaBui Ctrl — «-»).

22. lns HamucaHUsi PUMCKUX IU(Dp TOKHBI MCTHOJb30BATHCS 3arjaBHbIC
oykBbl atTuHckoro andasura (I, V, X, C, D, L, M). Ucnons30Banue 11t 3TOU LeIu
pycckux OykB U apabCKux 1udp He TOmycKaeTcs.

23. Bmecto OyKBBI «€» JOMKHA yHoTpeOasThes OykBa «e» (KpomMe HUMEH
COOCTBEHHBIX MIPHU HAJIMYHUH MOATBEPKIAIONTUX TOKYMEHTOB).

24. PexBU3UTHI «3arojJ0BOK K TEKCTY» JOJKHBI ObITh BEIPOBHEHBI 10 LIEHTPY
Y KaXX]IbIH U3 HUX JIOJKEH MPEJICTaBIATh, COOOM 0IMH a03all, TO €CTh BHYTPHU TEKCTa
KaXJIOr0 pPEKBU3UTA HE JOJDKHO ObITh cuMBOJa ab3ama. He npomyckaercs
MCIIOJB30BaHME CUMBOJIA a03alla JJisi IpepbIBaHUsL CTPOKHU B MPOU3BOJILHOM MECTE,

JUTSL 3TOTO CIIeTyeT UCIOJIb30BaTh CUMBOJ pa3phiBa CTPOKU (KOMOWHAIIMS KIIABUIII

Shift — Enter).



[Tpunoxenue Ne 6
K MHCTpyKIIMK Mo 1€JI0NpPOn3BOJICTBY
B TepputopuansHOii H30HMpaTEIbHOM
komuccuu Ne 3

Cnucok PACCBIJIKHA UCXOIAIINX TOKYMEHTOB

Ne HaunMeHoBaHue oprana

ITostHBINA MOYTOBBIN aapec
n/n (opranuzanumn)

[Ipencenarens TeppuropuanbHOMN

n3oupaTenbHON KoMmuccuu Ne 3

(monmuce) (pacmmdpoBKa MOAMHUCH)

Ucnomaurenn

(monmucsk) (pactmdpoBKa MOAMKCH)

« » 20 1.




[Tpunoxenune No 7
K MHCTpyKIIMK Mo 1€JI0NpPOn3BOJICTBY
B TepputopuansHOii H30HMpaTEIbHOM
komuccuu Ne 3

IlepeyeHnb 00s13aTEe/IbLHBIX CBEICHUI O JTOKYMEHTAX, HCII0JIb3YEeMbIX B LEJIAX
y4era u MoMcKa J0KyMenToB B 11!
1. ABTOD.
. Anpecar.
. JJoIKHOCTD, (paMMIIMs 1 MHULIMAJIBI JIWLA, TOANKMCABIIETO TOKYMEHT.

. HammenoBaHue rpynnsl 1 BUAa 10KyMCHTA.

2
3
4
5. Jlata mokyMeHTa.
6. PernctpanimoHHBI HOMEDP TOKYMEHTA.
7. Jlata moCcTynuBIIEro JOKYMEHTA.
8. PeructpanimoHHbI HOMEP NOCTYNHUBIIETO IOKYMEHTA.

9. CBeneHHsl O CBSI3aHHBIX JOKYMEHTax (HaMMEHOBAaHHME BHJIA JOKYMEHTA,
JlaTa, PETUCTPALIMOHHBIN HOMED, TUIT CBSI3KH).

10. 3aronoBok K TEKCTY (KpaTKOE CO/IepKaHUE TOKYMEHTA).

11. Unpekc aena mo HOMEHKJIAType Jedl.

12. CBenenus o nepeagpecanviu JOKYMEHTA.

13. KonnuecTBo JIMCTOB OCHOBHOTO IOKYMEHTA.

14. OT™MeTKa 0 IPWIOKEHUH (KOJTUYECTBO MPUIIOKEHUM, 001Iee KOTUIECTBO
JUCTOB MPUIIOKEHUM).

15. Yka3zanus mo UCHOJHEHHUIO JOKyMEHTa (MOpyUYeHUEe, UCTIOTHUTENb, daTa
WCTIOJTHEHUS ).

16. OTmMeTKa 0 KOHTpOJIE.

17. I'pud (momeTka) 06 OrpaHUYEHUU TOCTYTA.

18. [IpoBepka 3J1eKTPOHHOM MOANUCH (TIPU HATTUYHUH).

19. IlogpazneneHne — OTBETCTBEHHBIN UCITOJIHUTEND JOKYMEHTA.

20. daiisbl JIEKTPOHHOTO TOKYMEHTA (KOJIMYECTBO (haiiyioB, MMeHa (paitnos).

! Mcnonb3yeres cokpaieHue, IpUBEIEHHOE B TyHKTE 1.8 HacTosmed UncTpyKiuy.



[Tpunoxenune Ne 8.1

K MHCTpyKIIMH 1O AET0NIPOU3BOACTBY
B TepputopuansHOii H30HMpaTEIbHOM
komuccuu Ne 3

KYPHAJI

yueTa JIMYHOI0 pueMa rpaxiaaH
B TeppuropuajibHoii u30MparebHO KoMuccum Ne 3

OTMeTKa D.N.0.
ITouToBBIii Kpatkoe 0 pe3yJbTarax M MOANNCH
Ne Jata ®.1.0. p pesy A
aapec coep:KkaHue npueMa JHIa,
n/m | mpuemMa | 3asiBUTeJs
3asIBUTEJIA oOpamenust (mpuHsiTOE NPOBOAUBIIETO
pelieHue) npueM
1 2 3 4 5 6 7




[Tpunoxenne Ne 8.2
K HCTpYKIMU 110 AEIONPOU3BOICTBY
B TepputopualibHON U30MpaTEIHLHON
komuccuu Ne 3

KAPTOUYKA JJUMHOI'O TIPUEMA I'PAXKJIAH
B TEPPUTOPUAJIBHOU U3BUPATEJBHOM KOMUCCHH Ne 3

Jlata obparnienus
[Hara npuema

« » 20 T. Ne
®amunus, UMs, OTYECTBO 3asIBUTEIIS JIOJDKHOCTHOE U0, BEAYLIEE IIPUEM
MecTo KUTENnbCTBA, TeNCPOH Pesynbratsl paccMoTpeHus

Kareropus 3asBurens

Coneprxanue oOpaieHus

A,
BBIpaXKaro (pamunms, Mst, OTYECTBO 3asIBUTEIIS)

Corjacue Ha IPEJOCTABICHUE MHE YCTHOTO OTBETa B XOJ€ JIUYHOIO IIpHeMa II0 CYILECTBY
MOCTaBJICHHBIX B YCTHOM OOpaiieHiH BonpocoB. [IncekMeHHOTo 0TBeTa He TpedyeTcs.

(nara) (moamuck 3asBUTES) (pacmmdpoBKa MOAMKCH)

A,
BBIPAXaIo

(damunust, UMsi, OTYECTBO 3aIBUTEIIS)

corJlacue Ha BUAEO-U (WIH) ay TMONPOTOKOIMPOBAHUE JIMYHOIO IPUEMA.

(mara) (moamuck 3asiBUTES) (pactmmdpoBKa MOAMKCH)



[Tpunoxenune Ne 9
K HCTpYKIMU 110 AEIONPOU3BOICTBY
B TepputopualibHON U30MpaTEIHLHON
komuccuu Ne 3

JIMCT corjiacoBaHus

JIOJIDKHOCTD

damumd,

Hara Toanucs HHHUIIUAJIB]

Ucnonmuurenn
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[Tpunoxenue Ne 10
K MHCTpYKIIMU 1O JET0NPOU3BOACTBY
B TepputopuanibHOil n30UpaTeaIbHON
komuccuu Ne 3

YTBEPXJIAIO

[Ipencenarens TeppuropuanbHOM
n3oupaTenbHON KoMuccuu Ne 3

(monmucek) (MHULIAANTB, (PaMIITHS)

« » 20 T.

OTtuer 0 PACCBUJIKE 10 COOTBETCTBYHOIIUM ajJipecaTaM H pasMEeIICHUH

pewiennit TeppuropuajibHoil u30MpaTeabHOl KoMUccuu Ne 3

Ha O(pUIIHAIBLHOM caiiTe

3acenganue No OT « » roja

No No pemienust Appecat pacCbUIKH, aAPEC Pa3MEIICHUS ara

n/m THUK pa3MeleHus

PaCChUIKH

1
2
3

HNcnonnurens

(monmucek) (pactmmdpoBKa MOAMUCH)
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[Tpunoxenune No 11
K HCTpYKIUU 1O AEIONPOU3BOACTBY
B TepputopualibHON U30MpaTeIbLHON
komuccuu Ne 3

HEPEYEHD

MOAJCKAMHUX KOHTPOJIK JOKYMEHTOB € YKa3aHUEM CPOKOB HCITOJTHCHUSA

1. ®enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI, (elepaabHble 3aKOHBI
Poccniickoit @enepannn — COTJIACHO YKa3aHHOMY B HUX CPOKY.

2. Yka3wl lIpesnnenra Poccuiickonn ®enepannu — COIJIaCHO YKAa3aHHOMY
B HUX CPOKY.

3. Pacnopsbkenust  Ilpesugenra  Poccuiickoit  ®Depepanuuy — COrjIacHO
YKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenus, pacnopsbkenus IIpaButensctBa Poccuiickont @enepanuu —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

5. 3akonsl Cankr-IleTepOypra — corinacHO yka3aHHOMY B HUX CPOKY.

6. [ToctaHnoBneHus, pelieHus 3aKOHOIATENBHOTO Cob6panus
Cankrt-IlerepOypra — corjiacHoO yka3aHHOMY B HUX CPOKY.

7. IlocTaHOBIEHUS, pACHOPSIKEHUSI OpraHa TOCYJApCTBEHHOM BIIACTH
Cankrt-IlerepOypra — corjiacHoO yka3aHHOMY B HUX CPOKY.

8. [locTaHOBIIEHUS, PACTIOPSIKEHUS PYKOBOJAUTENS OpraHa rocy/1apCTBEHHOM
Binactu CankT-IleTepOypra — corinacHo yKa3aHHOMY B HUX CPOKY.

9. Ilapnamentckue 3ampochkl Coera Denepanun DenepanpHoro Codpanus
Poccuiickoit ®enepanuu, ['ocymapctBennoit [ymbr ®DepepanbHoro CobpaHus
Poccuiickont @enepanuu —HEe TMO3AHEE YeM dYepe3 |5 KaneHIapHbIX JHEH
CO JHS TOJY4YEHHsS MapJIaMEHTCKOTO 3alpoca WM B HMHOM yCTaHOBJIEHHBIN
cootBeTcTBYMOIIEeH nanatoit denepansHoro Cobpanusi Poccuiickoit deneparuu
CPOK.

10. 3ampocsl CEHATOPOB Poccuiickoi ®denepanuu, JEIyTaTOB

INocynapctBennoit [Iymbr ®denepansnoro CoOpanusi Poccuiickoit ®denepanuu —
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He no3/iHee yeM depe3 30 KaJIeHAapHBIX JTHEW cO JAHS €ro MOJy4YeHHUs] WU B UHOU
COTJIACOBAHHBIN C MHUIIMATOPOM 3aIpOca CPOK.

11. O6pamienus  cenatopoB  Poccuiickoit ~ ®Depeparuu,  AenyTaToB
l'ocynapcteennoit lymer ®enepanbHoro CobOpanusi Poccuiickoit ®denepanuu
0  BOMpPOCaM, CBA3AHHBIM C WX  JEATEJIbHOCTHIO, — HE3AMEIJIUTEIHHO
(Ip1 HEOOXOAMMOCTH TOJIYYEHUS JOTOJIHUTENBHBIX MATEPUATIOB — HE TTO3/THEE YEM
yepe3 30 kaneHJapHbIX THEeW CO JHS MOTYyYEeHUs] 0OpallleHus]).

12. OGparnienus TNy TaTOB 3aKoHOJATEIBLHOTO Cobpanus
Cankrt-IlerepOypra — B cpok, yctaHoBleHHbI CaHkT-IleTepOypra.

13. IIucema u3 Apmunuctpauuu I[lpesumenta Poccuiickoit dPenepannu,
ITIpaButenscTBa Poccuiickonn @enepannu, Koncrurynmonnoro Cyna Poccuiickoit
Oenepaunu, BepxoBHoro Cynma Poccuiickoin @enepauuu, ['eHepanpHOU
npokypatypbl Poccuiickoit ®enepanuu, [IpaButennctBa Cankrt-lleTepOypra —
B COOTBETCTBUM C YKa3aHUSMH MO HWCIOJHEHHIO JOKYMEHTa MpeJceaaTens
TepputropuanbHOi  KOMHUCCHM, €CIM B  HMX HE  yKa3aH  CpOK —
He no3aHee ueM yepe3 30 KaJeHAapHbIX THEH.

14. IIporecT mpokypopa — He no3aHee yeM uepe3 10 kameHnapHbIX THE.

15. IlpeacraBiienue NpoKypopa — B TEUEHUE MECSIIA CO THS MOCTYILICHUS.

16. OGpanieHus, CBSI3aHHbIE C peaau3aliueil u 3aluTol n30upaTebHbIX IpaB
U TpaBa Ha ywactue B pedepenayme rpaxaaH Poccuiickoit ®enepanuu,
noctynupiinue B TeppuUTOpUATBHYIO KOMHUCCHUIO B XOJI€ COOTBETCTBYIOIIEH
M30UpaTeIbHOM  KaMMaHWuW, KamMnaHuu  pedepeHayma, —B  COOTBETCTBUU
¢ denepanbHBIM 3aKOHOM 00 OCHOBHBIX FAPAHTHAX U30MPATEIbHEIX IpaB..

17. Ilepecbuika oOpallleHHi TpakaaH, COAEPKAIIMX BOIPOCHL, PEIICHUE
KOTOPBIX HE OTHOCHUTCS K KOMIIETCHIMU TeppuTopuaibHON KOMHUCCHH,
OCYILIECTBIISIETCS B TEUCHHE CEMU KAJICHIAPHBIX JHEH.

OOpartieHue, CBSI3aHHOE C COOTBETCTBYIOIIEH M30UpaTEeNbHOW KaMIaHUEH,
KamrmaHue pedepeHayma, NOCTynuBiiee B TeppUTOpUAIbHYIO KOMUCCHIO
JI0 YCTAHOBJICHHUS €10 UTOTOB T'OJIOCOBAHMUSI, OMPEACIICHUSI PE3yJIbTaTOB BHIOOPOB,

pedbepernnymMa u colepxkaiiee BOMNPOCH, PEIICHHE KOTOPhIX HE BXOJHUT

! Mcnonb3yeres cokpaieHue, IpUBEIEHHOE B TyHKTE 1.2 HacTosmed UHcTpyKiuy.
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B KOMIIETCHIIMIO KOMHUCCHHM, B TE€UEHHME ISITU JIHEW Tmocie AHS MOCTYIUICHUs
HampaBJISIETCSI B KOMMCCHIO, HMHOM OpraH WIH JOKHOCTHOMY  JIMILY,
B KOMIIETEHIUIO KOTOPBIX BXOJMUT €r0 pacCMOTPEHHE, a MOCTYNUBIIEE B WHOU
nepuoJl MO0 HE CBSI3aHHOE C COOTBETCTBYIOIIEW H30MpaTebHOM KaMIlaHUEH,
KamIaHueu pegepeHayma — B TEUCHUE CEMU JTHEU MOce AHS MOCTYTUICHUSI.

OOpariieHus1, He CBSI3aHHBIE C peau3aluen U 3alUToN N30UpaTeNbHbIX IPaB
U TpaBa Ha ywactue B pedepenayme rpaxaaH Poccuiickoit ®enepanuu,
noctynupiine B TeppuUTOpUAIbHYI0O KOMHUCCHUIO B TEPUOJ COOTBETCTBYIOLIEH
M30UpaTEeIbHOM KaMIIaHWM, KaMIIaHUU pedepeHayMa, a TakkKe MNOCTYNHUBIINE
BHE IMepuoja M30upaTelbHOM KaMIaHWM, KamnaHuu pedepeHiyMa Wiu Moclie
ycTaHoBJieHus! TepputopuanbHOM KOMUCCHUENW UTOTOB TOJIOCOBAHMUS, ONPEICICHUS
pe3ynbTatoB BBIOOPOB, pedepeHayma, —B TeueHue 30 gHel mocne JIHS
WX TIOCTYILICHHUS.

18. Obparmenust cpeACTB  MaccoBoM  mHGOpMAIMU IO  BOMpocam
npefocTaBieHus HUHGOpPMALlUM —B  TEUEHHE CEMU  KaJleHAapHBIX  JHEH.
Ecnu tpeOyemble cBeleHUSI HE MOTYT OBITh IPEAOCTABICHBI B YKa3aHHBIM CPOK,
TO JOIYyCKaeTcs OTCpPOYKa B MPEJOCTaBICHUM 3allpalimBaemMoil uHbopManuu
C BPYYECHHEM MPEICTABUTENIO PEAAKIIUHA B TPEXIHEBHBIN CPOK CO JIHS MOTy4YECHUS
MHUCbMEHHOI0 3ampoca WH(OpMalnuu yBEAOMIIEHHS 00 OTCpPOYKE, B KOTOPOM
YKa3bIBAIOTCA MPUYUHBI OTCPOYKH, JaTa, K KOTOpOW OyneTr mpeaocTaBlieHa
3anparrBaeMas HHGopMalus, T10HKHOCTHOE JIUIIO, yCTAHOBUBILIEE OTCPOUKY, /1aTa
MPUHATHS PEIICHUSI 00 OTCPOUKE.

19. 3anpoc rocyaapCTBEHHOr0 OpraHa, OpraHa MECTHOTO CaMOYIIPABJICHHUS
WU JOKHOCTHOTO JIMIIA, pacCMaTpHUBAIOIIETO oOOpalieHue TIpakJIaHWHA, —
JOKYMEHTBl W MaTepHayibl, HEOOXOJIHUMBbIE [Jii pPacCMOTpPeHHs] oOpaleHus,
MPEIOCTABISAIOTCA B TE€UEHHE |5 NHEH WM MHOM CPOK, YKa3aHHBIM B 3ampoce
(0 BO3MOKHOCTH), 32 MCKJIIOUEHHEM JIOKYMEHTOB U MaTEpHaJOB, B KOTOPBIX
COJIepKaTCsl CBEICHUS, COCTABIISIIOLIME TOCYAAPCTBEHHYIO WU UHYIO OXPaHIEMYIO
(dbenepaabHbBIM 3aKOHOM TalHy, W i1 KOTOPBIX YCTAHOBJIEH OCOOBIM MOPSIOK

MPEIOCTABJICHUS.
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[Tpunoxenune No 12
K MHCTpyKIIMH 11O AETONPOU3BOACTBY
B TepputopuanbHOii H30HMpaTEeIbHOM
komuccuu Ne 3

TeppuropuanbHas YTBEPXJAIO
n3ouparenbHas komuccus Ne 3
HOMEHKIJIATYPA JIEJI [Ipencenarens
TeppuropuanbHOii
Ne n30upareabHOl Komuccuu Ne 3
(marta)
(monmucsk) (pacmmdpoBKka MOIIMKCH)
Ha Iron (HaTa)
HNupex Komusecrso Cpox xpaHeHust
HJCKC 3aroyIoBOK ziena TOMOB POK Xp [puMedanus
ena " 1 Ne crareii o nepeyHro
(dacreit)
1 2 3 4 5
HasBanue pasnena
(HauMeHOBaHUE JOJKHOCTH COCTABUTEIS (monmucsk) (pacmmdpoBKa MOAMKUCH)
HOMEHKJIATyphbl)
(mata)
COI'NTACOBAHO COI'NTACOBAHO
[IpoTokon DkcnepTHOH KOMUCCHH Cekperapp Cankr-IlerepOyprekoit
TeppuropuansHoOi n30UpaTenbHON KoMuccuu Ne 3 U30MpaTeIbHON KOMUCCHH
0T Ne

(monmuce) (pacmmdpoBKa MOAKCH)
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[Iponomxenne npunoxenus Ne 12

Hrtorosas 3anuch 0 KaTeropuax U KOJIUYECTBE A€, 3aBEICHHBIX
B roay B TepputopuanbHoOit n3dupaTeabHoi komuccuu Ne 3

B ToM uucie

Ilo cpokam xpaHeHus Bcero O — C OTMETKOM
PEXOIAIIL «OIK»
1 2 3 4

Ha OymaxkHoMm HOcuTene

(mpy HamM4MM THOPUIHBIX e, ToM(a) Ha OyMaKHOM HOCHTENE YUYHTBHIBAIOTCA B pasjeie
tabmunpl «Ha OymakHOM HocuTene», ToM(a) Ha SJIEKTPOHHOM HOCHUTENE YYHUTHIBAIOTCS B
paszzaene TabauIbl « DJIEKTPOHHBIXY):

IlocTostHHOTO

JonroBpemenHoro (cBaiie 10 er)

Bpemennoro (o 10 jieT BKIIOYUTENIBHO)

DNEKTPOHHBIX

(Tpy HANTMYUK TUOPUIHBIX J1eJ1, TOM(2) Ha OyMakKHOM HOCHUTEIIE YUUTHIBAIOTCS
B paznene Tabnuubl «Ha 6ymakHOM HOcHTeNne», ToM(a) Ha 3JICKTPOHHOM HOCHUTEIIE
YUUTBIBAIOTCS B pa3zesie Tabaullbl « DJIEKTPOHHBIX)):

IlocTostHHOTO

JonroBpemenHoro (cBaiie 10 jer)

Bpemennoro (10 10 yieT BKIIOYUTENBHO)

HUTOTI'O:

(HaI/IMeHOBaHI/Ie JOJIZKHOCTH COCTaBHUTCIIA

HOMEHKJIATyphbl)

(mata)

(monmucsk)

(pacmudpoBKa MOAMHCH)




TeppuropuanbHas
n3zbupatenpHast komuccus Ne 3
®OH/J Ne
OIM1Ch N

ACJI, TOKYMCHTOB INOCTOAHHOTO XPAaHCHUA
3a roa
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[Tpunoxenune Neo 13
K HCTpYKIUU 1O AEIONPOU3BOACTBY
B TepputopualibHON U30MpaTeIbLHON
komuccuu Ne 3

YTBEPXIAIO
[Ipencenarens

TeppuropuanbHON
n30upaTensHoi Komuccuu Ne 3

(moamuch) (pacmmdpoBKa MOIMTUCH)

(mata)
No Nunexc 3aroJioBok o
Kpaiinue natel KonnuectBo nuctoB | Ilpumedanus
/1 nena neaa
1 2 3 4 5 6
HaszBanue pasnena
B nanubIi pa3znen onucu BHECEHO e

(unpamMu U IPOTHUCHIO)

c No o Ne , B TOM YHCJIE:
JII/ITepHBIC HOMCpaI 5
MpOIIyILIEHHBIE HOMEpPA:

HaumeHoBaHue NOKHOCTH COCTaBUTENA IMOJIINACH pacmmdpoBKa MOAMUCH
OITHCH

HaumenoBanue nomxkHOCTH IMOJIINACH pacmmdpoBKa MOAMUCH

OTBCTCTBCHHOI'O 34 apXUB

(mata)

COI'JTACOBAHO
[Iporokos DKkcepTHOM KOMUCCUHT
TeppuTtopualibHOM H30UpaATENBEHOM

xomuccuu Ne 3

oT Ne

YTBEPXIEHA
IIporokon LleHTpanbHON SKCIIEPTHO -
IIPOBEPOYHOU KOMHUCCUU
ApXHUBHOIO KOMUTETA
Canxkr-IlerepOypra

oT Ne




TeppuropuanbHas

n3zbupatenpHast komuccus Ne 3
POH/J No
OIM1Ch No

Zen, JIOKyMEHTOB

(cBbie 10 neT) cpoka XxpaHeHUs
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[Tpunoxenue Ne 14
K MHCTpYKIIMU 1O JET0NPOU3BOACTBY
B TepputopuanibHOil n30UpaTeaIbHON
komuccuu Ne 3

YTBEPXJIAIO

[Ipencenarens
TeppuropuanbHOU

BPEMEHHBIX n30upaTensHol Komuccuu Ne 3

(moamuch) (pacmmdpoBKa MOIMUCH)

3a roja
(mata)
Ne Wnnekc 3aro0BoK Kpaiinue Cpox Konuuectso
IIpumeyanus
n/m zenna zena IAThI XpaHeHust JINCTOB
1 2 3 4 5 6 7
Hassanue paznena

B nanubIi pa3znen onucu BHECEHO aen

c Ne

nudpaMu 1 IPOIHUCHIO
p p
mo Ne_ , B TOM

qHuCIc:

JIMTCPHBIC HOMCpA:

IIPOIIYILLIEHHBIE HOMEpPA:

(HauMEeHOBaHUE JOJKHOCTH COCTABUTEIS (monmuce) (pactmmdpoBKa MOAMKCH)

OTIHCH)

(HauMeHOBaHUE JOJIKHOCTH
OTBETCTBEHHOTO 32 apXUB)

(mata)

COT'JTACOBAHO

[Iporokos DxcepTHOW KOMUCCUHT

(monmuce) (pacmmdpoBKa MOAMKCH)

YTBEPXIEHA
IIporokon LleHTpanbHON 3KCIEPTHO -

TeppuropuansHoil n36uparenbHON NPOBEPOYHON KOMHCCUU
xomuccuu Ne 3

oT

Ne

ApxusHoro komurtera Cankt-IlerepOypra

oT Ne



TeppuropuanbHas
n3zbupatenpHast komuccus Ne 3
POH/J Ne
OInM1Ch N

ACJI, JOKYMCHTOB IO JINYHOMY COCTaBy
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[Tpunoxenue Ne 15
K HCTpYKIMU 1O JEI0NPOU3BOACTBY
B TepputopuaibHOM U30MpaTEILHON
komuccuu Ne 3

YTBEPXJIAIO

[Ipencenarens
TeppuropuanbHOU
n30upaTensHol Komuccuu Ne 3

|_______ToR (moanuce) (pacuugpoBKa MOIMHCH)
(mata)
Ne Nunexc Kpaiinue Cpok Kon-Bo
3aroJyioBOK zena IIpumeuanus
n/n nena JIaThl XpaHEHus JUCTOB
1 2 3 4 5 6 7

Hassanue pasnena

B nanubIil pa3znen onucu BHECEHO aen
(unpamu U IPOMUCHIO)

c Ne mo Ne , B TOM

YucIie:

JTUTEpHbIE HOMEpA: )

MPOMYLIEHHbIE HOMEpA:

(HauMeHOBaHUE JOJIKHOCTH (monmuce) (pactmmdpoBKa MOAMKCH)

OTBETCTBEHHOTO 32 apXUB)

(HauMEeHOBaHUE JOJKHOCTH COCTABUTEIS (monmuce) (pactmmdpoBKa MOAMKCH)

OTIICH)

(mata)

COI'JTACOBAHO
[Iporokos DxkcepTHOW KOMUCCUHT
TepputopualibHOM H30UpaATENBLHOM

xomuccuu Ne 3

oT Ne

COI'NTACOBAHO
IIpoTOKOII HKCIIEPTHO-IIPOBEPOYHOU
METOANYECKON KOMUCCUU
[{enTpaabHOro rocy1apCTBEHHOIO apXUBa
Canxkr-IlerepOypra

oT Ne



TeppuropuanbHas
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B TepputopuaibHOM U30MpaTEILHON

n3bupatensHas komuccus Ne 3

AKT
No

(MecTo cocTaBiieHUs)
O BbIJIeJIeHUH K YHUUYTOKEHUIO

[Tpunoxenue Ne 16
K HCTpYKIMU 1O JEI0NPOU3BOACTBY

komuccuu Ne 3

n3bupatensHol Komuccuu Ne 3

YTBEPXIAIO
[Ipencenarens
TeppuropuaibHOn

(apXuBHBIX) JOKYMEHTOB,
He MOAJIeKAIUX XPAHEHHIO

Ha ocHoBanum IlepeyHss THUIIOBBIX
00pa3yIoMxcsi B Mpolecce MAEATEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO
CaMOYIIPaBJICHUs M OpraHU3allld, C YKAa3aHUEM CpPOKOB XPAaHCHMS U HOMEHKIATYphl eIl
TeppurtopuansHoii n3bupaTensHol Komuccuu Ne 3 0ToOpaHbl K YHUYTOXKEHUIO KaK HE MMEIOIINe
Hay4YHO-UCTOPUUYECKON LICHHOCTU U YTPATUBILINE IPAKTUUECKOE 3HAUCHUE JIOKYMEHTBI:

(monmucsk)

(mata)

YIIPaBICHYECKUX

(pacmudpoBKa MOAMHUCH)

APXUBHBIX

JIOKyMEHTOB,

Ne Ne onnen
(npu
BBIICJICHUH K
3aroyioBoOK Ne en. xp.
YHHYTOXKECHUIO Cpoku
nena 10 OIHCH
JIOKYMEHTOB Kon-Bo XpaHeHus
Ne W T oMb (uHIeKc [Tpume-
. ABL | 1Ipu MOATOTOBKE el. Xp. U HOMepa
n/m | TPYINIOBOMH o - YaHUs
JIeT1 K Iepeiayue (memn) crareu
3aroJI0BOK HOMEHKJIa-
B apXMB I10 NIEPEYHIO
JIOKYMEHTOB Type Aen)
OpraHM3aluH,
rpada He
3ar0JIHSETCS)
1 2 3 4 5 6 7 8
Hroro el. Xp. (e, MEeKTPOHHBIX JIEN) 3a TOJIbI

Onucu ACT TOCTOAHHOI'O XpaHCHHUA 3a

(unpamu 1 IPONHUCHIO)

roasl yTBepkAeHbl ¢ LleHTpanbHOU

HKCHEPTHO-NPOBEpOYHON Komuccued ApxuBHoro komutera Cankt-IlerepOypra (mpoTokon

OT «

(HaMMEHOBaHHUE JIOJHKHOCTH JIUIIA,

OTBCTCTBCHHOI'O 34 apXUB

(nata)

COTI'JTACOBAHO

» 20 r. Ne ).

(monmuce)

IIpoTokos DKkcepTHON KOMUCCUHI

oT

TeppuropuanbHOU

Ne

n3bupatensHol komuccuu Ne 3

KOMHUCCHHU ApXI/IBHOFO KOMUTCTA

oT

(pacuudpoBKa MOIMHUCH)

YTBEPXIEH
IleHTpanbHOM SKCIIEPTHO-IIPOBEPOYHOU

Canxkr-IlerepOypra

Ne
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[Iponomxenne npunoxenust Ne 16

JIOKYMEHTBI B KOJIMYECTBE eld. Xp. (1men, 3JAEKTPOHHBIX JAe):
- Ha OyMa)XHOM HOCHUTEJIE BECOM KT C/TaHbI B

(HauMeHOBaHUE OpraHU3aIUN)

- Ha 3JICKTPOHHOM HOCHTCJIC CIaHbl HA YHUYTOXCHUC

(coco0 YHUUTOKEHUS)

(HamMeHOBaHUE JOJIKHOCTH JIULA, (monmucek) (pacmmdpoBKa MOAMKUCH)
C/ABILErO JOKYMEHTHI)

(mata)

N3meHneHus B YUCTHLBIC JOKYMCHTBI BHCCCHBI

(HauMeHOBaHUE JOHKHOCTHU JIUIIA, BHECILIETO (moamnuce) (pactmdpoBKa MOAMKUCH)
WM3MEHEHUS B YUETHBIE JOKYMEHTHI)

(mata)
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[Tpunoxenune No 17
K HCTpYKIUU 1O AEIONPOU3BOACTBY
B TepputopualibHON U30MpaTeIbLHON
komuccuu Ne 3

BHYTPEHHSA OIIUCH JOKYMEHTOB JAEJIA

BHYTpeHHHH O Cb JOKYMCEHTOB JI€Jj1a Ne

Perucrpanmonnsiit Howmepa
No patl [ara 3aroJioBok p
HOMEp JIUCTOB IIpumeuanus
n/n JOKYMEHTa JOKYMEHTa
AOKYMCHTa aciia

1 2 3 4 5 6

Hroro: JIOKYMEHTOB
(umdpaMu 1 MPOIHUCHIO)
KonnuecTBo MUCTOB BHYTPEHHEN OMUCH JU1.

(tudpamMu ¥ IPOTUCHIO)

(HauMeHOBaHHWE JTOKHOCTH (moamuCh)

JIUIIa, COCTaBHUBILIETO
BHYTPEHHIOIO OTHCH
JOKYMEHTOB JIEJIA)

(mata)

(pacmudpoBKa MOAIUCH)
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[Tpunoxenune No 18
K HCTpYKIUU 1O AEIONPOU3BOACTBY
B TepputopualibHON U30MpaTeIbLHON
komuccuu Ne 3

JIMCT-3ABEPUTEJIb AEJIA

Jluct - 3aBeputens aena No

B nene noammTo u mpoHyMepOBaHO nuct(oB),

(mudpamu ¥ MPOIKCHIO)

¢ Ne o Ne

, B TOM YHCJIE:

JIUTCPHBIC HOMCpPaA JINCTOB

MMponyuieHHbIC HOMCPA JINCTOB

+ JINCTOB BHYTPEHHEN ONUCHU

Oco06eHHOCTH (PU3NYECKOTO COCTOSHUS

Homepa
1 (opmupoBaHus fena JINCTOB
1 2

(HauMeHOBaHUE (moamuchk)

(pacmudpoBKa TOATIHCH)
JOJIKHOCTH )

(mata)
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[Tpunoxenune Ne 19
K HCTpYKIUU 1O AEIONPOU3BOACTBY
B TepputopualibHON U30MpaTeIbLHON
komuccuu Ne 3

Cankr-IlerepOyprckoe rocyiapcTBeHHOE Ka3eHHOE YUpeKIeHne
«enTpanbHblii rocygapcreendblii apxus Cankr-IlerepOypra»

TEPPUTOPUAJIBHASA UBBUPATEJ/IbBHASA
KOMUCCHSA Ne 3

JAEJIO Ne Tom Ne

(3aro10BOK Jera)

(kpaliHue J1aThl)

Ha JIUCcTax

XpaHUTh
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[Tpunoxenune No 20
K MHCTpyKIIMK 1O A€NONPOU3BOICTBY
B TepputopuansHoii H30HMpaTeIbHOM

YTBEPXIAKO
[Ipencenarens
n30MpaTenbHOM KOMUCCUU

komuccuu No 3

YTBEPXIAIO
Jupexrop
Cankr-IlerepOyprckoro rocy1apcTBEHHOTO
Ka3€HHOT0 yupexacHus LlenTpaibHoro
rocynapcTBeHHoro apxusa Cankr-IlerepOypra

ITonnuce Pacmm¢poBka noanucu

Ileuatn
JlaTa

AKT
Ne
npueMa-repeaun apXUBHBIX
JIOKYMEHTOB Ha XpaHCHUE

[Toanuce Pacmmgposka
MOJITUCH
ITeuaTs
JlaTa

(ocHOBaHMeE IEepenayun)

(Ha3BaHUe mepeaaBaemMoro GoHmaa)

chal,

(HauMeHOBaHKE OpraHU3alliH, MepeaoIed TOKYMEHTHI)

IIPUHSAIL.

(HauMeHOBaHUE OpraHU3AINK, TPUHUMAIOIIEH TOKYMEHTHI)

IIpuHUMaeT Ha rocyJapCTBEHHOE XpaHEHUE JOKYMEHTBI 3a

U CIIPaBOYHBIN ammapar
(rozpr)

K HUM:
Ne n/mt Hassanue, Homep KonunuecTBo 3k3eMIusipoB KomunuectBo | Ilpumeuanus
OIHCH OIHCH J€eJ1, JOKYMEHTOB el Xp.
1 2 4 5
Hroro npunsaTO en.Xp.

(IrpaMHu 1 IPOITHCHIO)

Ilepenauy npoussenun

IIpuem npoussenu

JlomKHOCTh IMonmucy  PacmmgpoBka  JIomkHOCTD ITonnuce PacmmgpoBka
MOAINCU MOJITUCHU
Hara Jara
@onny npucBoeH Ne
W3MeHeHus B yUeTHbIE JOKYMEHTbHI BHECEHbI
HanmenoBanue 10/KHOCTH ITognuce Pacmm¢poBka noanucu

OTBCTCTBCHHOI'O 3a apXUB

JlaTa



